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Arkansas Juvenile Justice Information System

Welcome to the Division of Youth Services
tracking and reporting system!

The system is referred to as the “JJIS” throughout
this User Manual.

Help can be found by creating a ticket in the JJIS
or by the following email address.

Email:
DYSDataTeam@dhs.arkansas.gov
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IAU Non-Investigative Summary
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Training Documents and Videos

JJIS Training

Click on the link above to access training documents and videos.

Getting Started

You will receive an email to setup your account. The email should resemble the image below. The subject line will read
“Your Arkansas JJIS Accountis Ready!”.

Image Below:

noreply Your Arkansas JJIS Account is Ready! +

+ YOUR USERNAME IS YOUR EMAIL ADDRESS ‘

Open the email and click the “Complete Registration” Link.

Arkansas JJIS

New user creation

Welcome

An account has been created for this email address. Please navigate to the following link to complete account registration.

‘ Username: placements.dhs.dys@gmail.com

Click Here To Complete Registration

It is recommended to use an updated internet browser such as Microsoft Edge, Google Chrome, or
Mozilla Firefox for yourinteraction with the JJIS.
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Arkansas Juvenile Justice Information System

Google Chrome:
Google Chrome - Download the Fast, Secure Browserfrom Google

Mozilla Firefox:
Download Firefox Browser — Fast, Private & Free — from Mozilla

Microsoft Edge:
Download Microsoft Edge Web Browser | Microsoft

Signing In — Account Setup

Your email confirmation link should take you to the image below. Create a secure password and click
the Register button

(4

Arkansas JJIS
Enter New Password ™
Confirm Password =

If you getto the following screen you have successfully signed in to the JJIS.
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Arkansas JJIS =

& Search. Q Welcome to Arkansas JJIS

6 0 « ©

B PLACEMENTS, DYS Your Dashboard Is Empty
= ContactInfo < e A

Resetting Your Password
1. Click the Forgotyour password? Link onthe JJIS login page

X4
-
Arkansas JJIS

Sign in to start your session

skujawa@handelit.com [
...... .- -

Remember Me m
I Forgot your password? I-E;
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2. Typein youremail addressthat you use to log in (your Username) then click the “Email Link” button.

({4

Arkansas JJIS

Email Password Reset Link

X

Email
Email Link

Afterclicking “Email Link” you will be presented with the screen below advising you to check your email forthe
Password Resetemail.

({4

Arkansas JJIS

Please check your email to resst your
password.

3. Checkyour email, you will have an email with the subject of “Password Reset Request for Arkansas JJIS”. Open
that email and click on the link that says, “Click Here To Complete Resetting Your Password”.
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NoReply
Password Reset Request for Arkansas JJIS 8:57 AM
Arkansas JJIS Reset Password Instructions A request

Arkansas JJIS

Reset Password

Instructions

A request has been made to reset the password for your account. Please navigate to the following link to complete resetting your password.

Username: skujawa@handelit.com

lick Here To Complete Resetting Your Password | M

4. Ifyour browseris saving any of yourlogin information, it may put your old password in the first password field
(you will be required to type your new password in twice). If this happens, be sure to ERASE whatever populated
in the New Password field, type in your new password, then again in the Confirm Password area. Once you are
satisfied with the information, click the “Reset” button.

(4

Arkansas JJIS

Your email address goes
here, this is yaur Username
Reset Account Password

Email D]
The Email field is reguired. Mew password,
this is the field that
New Password a may populuate
your old password
The Password field is required. if your browser
saves Username's
Confirm Password = and Passwords

Type new password
I again to confirm
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a. Ifyou makean error typingin your passwords and they do not match, you will get the message below:

({4

Arkansas JJIS

Reset Account Password

® The password and confirmation password do
not match.

skujawa@handelit.com X
......... a

.......... &

The password and confirmation password do not match.

b. Ifyou successfully changed yourpassword, you will get the message below:

({4

Arkansas JJIS

Your password has been reset.

5. Click the “Sign In” button, once you do, you will be brought to the JJIS login page. Typein your Username and
NEW password, then click “Sign In”. TIP: Some browsers will not automatically update your password! If you
have your usernames and passwords saved within your browser bearin mind you may need to type in your NEW
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passwordto login.
b
= N
Arkansas JJIS

Sign in to start your session

i«

skujawa@handelit.com

Remember Me

Forgot your password?

Profile Settings

First step, setup up your Account and Public Profile. Identification, features, and otherimportant
information about you will be used throughout the JJIS.

Begin by clicking your email on the Title Bar (Top Right)

Click the “Profile Settings” button to access the Profile information
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g . placements.dhs.dys@gmail.com

placements.dhs.dys@gmail.com

You are currently signed on

Profile Settings

The first Profile information screen you will see is your Account Information including your phone,
email, and Two-Factor Authentication (2FA will be enabled later).

Account Profile: placements.dhs.dys@gmail.com

EE

User Name!  placements.dhs.dys@gmail.com

Email! placements.dhs.dys@gmail.com
Phone Number:
Email Notifications:  False

Phone Number  Mone
[ Add ]
Two-Factor Authenticat...  There are no two-factor authentication providers configured. See this article for

setting up this application to support two-factor authentication.

[ Enable ]

Click the Person Icon on your Account Settings to access your Public Profile.

Account Profile: placements.dhs.dys@gmail.com
Il

~
a2

Your Public Profile Settings is how the JJIS will populate your identify in different areas. Also, you can
setyour Theme, Scanning, etc. options.
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Profile: placements.dhs.dys@gmail.com, placements.dhs.dys@gmail.com # Home - B Profile: placem
@] Al
Profile Picture; Suffix; Users Person
Record:
Prefix:

Supervisor:
Theme:

FirstName:  placements.dhs.dys@gmail.com StartDate:  00/27/202111:38 AM
Enable Document
Scanning?
Middle Name: End Date:
LastName:  placements.dhs.dys@gmail.com TimeZone:  (UTC-05:00) Eastern Time (US & Canada)

Click the Edit button on the above image to update and save your Profile Settings.

Image Below:

Edit Profile

Frofle cture: T Start Date: 09/27/2021,11:38 AM
Prefix: End Date: mm/dd/yyyy
First Name: placements.dhs.dys@gmail.com Time Zone: (UTC-05:00) Eastern Time (US & Canada) x
Middle Name: UsersPersonRecord: | Please selecta Person
Last Name: placements.dhs.dys@gmail.com Theme: Select...
suffix: Enable Document Scanning:
Supervisor: Please select 3 Profile B

@ -

Your setup is finished, and you can start working with the ;T
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Favorites

A powerful feature of the JJIS is Favorites.
You can access them by clicking the Star on the Side Panel menu.

Arkansas JJIS

o Seam Q

e O * ©

FAVORITES

Manage Favorites

The first favorite we will set is your Profile Settings. Later in this manual, we’ll see how to favorite a
case, event, person, etc. All the areas of your work can be set as a favorite.

The Public Profile Settings has a Star on its top right. (See image below)

Click on the Star and it will change to solid white

Favcrrite Profile
E1EADY
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Now, the Sidebar Panel Menu will show your Favorite selection. See the new “Profiles” addition to the
Favorites on the Side Panel menu.

Arkansas JJIS

= Seam Q

e 0 % ©

FAVORITES

/ B Profiles

Manage

Now that you understand how to add Favorites and see them on the Sidebar menu, managing Favorites
becomes acrucial conceptfor JJIS interaction.

You can remove a Favorite by clicking the Star again or click Manage Favorites.

Favorites

Remove Selected Favorites

Show all rews Select allitems Select page Select none

Link
Profile

m]

Placemen ts, DYS

Showing 1 to 1 of 1 entries

-—

When you have many Favorites, it will be easierto manage them with the Manage Favorites window
above. You can select multiple favorites toremove instead of going to each place and clicking the Star
again.

You now understand Favorites and will be a very helpful way to navigate within the JJIS.
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The User Interface

You should become familiar with the User Interface names before we getinvolved with more training.

Your Navigation Memory — Current Preview Data |

B PLACEMENTS,DYS Your Dashboard Is Empty

B Info A Add Dashboard Tiles

= Contact Info <
@ Dashboard

B Personal Documents

Section Names

Title Bar
Sidebar
Sidebar Collapse-Expand Button
Preview Area
Notification Alarm
UserSettings
Search Text Box
Taskbar Tabs
Header Current Data Displayed
a. Active Selectionin Preview Area
10. Home Logo
a. Click toreturnto Home Page

L 0N WNPE
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11. Navigation Breadcrumbs

Search Text Box

Expand the Search Text Box to return specific results.

Click the Expand button:

Selectthe Search criteria you want to search

Arkansas JJIS

9% Search.. Q

All

Person

Help Desk Ticket
Organization
Case Number
Contract

Event Mumber

If you do not specify the criteria for Search, thenall the results will return. Learn More
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Search Result — Form Controls

You will find the Preview Area and Popup Modal Windows have Form Controls to Create, Edit, Save and Notifications.
The following table gives their names and descriptions.

Add Item, Notifications (New/Edit)

Info, Edit and Favorite Actions

Clicking Info Populates the Info Tab with data N
about this item. Edit will opena Modalwindow 1 r ]
to edit the fields.

- Review Favorites

Save
Saving your work will close the Modal Window @

and take you back to the Preview Area

Calendar Date selection

You can use your mouse to select dates. By P
clicking the Month Name on the Calendar, years [22222)
can be selected.

Close Modal Windows

You will find many modal windows pop up when
clicking the Edit button. There will be a close “X”
on the top right of them. You can also just click
away fromthem on anotherareaof the JJISand
they will disappear.

Dropdown to select items
The JJIS will have small arrows on form controls

allowing a drop-down list of options ent Nu... v
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Taskbar Action Tabs

The four Taskbar Tabs are used to control what is displayed in the Sidebar. Each Taskbar Tab on the Sidebar will be your
JJIS navigation control.

Info Tab

Actions Tab
Favorites Tab
Administration Tab

AN

Tab Descriptions

2

< ThelnfoTab is the only tab with dynamic data and changesin relation to what you click
<+ The Actions Tab contents are Create, Reports, Search, Billing and Help.
++ Toreview the Favorites Tab (Hold your Control Button and Click Here)

+* The Administration Tab has dashboard tiles setup, DYS Admintools, etc. It will be the less used Tab in your
navigation control.

Let’slook at each one of themin more detail to help you become alllS expert!
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Info Tab Details

The JJIS will always go to this tab afteryou click a link. The slide menus displayed in the Info Tab will populate according

to whatyou are viewing. For example, if you click on a Person link then the Info Tab will show all the information about
a person.

See the images below for how Info Tab displays data when you click on Persons, Cases and Events.

Person Selected Case Selected Event Selected

i ] (»] w L (i > v ) i ] (»] w L))

& CROUSE, ZEE © 1233736 - CROUSE, ZEE - DYS JUVENILE
I JC-C-2021-2 - CROUSE, ZEE - OPEN

= Info © Info
m Info

= Reports < B Documents
B Caselnvolved Organizations

4 Affiliations 11 DYS Juvenile Diverted To JDC
= Caselnvolved Parties .

M Cases ;& Event Involved Parties
O Trackers

i%: Classifications

# Criminal Charges O Events

<. Diagnosis ~ Charges

Bi Documents

‘D History <
= Involved People

B DYS Treatment Plans

B Juvenile Service Forms (JSF Ref

B Person Addresses
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Actions Tab Details

The slide menu optionsin the Action Tab will not change like the Info Tab changes. Here, you can create new objects,
view your reports, get Help, and enter Special billing.

Create Menu

Will allow youto create a new Person, Help Desk Ticket, Organization, Case Number, Contract, and Event Number (all
with appropriate security permissions).

ACTIONS

+ Create -

Person

Help Desk Ticket

Organization

F = o

Casze Mumber
Contract

Event Number

wle »

Reports *

Special Billing *

% @

Help <
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Reports Menu
Click on a reportto view it. Once viewingyou will be able to change any parameters that need to be adjusted torunthe
report.

& DY5-F-09 Contract Utilization By
& DYS-F-10 Contract Utilization By
& DYS-F-11 Program Totals
& DY5-F-12 Juvenile Billing
& DY5-F-13 Caseworker Billing
= Reports v & DVS-F-14 Case Worker Billing 2
& Audit L{:Ig;‘!'-EtiDﬂ Count & DYS-F-15 Caseworkers
~ . .
@ CBP - Monthly Census & DYS-F-16 Service Outcomes
. . . & DY5-1-03 Open Incidents
& Dynamic Duplicate Finder
o & DY5-M-01 Strategic Plan JJ Repo
& DYS Medicaid Rehab
& DY5-M-02 Survey on Sexual Viole
& DYS Medicaid TCM
& DY5-M-05 Menthly Data Report
& DYS-A-02 Quarterly Incidents - .
& DYS-M-06 Facility Incidents
-~ s
& DYS-A-03 Discharge Summary R @ DYS-P-01 Daily Census
& DY5-A-04 DYS Assessments ® DYSP-03 Pending Transfers
£ DY5-A-05 Aftercare Reminder & DYS-P-04A Caseworker Caseload
& [YS-C-01 Open CBP Cases & DYS-P-04B Coord Caseload
& DYS-C-02 CBP Stat Annual & DYS-P-04C Coord Caseload Aften
& DYS-C-03 Caseworker Units By [ & DY5-P-04D Coord Cazeload Com
@ DYS-C-04 Juvenile Billing Units| & DY5-P-04E Coord Caseload Resic
al DYS-C-044A Juvenile Elll'lng B-y JI & DYS-P-04F Caseworker Caseload
& X
@ DYSC-04B Juvenile Billing Unitt = D'~ 02 Flacement Cascload
. & DY5-P-06 Daily Census
& DYS-C-06 Client Performance Ch
& DY5S-P-07 End of Commitment
& DYS-C-06A Client Performance E
& DYS-P-08 Referral Disposition
& DYS-C-06B Client Performance E
& DY5-P-12 Recommended Placer
m L
& DYS-F-01 Contract Summary ® DYS-P-22 Monthly Census
o i
® DYS-F-02Contract Summary2 @ pys 701 Length of Stay for Resic
& DYS-F-03 Service Billed @ DYST-02 Length of Stay for After & Monthly Invoice Report
& DYS-F-04 Social Services Block{ & Dys-T-03 Misdemeanor Commitr & Non-Juvenile Billing
& DYS-F-05 Billed to DHS-DYS & DYS-T-04 RTC Monthly ® Non-Juvenile Billing by Auth Dat
& DYS-F-06 Compliance & DYS-T-05 Current Sex Offenders
& RTCS Not Approved By DYS Clinic
& DYS-F-07 Mass Approval £ Global Access Logs
; & Service Area Ma
& DYS-F-08 Supplemental e P
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Special Billing Menu

ACTIONS

+ Create %

= Reports %
- B Special Billing v

i= Mass Input Billing (List)

s Mass Input Billing (Individual)
W= [CM/Trawvel (2051}

& Fee Authorizations

& Court Casework

&3 Casework/Group Presentation

@ Community Service Supervision

& Help <
Help Menu

ACTIONS

+ Create <

= Reports &

B Special Billing %
- & Help -~

0 Manual

Search Instructions and Tips
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Searching should be done with precision because the JJIS has the powerto return every objectrelated toyoursearch.
For example, tellthe JJISyou are only searching fora Person orthe results of your search will return every object related
to a Person. (Sometimes afull search can be beneficial, but most of the time you will want a quicker return of results.)

Need aReview of Search Text Box? Click Here

Step by Step Lesson Details of Preview Area
Step 1:

1. Expandthe Search Text Box and click the
Person radio button foryour search
criteria andthe Preview Area (4) will

returnthe following results. All
2. Infrontof the personyou need, click on
the light blue button with the lower case ° ST
“i”. The screen will change, and the Help Desk Ticket
Sidebar will refresh with new data to the
Info Tab. Step 2:
People

NOTE: If the results do not return the Person,
thenyou are able add the person by clicking the
Green button with the plus symbol. People

Adding a new person is covered here

Notice, the Favorite Star is changed to color
white on the image to the right? This means this Show « | entries
personis already in the Favorites Menu.

Actions Person ID Pre

- People

Tt @* Crouse, Zee

Showing 1to 1 of 1 entries

Tip: You can remove from favorites by clicking the
star under People or the starreturned in the
search results.

Search Results
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Whenyou click ona Persontoview the Info Tab will populate with the following information. All data in the Sidebar will
be related to the Person.

The Sidebar has the Person name underthe Taskbarlcons (See Image Below). This notification area will change
according to what you have in the Preview Area.

The notification area has

R E « 4 Search... Q
personZee Crouse - Client

i ] o * \

o 160807: CROUSE, ZEE - CLIENT

P
The notification area hasthe |

case number, person name
and status of case

o Search... Q

o o * 0

fy ® JC-C-2021-2 - CROUSE, ZEE - OPEN
\

w Tip:
You will always know the current Preview Area by this notification
area

Dashboard

The Dashboard is a way to see quickly and easily Reports you view frequently. Any Report Dash Tiles put onto your
Dashboard will automatically run every time you log into JJIS. To return to your Home page and view your Dashboard,
click on the Arkansas JJIS text inthe upper left-hand corner, this will return you to your Home page.

1. Whenyouinitially loginto JJISyour Dashboard will be empty. To get started with adding Reportsto your
Dashboard you have two options:
a. Ifyourdashboardis emptyyou will see a green button with the text ‘Add Dashboard Tiles’. You can click
on that, and it will bring youto step 2

Arkansas JJIS E

2 Search A Welcome to Arkansas JJIS

o 0 % ©

B Kuawa, SaraH Your Dashboard Is Empty

B Info Add Dashboard Tiles

= Contact Info %

& Dashboard
E Personal Documents
B Personal Notes

& AccessLogs
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b. Click on the Dashboardtab in the left-hand side panel.

Arkansas JJIS

Q

Welcome to Arkansas JJIS

B Info

= Contact Info <

@ Dashboard

B Personal Documents

P Personal Notes

& Access Logs

Add Dashboard Tiles

Your Dashboard Is Empty

2. You now can add a new Dash Tile

Your Dash Tiles
Your Dash Tiles

ENre

Show v entries

Actions

Showing 0tad of 0 entries

. Click on the Add buttonto add a new Dash Tile.

Dash Tile

No dats svsilsble in table

3.

In the Dash Tile dropdown, select the Reportyou would like to have viewed on your Dashboard. Once you select

the Dash Tile you would like to place on your Dashboard, click save. The Dash Tiles are reports that are created
by Administrators. If you do not see the report you were looking to have on your Dashboard, please contactan

Administrator for assistance.

Create New Profile Dash Tile

4.

You will now see the newly added Dash tile in the Dash Tile list. Click the Home button (Arkansas JJISin the

upperleft-hand corner) to view the new Dash Tile on your Dashboard.

Arkansas JJIS

Welcome to Arkansas JJIS

Your Dash Tiles

[+ ]84/

5. Nowthat you are viewingyour Dashboard you have a few options (depending on the Dash Tile/Report selected).

You have the option to:
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a. Save/Print— Afterclicking Save/Print you will be presented with afew options. You can adjustthe paper
formatand orientation to which it will Save/Print. Once you are satisfied with the options you chose,
clicking on Print will allow you to Print the Report, clicking on Save to Computer will automatically save a
PDF to whereveryou have Downloads defaulted to save to on yourlocal computer.

As Of Date: 01/01/2022 =
} !
\ Paper Format: | letter ~|  Orientation:

Print  Save To Computer s
Export Table  Column visibility

Show| 10 w  entries

b. ExportTable — Clicking on Export Table will present you with a few options on how you would like the
table to be exported.

As Of Date: 01/01/2022 =
Save/Prnnt

Export Table Column visibility

5
Excel

Print

oSy Name

¢. Change Column Visibility — This button allows you to customize whatis viewed in the report. The options
will be different depending on the Report/Dash Tile being viewed. Solid blue box with white text means
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the column is selected to be shown, white box with dark grey text meansthey are not being shown.

As Of Date: 01/01/20232

Save/Print

Export Table Column visibility

Show 1o
Place
BAJATC
RAJATC
RAJATC

d. AdjustanyReport Parameters—Any parametersthatcan be updated will be at the top of the Dash

Tile/Report. Inthis example, the only parameterthat can be adjusted s the ‘As Of Date’.
i. Refreshthe dataafteradjustingany parameters — Afteradjusting any parameters you will need
to re-run/refresh the report by clicking the ‘View Report/Refresh Data’ button on the right-hand
side.

Fo’fﬂate:

m

Save/Print
Export Table

Show 10

View Report/Refesh Data
Column visibility

Search:

Adjustthe size of the Dash Tile on your Dashboard — Clicking and dragging on the arrows in the corners
of the Dash Tile will adjustthe size of the Dash Tile.

As Of Date: 01/01/2022 =]
Save/Print
Export Table Column visibility
Show 10 w entries
Place i SSN Mame Gender Race Age
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JJIS Action Menu — Create

Let’s begin creating new objectsin the JJIS. The Preview Area will open new Forms for data entry when a Create menu

optionis selected.

Person
1. Choosethe ActionTab onthe Sidebar
2. Click + Create to Expand
3. Click on Person

The Preview Area will display a blank formto enter Person data.

Person

Prefix:

First Name:

Middle Name:

Last Name:

Suffix:

Person Type: Client

Deceased:

Hair Color:
Weight:
Height:
Marital Status:
Religion:

Gender:

Race:

The minimal requirementdatais the First Name, Last Name, Date of Birth, Genderand Race. The Social Security number

will create a temporary number if not available.

First Name and Last Name Required

First Name:

First Name Required.
Temporary SSN provided if it is unknown

SSN: 999-00-2760
Date of Birth Required

DOB:

DOB required.
Genderand Race Required
Gender: Race:

Gender required. Race required.

Click the Save button and confirm this Person does not
already exist.
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The JJIS will attempttofind the Person, offer options and a confirmation beneath the Personform. You may needto

scroll down on the Preview Areato see the image below.

Are you sure this new person is not one of these people?

Yes I'm sure this is not a duplicate person.

Click the Green Confirmation button to finish the process of creating a person.

Help Desk Ticket
The DYS Data Team is ready to quickly respond toJJIS Help Desk Tickets.

1. Choosethe ActionTab onthe Sidebar
2. Click + Create to Expand
3. Click on Help Desk Ticket

The JJIS has full editing features (see image below) and text box expanding.

You may leave the first field blank and only Create ticket on behalf of
enterthe help needed sombody else:

What do you need help with?: B I

=
oy
R
>
5%
5
.

Notice, there is font functionality built into
the textarea. B | E

- TI>

This ticket is an example used for creating a user manual to the JJIS.

Cllck the Save button When you are fInIShed A Text Editor is provided so the ticket can have text with emphasis.

Make Text Larger and Color is available

* List are available
« Spellcker is available|

1. Ordered List are available
2. You can expand the Text area to see more of the area

enteringthe information

The bottom area of the text box has a slider
to expandthe textareafor youto see more

The ticket is saved, anda formis displayed Help Desk Ticket: 19871
with the Ticket Number.

E1E0EE

You can check the status and edit the
information inside the JJIS.

Help Desk Ticket 19871 What do you need
Number: help with?:
Selectit as Favorite and it will show up in
. . Create ticket on
your Favorites Action Tab. behalf of sombody

elser

This tick
user mai

A Text Ed
text with

Make T
availah

* Lif

Page | 32



mailto:DYSDataTeam@dhs.arkansas.gov

Arkansas Juvenile Justice Information System

Organization
e Refertothe System Administration Manual

Case Number
The juvenile can have four different types of cases. Each one will have their own instruction pagesin the JJIS User
Manual. Click the link to visit the instructions.

1. DYS Custody Case

2. Non-Custody Case

3. IncidentCase

4. Grievance Case
Contract

e Refertothe System Administration Manual

Event Number
Depending onthe type of case, you will have certain events available to you. You must fill out:

1. Case-thisis the Case to which you are trying to create an eventfor (bearin mind, mostevents will
automatically populate in the orderthey are intended to be completed)
2. EventType — this list will populate with available Eventtypesbased onthe type of Case

Event Number

Start Date: 10/25/2021, 1:06 PM

Inherit Involved Parties:

Case: Please select a Case Numbe v

Description:

Event Type: Select ... . :

Reports
Reports can be foundin a few places, the main places you will locate reports will be:
e Personview

e Eventview
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e Actionstab

Event View
There are numerous reports available underthe Eventview, below is a list of each reportavailable through events, and
the eventtheycan be foundin.

Event | Report(s)

Custody Case Event Types

AJATCUnit Transferor Service Type Change | RS-9
CBP Discharge Juvenile Services urpt_JSF_NC
CBP Intake Juvenile Services Form urpt_JSF_NC
CBP Placement with Aftercare Provider RS-9
CBP Program Indicator Report Client Performance Record Report
CBP Recommend for Discharge RS-9, Transfer Discharge Summary, DYS J-04
CBP Status Change Juvenile Services Form urpt_JSF_NC
CBP Temporary Transfer RS-9
CBP Transfer RS-9
CBP Transferthrough Interstate Compact RS-9
CBP Transferto Different CBP RS-9, Transfer Discharge Summary
DYS Case Coordination DYS Case Coordination Printout
DYS Client Interview RS-9, Behavior Survey, MPS Survey
DYS Client Performance Record Client Performance Record Report
DYS Intake Transfer RS-9
DYS Juvenile Diverted to Acute Care RS-9
DYS Juvenile Diverted to JDC RS-9
DYS MDS Scheduled and Letters Letter MDSCBP, Letter MDS Parent, Letter MDS Probation Officer
DYS Release of Information Letters Field Evaluation, ROI Education, ROl Medical, ROI Service Providers
DYS RS-10 Completion RS-10
DYS Treatment Plan DYS Treatment Plan Printout, DYS-Treatment-Plan
DYS Youth Arrives at Facility RS-9
DYS2 Coordinate Admissions RS-9
Field Evaluation Field Evaluation
SOP Discharge Juvenile Services Form urpt_JSF_NC
SOP Intake Juvenile Services Form urpt_JSF_NC
SOP Preliminary Discharge RS-9, Transfer Discharge Summary
SOP Transfer RS-9
SP Arrival at Specialty Provider RS-9
SP Discharge Juvenile Services Form urpt_JSF_NC
SP Intake Juvenile Services Form urpt_JSF_NC
SP Preliminary Discharge RS-9, Transfer Discharge Summary
SP Transfer RS-9
Non-Custody Case Event Types
Intake Juvenile Services Form urpt_JSF_NC
Discharge Juvenile Services Form urpt_JSF_NC
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DYS Client Performance Record Client Performance Record Report
Status Change Juvenile Services Form urpt_JSF_NC
Incident Report Case Event Types
IAU Incident Report Filed urpt_ardhhs_IR-1
IAU Non-Investigative Summary urpt_ardhhs_IR-1
IAU Investigation urpt_ardhhs_IR-1
IAU Investigative Summary urpt_ardhhs_IR-1
IAU Corrective Action urpt_ardhhs_IR-1

Person View

The Persontab is the central location for all information relating to a client. This is where all client-based information
will be stored. This includes:

Info
Reports
Affiliations
Cases
Classifications
Criminal Charges
Diagnosis
Documents
History

. Involved People

. DYS TreatmentPlans

. Juvenile Service Forms (JSF Referrals)

. Person Addresses

Person Aliases

. Person Numbers

. Relationships

. Services

. Tattoos/Scars

. Authorized To Sign

. Eventltems

. Notifications

. Help Desk

LN WN P

NNNRRERRRBRRRRR
NP O LXOXMNOOULBDAWNEREO

Person Info Tab
This tab displays basic information related tothe personincluding:

a. PersonlID
b. PersonType
c. Date of Birth
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Person: 160839: Tester, Emily Anne - Client & Home & Persan: 5083 Tester, Emily Anne - Cliznc
(@ % ]s W]
Person ID: 160839 Birthplace: Gender: ¥ Female
Person Type: Bclient Eye Color: @ Green Race: B Other
Deceased: False Hair Color: @black Ethnicity:
SSN: 589003137 Weight: Country Of Origin:
Language:
SSN Verified: False Height:
Comment:
DOB: T/12/2015 Marital Status: & single
Picture:
Ager 6 Religion:
Current Classifications:

Reports Tab

If you have the permissionsto run a reporton a Person, you will see a list of available reports when you click on the
Reportstab in the left-hand side panel. Click on the report you would like to run.

Arkansas JJIS

% Search... Q

o 0 » ©

& 160839: TESTER, EMILY ANNE - CLIENT

Info

S Reports -

& Access Log

¢ Audit Log

@& Person ARHDS Text Templator
@& Person Placement History

@& Person RS-10

@& Person URPT Past Notifications

4% Affiliations

Affiliations Tab

This section is where you will find contracted provider organizations with which the person has beeninvolved with. For
juveniles, it will show if they were a client or a contact as a referral.

s You do not add Affiliations here s
Page | 36



Arkansas Juvenile Justice Information System

Cases Tab
From the Cases tab of the Personis where you will find all of the client’s from this tab, you can create a new Case

associated with the Person. The types of cases you can create are (click on each one to see how to create each type of
case):

e Custody Case
e Non-Custody Case

e IncidentReport Case
e Grievance Report Case

Person: 160839: Tester, Emily Anne - Client

Case Numbers

Show 10 v entries Search:
Actions Case Type Case Number Case Open Date Case Close Date Case Description
i & T Bm DYS Custody Case JC-C-2021- 10/16/2021
212228 2:28PM
m M Incident INC-10-2021- 10/20/2021
212233 436 PM
Showing 1to 2 of 2 entries Previous Next

Classifications Tab

This section stores information regarding the status of a juvenile. Classifications include EJJ, Special Education, etc.
Classifications are also Security Risks and AWOL alerts.
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Person: 160839: Tester, Emily Anne - Client

Classifications

Show 10 ~  entries Search:
Actions Classification Type Start Date Current End Date Comment
m B AWOL Alert 10/21/2021 12:49 True
PM
Showing 1 to 1 of 1 entries Previous n Next

s Providers DO NOT add Classifications Q
s Only Juvenile Services Staff enter Security Risksand AWOL alerts Q

Criminal Charges Tab
The Criminal Charges tab will store all information forall criminal charges listed in the casesfor the juvenile. This

includesthe Non-Custody case chargesas well.

Person: 160839: Tester, Emily Anne - Client

Criminal Charges

EJLNEY

Search:

Show 10 v entries
Charge
Actions Court Event Date Charge
m [ Juvenile Court -- District 10 0 1234105: Tester, Emily Anne - DYS Client Interview 10/14/2021 2 CURFEW VIOLATION CITY
12:57 PM
»
Showing 1 to 1 of 1 entries Previous - Next

Diagnosis Tab
In this tab you will see any Diagnosis’ recorded in any events associated with the Person.

Documents Tab
This tab is where you find any imported documentforthe Person. Depending on your security, you may or may not have

access to view all the Documents listed. To learn how to upload a new document, goto Create New Documents.
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History Tab
In this section, you will expand the History tab to view different types of History. The information that will be stored

hereis:

Documents

U U0 ¥ Jd J O

g I

3

History ~

Academic History
Employment History
Lab History

Medical History
Medication History
Placement History
Prior Service Providers

Substance Abuse History

& Involved People

AcademicHistory — Where you can view the school status of the juvenile, thisinformationis added from the
case. DO NOT ADD ACADEMICHISTORY HERE

Employment History — Where information can be viewed pertaining to any employment the juvenile may have
disclosed to the provide or Intake Office at DYS. DO NOT ADD EMPLOYMENTHISTORY HERE

Lab History — Where information on any drug testing and DNA testing will be found. Cornell will complete the
DNA testinginformation through the Eventin the Case. You will be able toview thatinformation here. You may
also add a drug screening that you conduct at youragency — howeverthis is not required

Medical History — Will display any medical history pertaining tothe client

Medication History — Is used to easily view the medications the juvenile is currently using, making it easierto
monitor and ensure there are no implications associated with medication side effects, etc. You may add
medications at any time in this section.

Placement History — This section will show you where a juvenile is placed throughout a Custody case. Any events
with a Placements tab, the information will display here. DO NOT ADD PLACEMENT HISTORY HERE

Prior Service Providers —Where you will see any organizations that provided services to the juvenile priorto
his/her commitment to DYS. This will be keyed by the Intake Officerfor DYS Juvenile Services Unit. DO NOT ADD
PRIOR SERVICE PROVIDERS HERE

Substance Abuse History — Will allow the effective trackingand monitoring of a client’s substance abuse patters,
addictive behaviors, etc. You may add a history at any time in this section — howeverthisis not required

Involved People Tab

This tab will allow you to view all parties associated with the client in a case. This form pulls data from the Event
Involved Parties associated with this person through the eventsinside the case. You can add a new Involved Party from
this screen by clicking onthe add button, green square with the white plus sign (+). See Create New EventInvolved Party
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to learn how to add a new Involved People.

Person: 160839: Tester, Emily Anne - Client

People
Show 10 ~ entries Search:
Person First Middle Last
Actions ID Prefix Name Name Name Suffix Person Type SSN DoB Gender
m 160690 SARAH KUJAWA B Employee Y Female
Showing 1to 1 of 1 entries Previous Next

DYS Treatment Plans Tab

Juvenile Services Forms (JSF Referrals) Tab

This section will store the program type of a juvenile with the start and end dates of that program. Classifications are:
Diversion, FINS, Delinquent, Aftercare, Specialized Aftercare, SOP Aftercare, Specialized Contract, and Interstate
Compact.

Person: 160840: Tester, Gus - Client
Event JSFs
Show 10 ~ entries Search:
Effective Current Referral County Of
Actions Event Date Custody Source Residence Provider F
H F  w © 1234070: Tester, Gus - Intake Juvenile Services Form
m © 1234071 Tester, Gus - Discharge Juvenile Services Form
m © 1234075: Tester, Gus - Status Change Juvenile Services Form
4 ]
Showing 1 to 3 of 3 entries Previous Next

s Do not add the Classifications here. They are added through the case. Q
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Person Addresses Tab
This tab will display any addresses that the juvenile hasor has hadin the past. JJISallows usto keep a record of previous

addresses while maintainingthe currentand mailing addresses. Addresses willbe added inside a case; however, you
may add a person address atany time in this section.

Person: 160840: Tester, Gus - Client

Person Addresses

Show 10 ~ entries

Search:

Actions Address Type Address Zip Code City State Current Mailing

m B Home Street Address 123 Q71630 & Arkansas City B Arkansas True True

Test
Ave

Showing 1to 1 of 1 entries Previous Next

Person Aliases Tab
Where you will find any alias names for the juvenile. This would include when a juvenile has been adopted or if they

have a “nickname” they use. This would also be where you would place a suffix name (i.e. Jr.) These are searchable
through the Search function as well. You can also add a person alias at any time in this section.

Person: 160840: Tester, Gus - Client

Person Aliases

Search:

Show 10 ~ entries
Actions First Name Last Name
m Bob Tester
Showing 1to 1 of 1 entries Previous - Next
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Person Numbers Tab
This is where you will find all contact and identification numbers forthe Person. This includes but is not limited to,

Drivers License, FBI, Phone, Pager, and Cell phone numbers. You may add a person numberto this tab at any time.

Person: 160840: Tester, Gus - Client

Person Numbers

Search:

Show 10 ~ entries
Actions Number Type Number Extension Comment
B Cellular 5553034456
m B Drivers License ID AR123456789
Showing 1to 2 of 2 entries Previous - Next

Relationships Tab
This will display everyone thatis related to the juvenile, including family members as well as state guardian information.
DYS Intake Officers enterthis information inside the Custody case. You may add a relationship at any time in this section

—howevernotrequired by providers.

Person: 160840: Tester, Gus - Client

Person Relationships

Search:

Show 10 w entries
Actions Person Role Custody Comment
m & 160839: Tester, Emily Anne - Client B Natural-Born Sister False

Showing 1 to 1 of 1 entries Previous Next

Services Tab
This section is where all Services that DYS contracted providers have billed for this juvenile. Thisis where you can key

individual billing for the juvenile. This will be explained underthe Billing section of this manual.

Tattoos/Scars Tab
This area will store information regarding any scar, mark, tattoo or piercing. You may add a person marking at any time

to this section— howevernotrequired by providers.
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Common Tabs

Create New Signature
1. From the Eventrequiring a Signature, click on the Signature tab in the left-hand side panel.

Arkansas JJIS =

&2 search.. @ Event Number: 1234067: Tester, Sarah E - SP Transfer

e 0 * © X
Signatures
© 1234067: TESTER, SARAH E - 5P TRANSF

= Reports <
Show 1n ~ entries Search:
# Signatures
Actions Event Person Signature Date Signature Type Comment
=+ Event | lved Parti
& Fventinuolved Parties Mo data available in table
W Placement Notes/AYSC Assign U Showing 0 to 0 of 0 entries

Previous = Next
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2. Click the green box with the with plus sign (+) to add a new signature.

Arkansas JJIS =

0 search.. o Event Number: 1234067: Tester, Sarah E - SP Transfer
e 0 * © .
Signatures
© 1234067: TESTER, SARAH E - SP TRANSF
o ne [+ a]e
= Reports <
Show 1p ~ |entries Search:
# Signatures
Actions Event Person Signature Date Signature Type Comment
~ c
5 Bl R No data available in table
W Placement Notes/AYSC Assign U Showing 0 to 0 of 0 entries.

Previous Next

3. TheCreate New Signature popup will appear. Event Numberand Signature Date will automatically populate
based on the Eventthe Signature is being added to and the date/time the Signature button was clicked to be
added. The required field is Signature Type with Approve or Disapprove as the options; you may leave a
commentif needed. Click the green save buttonin the lowerleft-hand corner once finished.

Create New Signature

Event: 123406T: Tester, Sarah E - SP Transfer * -

Signature Date: 10/16/2021, 1:46 PM =]

Signature Type: Select... R

Comment:

| @ | Disapprove

4. Once savedyou will returnto the Signaturestab in the Eventthe Signature was justaddedto. You will see the
new Signature along with any other Signatures on that Event.
a. Ifyoudo nothave permissionsto add a new Signature you will see an error message below Signature

Date stating “Current user (Last Name, First Name) does not have an authorization to sign (Event Type)
events.”

Create New Event Involved Party

Addingan Involved Party can be done in any event, as well as from the Person view if you are trying to justadd a person
not associated with a specific case/event. Toadd an Involved Party, open the event to which you want to add an
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Involved Party. Click on the green box with the white plus sign (+) toadd a new Involved Party.

Event Number: 1234011: Tester, Sarah E - DYS Youth Arrives at Facility

Event Involved Parties

Show 10 ~ entries Search:
Actions Event Name Role
u © 1234011: Tester, Sarah E - DYS Youth Arrives at Facility & 160815: Tester, Sarah E - Client B Client
m © 1234011: Tester, Sarah E - DYS Youth Arrives at Facility & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous Next

Once you click on the add button you will be broughtto a screen where you need tofill out:

e Name-PersonInvolved
e Role —Person’sRole
e Where or not theyare present

Once fully filled out, click the save buttonin the bottom right-hand corner of the pop-up. You will be brought back to the
Eventlinvolved Parties tab of the eventyouare on, you will see the newly added Involved Party in the Event Involved
Party list view.

Create New Event Involved Party

Event: 1234011: Tester, Sarah E - DYS Youth Arrives at Facility x -

Name: Please select a Person .

Role: Select... -
Present:
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Create New Charges

Addinga new charge can be done from many events. When you need to add a new charge, click the Chargestab in the
eventyouneedtoadd the charge to. You will see a list of all current charges associated with the client, to add a new
charge, click on the add button.

Once you click on the add button you will be broughtto a screenwhere you need tofill out the following required fields:

e Court
e Charge Date
e Charge

e Charge Count

e Status/Outcome

e Zip

e County—When youclick on the dropdown, it will only display results based on zip
e District — Whenyouclick on the dropdown, it will only display results based on zip

Event Number: 1233824: Tester, Sarah E - DYS Client Interview

Criminal Charges

Show 10 ~ entries Search:

Charge
Actions Court Event Date Charge

m B Juvenile Court -- District 10 © 1233824: Tester, Sarah E - DYS Client Interview 10/20/2021 A - VIOLATION OF PROBATION:
2:22PM

»

Showing 1to 1¢f 1 entries Previous Next

Once fully filled out, click the save buttonin the bottom right-hand corner of the pop-up. You will be brought back to the
Chargestab of the eventyou were on, you will see the newly added Charge in the Charges list view.
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Create Mew Criminal Charge

Comment: Commitment Order:
EIVCGA Status Applies: Status/Outcome: Select.., -
Event: 1233824 Tester, Saroh E - DYS Client Interview . - Plosse select a 2ip Code h
Person Committed: & 180415: Taster, Sarah E - Cliant County: Salect. P
charge Date: ey B District: Select. N

Charge: | select .

Create New Documents

Searching
Click on Documents link on the Person Info Tab and the image will display in the Preview Area.

Review the Info Tab Here

Whenyou click on one of the categories the JJIS will slide open anotherarea of the accordion control. Each category and
sub-category are listed on the following table for your reference.

Person: 157083: ORTIZ, ANTHONY - Client

Documents

|+ (88
Aftercare(0)
Demographics(0)
Educational(0)
General Information(0)
Legal(0)
Psych Eval and Treatment(0)
Social(0)

Special Education(0]

All
Show 1g v entries Search:
Actions File Name Date Document Type Document Description File
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Categories

Category
Aftercare

Demographics

Education

General Information

Legal

Psych Eval and Treatment

Sub-Category

Aftercare Extension

After Plan

AWOL Notification/Violent Report

CBP Graduated Sanction Authorization

DYS Juvenile Services Response Cover Sheet
Miscellaneous

Monthly Staffing Progress Report

Targeted Case Manaement Service Plan

ARKids First Card

Birth Certificate

Client Visitation Sheet

DYS Intake Information

Initial Community Report/Field Evaluation
Medicaid Information
Miscellaneous

RS-10 Face Sheet

Social Security Card

RS-9

DNA Sample Record

School Assessments

School Records

School Referral Cover Sheet
Miscellaneous

Consent Forms

DHHS-1910 (Incident Report)
DYS Generated Reports
DYS-IR1 (DYS Incident Report)
External Requests for release of information
Incoming Correspondence
Miscellaneous

Previous Placement History
Requested Information
Interstate Compact
Miscellaneous

Miscellaneous Orders

Order of Commitment
Petition

Pick-Up Order

Pick-Up Order Cancellation
Receipt of Custody Form

Risk Assessment

RS-13

Acute Placement Records
ASAP Reports

Discharge Summaries

DYS Psychological Assessment
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Psych Eval and Treatment (Continued)

Social

Special Education

Evaluations

Lenghth of Stay Matrix

MDS Initial Treatment Plan

MDS Treatment Plan

Miscellaneous

Multi-Disciplinary Staffing Letters
Security Alerts

Treatment Plan Updates

Treatment Plans

YLSA Inventory

DCFS

DYS Referral Information

Home Study

Medical Records

Medical Referral Cover Sheet
Miscellaneous

Sex Offender Community Notification
Assessments

Class Schedule

Special Education

Transcripts

Transition

Miscellaneous

(1) Inform Consent, Parent Rights, Initial Placement
(2) IEP & Transition

(3) Eval Prgrm Conf, Ex Data Rev

(4) UAMS, Psych Rpt, SLD Comm Rpt
(5) Annual rev, Spc Prog Conf

(6) Therapy Notes, Parent Log, Grades

This is exhaustive lists and many of the Sub-Categories may not be used. DYS Administration will decide where

documents should be uploaded.
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Uploading
Uploading documentsinto the JJISis important because validating crucial information of the juvenile’s treatm ent of
often needed. The document section will be called the “Master File”.

Click Here to review the Info Taskbar
Tab

Person: 160826: LastName, FirstName

1. Click on Documentslink on the Documents

Person Info Tab and the image

will display in the Preview Area. ﬂ

X Aftercare(0)
2. Notice:Documents are
categorized by the following Demographics(0)
area Educational(0)
3. Click the Green buttonwitha General Information(0]

Plus/Add Icon

Legal(0)
Psych Eval and Treatment(0)
Social(0)

Special Education(0)

A Modal Window will pop up a form to capture data aboutthe document.
Date, Type and Description are required

Default Image is forthe juvenile’s RS-10and Face Sheet.

Browse forthe location of the document on your computer

No vk

Create New Document

Date:

Comment:
Bocument Type:
» File: Browse For Document ...
Document Description:

Default Image:

8. Once uploadedthe Modal Window will close and the document will now be in the clients
Master File.
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Scanning Installation

Scanning capability can be activated by enabling a switch in your profile settings. The Public Profile will have the Enable
Document Scanning check box.

The JIS will require a download and administrator authentication to complete a setup.

e Ifyou needa refresh on Profile Settings click here €
e You can also download the Scanning Software via this link:
¢ https://jjis.dhs.arkansas.gov/dwt/dist/DynamsoftServiceSetup.msi
¢ Furtherdetail of product can be found here
» Dynamsoft- Expertsin Document Capture

Whenyou click +Add Documentthe JJIS will
pop up a promptto Download a file

The nextstepis to tell

 + |
fowse For Document...  Scan
Please complete one-time setup

Downioad Insta Scan

Firefox and Microsoft Edge will putthe file
downloadin the Dropdown menu. Click the
“Down Arrow” on the menu bar

Openand/orRun the program to install

Downloads e ST
ﬁ ‘What do you want to do with DynamsoftService...

Open Save as ~

Google Chrome will show the downloaded file
on the bottom

Click the up arrow and/or Run the programto
install

e DynamsoftService....msi

The Dynamsoft setup wizard will walk you
through the installation processand ask for
an Administrator Password

Contact yourIT Departmentfor helpif youdo
not have the username and password

Close the Setup Window and you are ready to
scan

ﬁ Dynamsoft Service — x

Welcome to the Dynamsoft Service Setup Wizard
Dynams:.

- ——

The installer will guide you through the steps reguired to install Dynamsoft Service on your computer,

WARNIMG: Thiz computer program is protected by copyright lavwe and intemnational treaties.
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible under the law.

Cancel < Back
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Scanning Instructions

Once you getthe Scanning Software installed the Scan button will show nextto the Browse for Document button. Click

the Scan button and the follow instructions.

Scan Button appears afterthe Dynamasoft
software is installed.

JPEG Selectionfor Image
PDF Selection for Documents

Click the Small Scan button nextto the

name of yourscanner. A window for

your specific printer will pop up to

adjust TWAIN Settings.

a. TheScanner forthis User

Manual example isan HP 250

Click Scan on yourScannerSettings

Window

JJISwill show a status of Scanning for

each page if you have more thanone

Close the Scanner Settings foryour

scannerand getback to JJIS

Name the Image/Document whenthe

Modal Window pops up.

Continue to Next Page 2>

File: Browse For Document...  Scan

(P Ofce et 250 Mobile Series W[ ' fcan[Loac§row Image Edito

°JPEG 01 |jse this Document

Twain Settings (Scanner Specific)
= HP TWAIN HP OfficeJet 250 Mobile Series (USB)

Scan Shortcuts
Select a task and press the Scan button.

Color Document

Gray Document

After Scan

Processing Status

Scanning page 1 x

Modal Window

Scan Completed

Fleaze enter a document name:

User Manual Scanned Dor_umenﬂ
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Continued...
6. Enterthe Date of Document
7. Document Category Type
8. Description (Optional)
9. DefaultImage (Mustbe JPEG Scan)

a. Will Show up on RS-10 Face Sheet

b. Will Show up in JJISunderPerson Info Preview Area
10. Comment (Optional)
11. Click Green Button “Use This Document”
12. Click Save

Create New Document

Default Image:

Date: 10/01/2021, 11:24 AM
A Comment:
Document Type: Aftercare: After Plan x .

- e RTGTRET T e v M User Manual Scanned Document,pd
Document Description: Used forinstructions for User Manual

‘HP OfficeJet 250 MobileSeries W~ v “Swow\msge Editor‘

JPEGOPDF Use this Document

The document will show up underthe Category Types. You will also notice the count of the Category
Type has incremented.
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Create New Event

1. From the Personview, in the left-hand column, click “Cases”. From there you will see all cases related to the
personyou are viewing. Click the “i” (view details) button to view the details of the case.

Arkansas JJIS =

9 Ssearch. Q Person: 160815: Tester, Sarah E - Client

e 0 w ©
Case Numbers
& 160815: TESTER, SARAH E - CLIENT

2 e 1o s

£ Reports <

Show 10 ~ entries Search:
& Affiliations
Actions Case Type Case Number Case Open Date Case Close Date Case Description
m Cases |
M DYS Custody Case JC-C-2021- 09/28/2021
% Classifications 212218 Z13PM
A Criminal Charges Showing 1 to 1 of 1 entries Previous - Next

2. You will be broughtto the Case details page. From here you can view and manage Case Involved Organizations,
Case Involved Parties, Trackers, Events & Charges. Click “Events”.

Arkansas JJIS =

8 search Q | Case Number: JC-C-2021-212216 - Tester, Sarah E - Open

(o [k a5

A Home

e © % ©
B JCC-2021212216 - TESTER, SARAH E- ¢

= Info

CaseType: WDV CustodyCase CaseOpenDate:  09/28/20212:13 FM Case Resource;
B Caselnvolved Organizations 3
Person: & 160215: Tester, Sarah E - Client Case Close Date: Grievance Event:
& Caselnvolved Parties
CaseNumber:  JC-C-2021-212216 Case Description:
© Trackers

© Events

A Charges
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3. Nowyouwill seeall Events currently listed underthe Case. You also can create a new Event. Click the + (plus
sign) to create a new event.

Arkansas JJIS =

9 search.. Q  Case Number: JC-C-2021-212216 - Tester, Sarah E - Open
e 0 » ©
Event Numbers
W JC-C-2021-212216 - TESTER, SARAHE -
B Case Involved Organizations
Show 10 w entries Search:
& Case Involved Parties
Legacy
Start Closed Total Event Event
O Trackers ; ) N .
Actions Client Date on Units  Number Event Type Event Action  Number
© Events =
& 160815: Tester, Sarah E - Client 1] 1233819 DYS Initial Contact Close
M Charges
m & 160815: Tester, Sarah E - Client ] 1233824 B DYS Client Interview
m & 160815: Tester, Sarah E - Client 1] 1233825 Monthly Client Services m
m & 160815: Tester, Sarah E - Client o 1233826 B DYS Intake Transfer
1 »
Showing 1 to 4 of 4 entries Previous - Next

4. A popupformwill appearto create a new Event. Start Date, Inherit Involved Parties and Case will all auto-
populate accordingly. Description and Event Type are the only two that would need to be filled out with
Description being optional.

Create New Event Number

Start Date: 10/14/2021, 5:53 PM =
Inherit Involved Parties:
Case: JC-C-2021-212216 - Tester, Sarah E - Open x -

Description:

Event Type: Select ... “ _
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5. EventTypeis adropdown, youcantype into the search area to locate the Eventyou’re searching for faster.
Once selected click the Save icon.

Create New Event Number

Start Date: 10/14/2021, 5:53 PM =]
Inherit Involved Parties:
Case: JC-C-2021-212216 - Tester, Sarah E - Open x .
Description:
Event Type: Select ... « .
CHenﬂ

DYS Client Interview

AJATC Security receives Client and Folder

Client Qutcome Performance Record

DYS Client Performance Record

Monthly Client Services

6. You will be brought back to the Case Events where you will see your new Event created, along with any other
Events previously created underthe case. You can view the event details by clicking on the “i”. Hints: using the
Search feature in the upperright is an easy way to locate the Event you are looking for, you can also Favorite
Events by clicking the Star.

Arkansas JJIS =

92 search.. @ Case Number: JC-C-2021-212216 - Tester, Sarah E - Open

e ©0 % ©
Event Numbers

B JC-C-2021-212216 - TESTER, SARAHE - ¢

- B

B cCase Involved Organizations

& CaseInvolved Parties
Legacy
Start Closed Total  Event Event
@ Trackers ; ) N .
Actions Client Date on Units  Number Event Type Event Action Number

© Events .
& 160815: Tester, Sarah E - Client [] 1233824 DYS Client Interview Close

M Charges 4 3

Showing 1to 1 of 1 entries Previous - Next

Page | 56



Arkansas Juvenile Justice Information System

Event Numbers List Page
The Event List View can be found by clicking Events on the left-hand column navigation pane.

B Case Involved Organizations

@ Trackers

© Events

A Charges

Case Number: JC-C-2021-212216 - Tester, Sarah E - Open #4 Home - BN Case Mumiber: JC-C-2021.212218 -Teser, Sersh £-Open
v
Event Numbers Case Number Info
o 2 P — »
Show < entries Search: | | CaseType:  mmois
& Case Involved Parties 6 7
3 4 5 8 Case Description:
Closed  Total Event 11
1 Actions Client Start Date on Units  Number Event Type Event Action .
Cassopennate:  09/28/20212:33PM
425PM (Case Close Date:
m 21608 hE t [ 1233825 (- I
04 P
showingLtoSafsencies 49 13 ’

Navigation sidebar —this is where you can navigate between different areas of the Case, we are looking at the
Eventoption

a |+ A/
Create New Event Number, Add Create Notification , Add Change Notification buttons—

where you can create a new event or add notifications

Actions column — View Details ﬂ, Edit ﬂ & Favorite

Client —This is the person the Case is created underforthe Eventsto be created
Start Date —This is auto-populated based on when the Eventis created

Closed On —Will display date and time the event was Closed

Event Number

EventType

Event Action —Can Close and Re-Open Events

. Search box —Search fora specificEvent using a keyword (i.e., Event Type, Event Number, etc.)

. Case NumberInfo Area— Gives you basic information regarding the Case you are making Events under
. How many records are currently being displayed

13.

Page navigation

Event Info Page

No matterwhat Eventtype you are on, the Info screen will look the same. This is the screen you land on when you first
enterthe Event. It givesyou a lot of standard information regarding the Event. The red square shows the main Event
Information that will include usefulinformation such as, the Client, Start Date, Closed Date, Case Number, Description,
Event Note, Event Type, Aftercare, and the ability to Close the event with the Event Action button. On the left-hand
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column you will see the sections that make up this Event type (DYS Initial Contact).

Arkansas JJIS =

A Home - @ Event Number]

o Search.. Q  Event Number: 1233819: Tester, Sarah E - DYS Initial Contact
e ©° *x 0
EEE

© 1233819: TESTER, SARAH E - DYSINITIAL
& DYS Initial Contact Notes

Start Date: Additional Note:
B Documents

Closed On: Event Duration In 0
& EventInvolved Parties Minutes:

Case! W JC-C-2021-212216 - Tester, Sarah E - Open
Resources!
Description: DYS Initial Contact

Event Type:

Event Action;

Aftercare:

Legacy Event Number:

Event Deadline:

B D¥s Initial Contact

Close

Once off the main Info tab of the Event, you will see a box on the right-hand side for Event Number Info that will give

you the main information pertaining to the Eventyou are currently adding/viewing/modifying.

Event Number Info

Event Number:

Legacy Event
Number:

Event Type:

Start Date:

Closed On:

Event Action:

Client:

1233824

OYs Client Interview

o 160815: Tester, Sarah E - Client
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DYS Custody Case Creation

Q Custody Cases are only opened by DYS Intake Staff Q

DYS Custody Case events are labeled to identify the program type that is responsible for completing the event. The label
identifiers are as follows:

Label Identifier Who Completes Event Types

DYS Juvenile Services Staff

DYS2 Juvenile Services Staff

AJATC Contract staff at AJATC

SOP Correctional Facility/Treatment Center Receiving the juvenile
SP Specialty Providerthatreceivesthe juvenile

CBP Community Based Provider responsible for aftercare

1. Choose the Action Tab onthe Sidebar
2. Click + Create to Expand
3. Click on Case Number
4. SelectDYS Custody Case in the Preview Area
The drop-down list offers four types of cases, so be Case Number

sure to select DYS Custody Case.

Case Type:

Search and thenselectthe Person pPerson:
Case Number: DVS Non-Custody
Leave the Case Numberto Auto-Generate Crievance Report
Case UPEI’\ Date:
Incident
Addthe Case Opendate ose pescrption:

Case Description is optional

Click Save

The Preview Area will display the case you create. Case Number: JC-C-1021-16- Last, First Middle - Open

The Case number, Client’s name and Case Status are O
listed in the Header
CaseType:  MDVYSCusiody Case (Case Open Date:
Click the Star to set this case into your Favorites Action
Person: & 160825: Last, First Middle - Client Case Close Date:

Tab menu.
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Verify the Favorite’s Staris now solid white.
Case Number: JC-C-2021- W CaseNumbers v

Case Numbers will show up in the Favorites Tab ¥ JC-C-2021-16 - Last, First Middle

% JCNC-2021-17- LastWame, First

The Info Tab is updated to start working with a DYS
Custody Case. Trackers, Involved e o * LY
Parties/Organizations, Charges and Events can be N ——
entered.
M Info
DYS Events for Custody Case Examples

1 DYS Initial Contact B Case Involved Organizations

2. DYS Client Interview & Case Involved Parties
3. DYS TreatmentPlan
4, DYS Case Coordination ©® Trackers
5. Monthly Client Services
© Events
Learn Add DYS Custody Case Events
. 2~ Charges
Click Here
DYS Intake

1. Oncea new Custody caseis created, the first Event that populatesis DYS Initial Contact.
a. You will needtofill out 3 areas saving aftereach section:
i. DYS Initial Contact Notes
ii. Documents
iii. Eventlnvolved Parties—The juvenile andthe intake worker’s name will auto-populate. You will
needto add the person who contacted DYS regarding the juvenile being delivered to DYS. See
Create New EventInvolved Parties section of this manual.
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b. Dependingonthe Outcome selected onthe Initial Contact Notes tab, JJIS will then generate the next
appropriate event whenthisone is closed.

Create New DYS Initial Contact Note

Event: 1233816: Tester, Sarah E - DYS Initial Contact x -

EL): Select... -

EJJ Verification: Select... -

Alert Message:

DYS Initial Contact Outcome:

AJATC Available

Diverted to JOC

Divertad to RIP/SOP

Mo Court Order

2. Thenexteventthatopensdependsonthe Outcome youselectedinthe step above. The outcome options are as
follows (choose Outcome selected to jump to that section):

a. Acute Care

b. AJATCAvailable

c. DivertedtoJDC

d. Divertedto RIJP/SOP
e. No CourtOrder

Acute Care Selected
If selected Outcome of Acute Care, the nexteventgeneratedis DYS Juvenile Diverted to Acute Care.

1. Fill outinformation located in the DYS Juvenile Diverted to Acute Care tab
a. PlacementOrganization
b. Service Type
c. Start Date

2. Closethe Event

3. The DYS Diverted Disposition eventis opened. (Click the title to continue)

AJATC Available Selected
If selected Outcome of AJATC Available, the next event generatedisthe DYS Youth Arrives at Facility.

1. Nothingis requiredin this event
a. Closethe event
2. The DYS Client Interview and UAMS Mobile Assessment events willnow be opened in the Case Eventslist view.
a. The UAMS Mobile Assessmenteventis completed by the provider.
b. Fill out DYS Client Interview tab
i. Closethe event
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3. TheDYS Release of Information Letters eventis opened. This eventis for the intake workerto print off the
required letters.
a. To print the letters, click on the Reports drop down in the left-hand side panel. A list of available letters
will appear. Click onthe reportyou want to print. Click the print icon.
b. Closethe event
4. The DYS MDS Scheduled & Letters Sent and the CBP Intake Field Evaluation events are opened.
a. Forthe DYS MDS Scheduled & Letters Sent, fill in the Multidisciplinary Staffing Date & Time
b. Closethe event
5. Afterclosing DYS MDS Scheduled & Letters Sent, the AJATC Multi-Disciplinary Staffing eventis created
6. Intakeis complete

Diverted to JDC Selected
If selected Outcome of Diverted to JDC, the nextevent generatedis the DYS Juvenile Diverted to JDC.

1. You will needtogo to the DYS Juvenile Diverted toJDCtab and add a placementto the JDC the juvenile was
diverted.

2. Closethe event.
3. TheDYS Diverted Disposition eventis generated. In this event you will select an outcome:
a. Intake at AJATC—This is used whenthe juvenile will be at the JDC fora short period of time and then
come to AJATCto have the intake process completed.
b. Intake at JDC —This is used when the juvenile will remain at the JDC and has the intake process
completed fromthe JDC.
4. IfIntake at AJATC, the nexteventis DYS Youth Arrives at Facility
5. IfIntake at JDC, the nexteventis DYS Client Interview

Diverted to RJP/SOP Selected
If selected Diverted to RIP/SOP, the next event generated is the DYS2 Diverted to SOP

1. You will add a placementtothe SOP the juvenile was diverted
2. Closethe event.
3. TheDYS Client Interview eventis opened
a. The SOP Placement with SOP eventis also generated from the DYS Diverted to SOP event. The SOP
receiving the juvenile will complete the SOP event.

No Court Order Selected
1. Ifselected No Court Order, it will generate the event DYS Court Notified.
a. Complete the outcome sections of this event.
b. Basedon the Outcome selected, the nextevent willbe one of the following:
i. Court OrderNotAvailable/Close Case

ii. AcuteCare
iii. AJATCAvailable
iv. DivertedtoJDC
v. Divertedto RJP/SOP

c. When Court Order Not Available/Close Case is selected, close the event with the Action button
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d. The Custody Case will be closed

Juvenile Receives a New Order of Commitment — Returns to AJATC (Intake)
When a juvenile comes back from a provider with a new commitmentorder, these are the steps you follow.

1. UnderSP/SOP/CBP Provide Services event, select the Outcome of New Commitment Order— Returnto AJATC
a. Closethe event
2. TheDYS Returnto Intake eventwillbe generated. Select one of the following DYS Initial Contact Outcome:
a. Acute Care
AJATC Available
Divertedto JDC
Divertedto RJP/SOP
No Court Order— will generate another CBP Provide Services
i. Closethe event

3. Follow the appropriate stepsto complete the new intake process. Click one of the Outcome links in step 2 to
continue.

© oo o

Juvenile Receives a New Order of Commitment — No Movement

When a juvenile receives anew commitment order, but will not be going through intake again, complete the following
event.

1. UnderSP/SOP/CBP Provide Services event, selectthe DYS Initial Contact Outcome
a. Closethe event
2. The DYS New Commitment Order event willbe generated along with a new SP/SOP/CBP Provide Services event.
The Provide Services event will stay open. You will only complete the DYS New Commitment Order event.
a. UnderEventinvolved Partiesadd any new personsto the case (example —the judge and attorney)
b. You will be requiredto add the new charges underthe Chargestab and import the new Order of
Commitmentunderthe Documents tab
c. Closethe event
3. The DYS RS-10 Completion event will be opened. Importthe new RS-10with the new charges underthe
Documentstab
a. Closethe event
i. Noneweventswillbe generated

DYS Intake Transfer
1. From the case for the juvenile, you are needingto create this eventfor, create an event with the following
parameters:

a. EventType:DYS Intake Transfer
b. Description: Optional
c. InheritInvolved Partiesis automatically selected
d. Start Date is automatically populated based on when eventis created

2. Openthe DYS Intake Transfer event
a. Completethe Temporary Transfer Placementtab
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b. Ifa signatureis needed, the DYS Placement Administrator can digitally sign on the signature tab on this
event
c. Closethe event
i. Noneweventswillbe generated

DYS Juvenile Services

This will complete the case process as follows. This part of the process starts afterthe DYS RS-10 has been completed
and closed by the DYS Intake.

1. The AJATC Multi-Disciplinary Staffing Eventis opened whenthe DYS MDS Scheduled and Letters is closed.
a. Enterthe date the MDS will be held.
b. Closethe event.
2. DYS2 Determine Program Type will now be opened andvisible in the case eventslist view
a. Fill out the DYS Determine Program Type Eventtab and complete at least the First Recommended
Program.
i. Only1isrequired
b. Closethe event
3. The DYS2 Send Packetsto Programs event will be available
a. Thisis where the referral packet will be sentto EventInvolved Organizations/Service Providers
b. Eventlnvolved Organizations/Service Providers —add all providers you want a referralsent. Names of
persons who will receive the notification of this referralhave been keye dinto the system. Whenyou
add an organization the referral person there will automatically receive the referral
¢. Documentstab—import the referral packetinformation notalready in JJIS
d. Closethe event
4. Now you will have the DYS2 Referral Disposition event. Thisis where the person from the Event Involved
Organizations/Service Providers will sign approval/disapproval of the referral packetfor the juvenile.
a. Juvenile Services staff will close the event afteran approvalsignature is keyed by any person that is
affiliated with one of the Event Involved Organizations/Service Providers added in the previous event.
b. Ifall the signatures are Disapprove and you close the event, anew DYS2 Send Packetsto Programs event
will be opened soyou may send outa new referral.
5. The DYS2 Coordinate Admissions eventisthe placementeventforthe juvenile.
a. DYS Juvenile Services staff completes the Placement Notes/AYSC Assign Unit tab of the event
i. Days of Aftercare:Fieldis only used when sending a juvenile to aftercare.
ii. The DYS Juvenile Placements Administrator orthe DYS Assistant Director of Juvenile Services
and Placements will sign the Signatures tab of this event
iii. Whenthe eventis signed by the appropriate staff listed above, the event willautomatically
close. Parties involved with the organization listed in the placement will be notified of the
signature approval of the move.
iv. To print the RS-9 transferform, click on the Reportstab in the left-hand side panel. Click on the
RS-9 report. Click print.
6. DYS Juvenile Services staff will be notified when a provider has generated a placement move. The events that
generate aplacementare:
a. SPTransfer
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SP Preliminary Discharge
SOP Transfer
SOP Preliminary Discharge
CBP Transferto Different CBP
CBP Transferto ICJ
CBP Recommended for Discharge
CBP Temporary Transfer
i. The DYS Juvenile Placements Administrator will sign on the Signature tab of the SP Preliminary
Discharge and SOP Preliminary Discharge events. The signature will close the event
ii. The DYS Clinical Director and DYS Director will sign the CBP Recommend for Discharge. The
signature of the Director will close the eventand the custody case.
iii. The case will close five (5) days afterthe RTC or the Director’s signature, whicheveris the later
date. This will allow the providertime to processthe paperwork after the discharge.

S e 0o

Change the DYS Case Coordinator
To change the DYS Service Coordinator assigned to a case you will need to follow the steps below.

1. Gotothe opencustodycase for the juvenile
2. Click on the Tracker tab in the left-hand side panel

Arkansas JJIS =

O  search. Q@  Case Number: JC-C-2021-212216 - Tester, Sarah E - Open

EAEANED

Case Type: W DYS Custody Case

e 0 * ©
M JC-C-2021-212216 - TESTER, SARAHE - ¢
m Info

B Case Involved Organizations

Person: & 160815: Tester, Sarah E - Client
& Case Involved Parties
Case Number: JC-C-2021-212216
@ Trackers
© Events
A Charges
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3. Click the green box with the white plus sign (+) toadd a new Tracker

4.

Arkansas JJIS =

0 search.. Q@ Case Number: JC-C-2021-212216 - Tester, Sarah E - Open

e © % ©
Trackers

B JC-C-2021-212216 - TESTER, SARAH E - {

= Info ‘_,

@l case Involved Organizations

Show 10 v entries Search:
& CaseInvolved Parties
Actions Tracker Number Case Person Start Date End Date Current.
© Events Showing 0 to 0 of 0 entries Previous | Next

A Charges

Fill out the fields on the Add Tracker popup form.

Addthe person, type in the dropdown search box to find who you are searching for
Start Date — Enter the date the DYS Service Coordinator was assigned the case

End Date

Current— Click the box to show that is this the Current DYS Service Coordinator
Click the save buttonin the bottom left hand corner when completed

P oo o

Create New Tracker

Case: JC-C-2021-212216 - Tester, Sarah E - Open ® -

Person: Please select a Person -

Start Date: mm/dd/yyyy

End Date: mm/dd/yyyy

Current:
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5. You will returnto the Tracker list view. You will see the new DYS Service Coordinator will show with the Start
Date and Currentlisted as True.

Arkansas JJIS =

% search.. Q  Case Number: JC-C-2021-212216 - Tester, Sarah E - Open

e o * 0
Trackers

B JC-C-2021-212216 - TESTER, SARAH E - (

- el

B CaseInvolved Organizations

Show 10 ~ entries Search:

& Case Involved Parties

Tracker End

Actions Number Case Person Start Date Date Current
© Events 9146 I JC-C-2021-212216 - Tester, Sarah E - Open & 1: LOGIN, HANDEL - Employee 10/07/2021 True

11:17 AM

& Charges 3

Showing 1to 1 of 1 entries Previous - Next

AJATC Events

When a juvenile is placed at AJATC for services you will follow the eventsfor SOP (Serious Offen der Program)

AYSC Dorm Moves

There are times when a juvenile will be moved from dorm to dorm while at AJATC. Below is the processto complete a
dorm move.

1. From the case for the juvenile, you are needing to create this eventfor, create an event with the following
parameters:

a. EventType— AJATCUnit Transferor Service Type Change

b. Description —This is optional

c. Start Date —This is automatically populated based on when the eventis created

d. InheritIinvolved Parties — This is automatically checked when creating a new event
2. Openthe AJATCUnit Transfer or Service Type Change event

a. Completethe Temporary Transfer Placementtab

b. Ifthe juvenile hasnothad his/her MDS, they are on the Service Type of Intake Assessment

c. Ifthe juvenile has been placed with DYS Juvenile Services, the Service Type will be Residential
3. Closethe event

SOP Events

These eventsare auto generatedinthe case process foryou. Some SOPs handle both Normal Intake of Juveniles and
Diverted Intake of Juveniles. This manual will show both processes.

SOP Diverted Juveniles

These are juveniles that are placed at a Regional Juvenile Program/Serious Offender Program while they are on intake
status. This happens whenthere is not enough room at AJATC for the intake juveniles and other extenuating
circumstances.
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1. Thefirst eventis SOP Placement with SOP. This is generated when a DYS Intake worker places a juvenile on
diversion with an SOP.

Q You will not complete the DYS Client Interview event Q
a. Thereare norequiredfieldsin this event.
b. Closethe event
2. SOPIntake Juvenile Services Form will open. This form is so that your organization can bill forthe juvenile.
a. Complete the requiredinformationin the JSF Referraltab
Effective Date
Current Custody — Auto populated
Referred By — Auto populated
County of Residence
Provider—Enter the RJP acronymto which the client was assigned
Program — Always select “SPECIALIZED CONTRACT”.
If needed, add any persons to the EventInvolved Parties
i. Closethe event
3. The SOP Provide Services event will stay open until you wantto do one of the following, you can select one from
the SOP Provide Servicestabin the left-hand side panel:
a. Transfer

SE o oo0T

b. Discharge
¢. New CommitmentOrder—Returnto AJATC (for DYS Intake Staff Use Only)
d. New CommitmentOrder—No Movement (for DYS Intake Staff Use Only)
i. AfterOutcomeis added, close the event
4. The SOP Transferis used whenyou are temporarily moving a juvenile from your facility to a JDC, court, etc.
a. You will complete the Placement Notes/AYSC Assign Unit tab
i. PlacementOrganization
ii. Service Type
iii. Start Date
b. Closethe event
¢. AnewSOPProvide Services eventappears
d. To print the RS-9, click on the eventtab on the left-hand side panel. Click on the report. Click print.
5. SOP Preliminary Discharge is used when discharging the juvenile from your program. DYS Juvenile Services staff
is notified when the eventis opened.
a. You will complete the Placement Notes/AYSC Assign Unit tab
i. PlacementOrganization
ii. Service Type
iii. Start Date
b. The DYS Juvenile Services Unit will complete the following:

i. Days of Aftercare —This is the amount of time the juvenile will receive aftercare services.
i. Notes
c. OntheTransferDischarge Summary tab, you will need to complete the Transfer/Discharge Summary.
i. Transfer Completed By — Type the name of the Caseworker who completed the summary
ii. ReasonTransferred/Discharged — Use the dropdowntoselectareason
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iii. RecommendforDischarge — Yes/No
iv. Discharge Concern—Complete if youselect No and tell DYS why this discharge is not
recommended

Q Do not sign on the Signatures tab Q
d. The DYS Juvenile Placements Administrator will sign approval of the movement. When the DYS Juvenile
Placements Administrator signs on the Signatures tab, the event automatically closes.
e. To print the RS-9, click on the reports tab on the left-hand side panel. Click the report. Click print.

SOP Normal Juveniles
These are juveniles that are placed at a Regional Juvenile Program/Serious Offender Program by DYS Juve nile Services.

1. Thefirst eventis DYS2 Send Packets to Programs event.

2. Nowwe have the DYS2 Referral Disposition event. Thisis where a person from your organization will sign
approval/disapproval of the referral packet forthe juvenile. It will only accept yoursignature if you are affiliated
with the Event Involved Organization/Service Providers.

a. Juvenile Services staff will close the event afteran approval signature is keyed by any personsthatis
affiliated with one of the Event Involved Organizations/Service Providers added in the previous event.

3. The DYS2 Coordinate Admissions eventisthe placementeventforthe juvenile.

a. The eventwill automatically close when the DYS Juvenile Placements Administrator signs on the
Signature tab. The closure sends an automatic notification to any persons at the organization that has
requested to receive thisinformation.

b. To print the RS-9, click on the reports tab on the left-hand side panel. Click the report. Click print.

4, Nowthe SOP Placement with SOP case will be available. This is generated fromthe closure of DYS2 Coordinate
Admissions event.

SOP Discharge Juvenile Services Form

The only add this event manually if you need to discharge for billing purposes because the juvenile was transferred and
not discharged. If a juvenile is discharged is discharged with the SOP Preliminary Discharge event, this event will
automatically be completed by the system.

1. From the casefor the juvenile, you are needingto create this eventfor, create an event with the following
parameters:
a. EventType- SOP Discharge Juvenile Services Form
b. Description —This is optional
c. Start Date —This is automatically populated based on when the eventis created
d. InheritIinvolved Parties — This is automatically checked when creatinga new event
2. The SOP Discharge Juvenile Services Form event willappear in the Case Event list view. This form is so that your
organization can bill for the juvenile.
a. Complete the requiredinformation on the JSF Referraltab.
i. Effective Date
ii. Legal Custody—Auto populated
iii. ReferredBy—Autopopulated
iv. Provider—Enter acronym to which the client was assigned from the dropdown
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b. Eventlnvolved Parties — Automatically populates with the juvenile’s name and any other persons
previously involved in the case. You may add your case manager as an involved party —not required.

c. Closethe event
A new eventis not generated fromthe closer of the SOP Discharge Juvenile Services Form.
To print the Juvenile Services Form, click on the reports tab on the left-hand side panel. Click the report
urpt_JSF_NC. Click print.

SP Events

These events are auto generated inthe case foryou whenthe juvenile is assigned to you by DYS Juvenile Services. If you
are one of the few providers that have out-patient services forthe juvenile, that process will be covered also.

1. Thefirst eventis DYS2 Send Packets to Programs event. This is where the referral packet will be sentto you. The
eventwill be closed but you will receive a notification to bring you to this event.

2. Nowwe have the DYS2 Referral Disposition event. Thisis where a person from your organization will sign
approval/disapproval of the referral packet forthe juvenile. It will only accept yoursignature if you are affiliated
with the Event Involved Organization/Service Providers listed in the event.

a. Juvenile Services staff will close the event afteran approval signature is keyed by any personsthatis
affiliated with one of the Event Involved Organization/Service Providers added in the previous event.

3. The DYS2 Coordinate Admissions eventisthe placementeventforthe juvenile.

a. This eventwill automatically close when the DYS Juvenile Placements Administrator signs on the
Signature tab. The closure sends an automatic notification to any persons at the organization that has
requested to receive thisinformation.

b. To print the RS-9, click on the reportstab on the left-hand side panel. Click the report. Click print.

4, Nowthe SP Arrival at Specialty Provider is available in the Case Event list view.

a. Thereare norequiredfieldsfor this event.

b. Closethe event.

5. The closure of SP Arrival at Specialty Provider opened the nextevent of SP Intake Juvenile Services Form.

a. Complete therequiredinformationin the JSF Referraltab

i. Effective Date

ii. CurrentCustody—Auto populated
iii. Referred By—Auto populated
iv. Countyof Residence

v. Provider—Enter the RJP acronym to which the client was assigned
vi. Program —Always select “SPECIALIZED CONTRACT”.

b. Ifneeded, addany personstothe EventInvolved Parties

c. Closethe event

6. The SP Provide Services event will be generated.

a. It will stay open until you want to do one of the following:

i. Transfer

ii. Discharge
iii. New CommitmentOrder—Returnto AJATC(DYS Intake Staff Use Only)
iv. New CommitmentOrder—No Movement (DYS Intake Staff Use Only)
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b. Education/AcademicHistory —You can add the school the juvenile is attending while residing at your
facility —this is not required
c. AfterOutcomeis added, close the event.
7. TheSP Transferif used whenyou are temporarily moving a juvenile from your facility to a JDC, court, etc.
a. You will complete the required fields in the Placement Notes/AYSC Assign Unit tab in the left-hand side
bar.
i. PlacementOrganization
ii. Service Type
iii. Start Date
If the transferhas already taken place, it will not require a signature by DYS.
If the transferhas not occurred, it will require a signature by DYS.
d. Click the close button, DYS Juvenile Services staff will be notified of the Transferrequest.

Q Do not sign on the Signatures tab Q
The DYS Juvenile Placements Administrator will sign approval of the movement.
f.  Whenthe DYS Juvenile Placements Administrator signs on the Signature tab, the event will
automatically close
g. To print the RS-9, click on the reports tab on the left-hand side panel. Click the report. Click print.
8. A newSP Provide Services event will be opened.
9. The SP Discharge is used whenyou are discharging the juvenile from your program.
a. Onthe Notestab, fill out the required fields:
i. Placement—Usethe dropdown lists to selectthe program where you are sending the juvenile.
ii. Service Type — This is the type of service the above program providesforthe juvenile.
iii. Start Date —The date youare requestingtosendthe juvenile tothe new program. This is
recommended to be thirty (30) days in advance or more.
b. The DYS Juvenile Services Unit will complete the following:
i. Days of Aftercare —This is the amount of time the juvenile will receive aftercare services.
On the Transfer Summary tab, you will complete the Transfer/Discharge Summary
Transfer Completed By — Type the name of the Caseworker who completed the summary.
Reason Transferred/Discharge — Use the dropdown to select Yes/No
Recommend for Discharge — Use the drop down to select Yes/No
Discharge Concern—Complete if you select No above to tell DYS why this discharge is not
recommended.

® Do not sign on the Signatures tab ()

h. The DYS Juvenile Placements Administrator will sign approval of the movement. When the DYS Juvenile
Placements Administrator signs on the Signatures tab, the event automatically closes.

i. To print the RS-9, click on the reportstab on the left-hand side panel. Click the report. Click print.

@ "0 o o

SP Outpatient Juvenile Events
These events willhave to be the first event manually generated in the case processforyou, the provider. This is when
you are providing non-residential services forajuvenile while he/she is placed with another provider.

You will have to manually generate the first event. Allother events will be completed in the case flow.
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1. From the case for the juvenile, you are needingto create this eventfor, create an event with the following
parameters:

a. EventType— SPIntake Juvenile Services Form

b. Description —This is optional

c. Start Date —This is automatically populated based on when the eventis created

d. InheritIinvolved Parties — This is automatically checked when creatinga new event

4. The SP Intake Juvenile Services Form event will openin the Case Event list view. This formis so that your
organization can bill for the juvenile.

a. Complete the requiredfieldsin the JSF Referraltab

i. Effective Date

ii. Legal Custody—Auto populated
iii. Referred By—Autopopulated
iv. Countyof Residence —Entera county of residence of the client

v. Provider—Enter the acronym to which the client was assigned from the dropdown
vi. Program —Always select “SPECIALIZED CONTRACT”

b. Eventlnvolved Parties — Automatically will populate with the juvenile’s name and any other persons
previously involved in the case. You may add your case manageras an involved party —this is not
required

5. The SP Provide Services event will now be generated. It will stay open until you needto transferor discharge the
juvenile.

SP Discharge Juvenile Services Form

You only add this event manually if you need to discharge for billing purposes because the juvenile was transferred and
not discharged. If a juvenile is discharged with the SP Preliminary Discharge event, this event will automatically be
completed by the system.

1. From the case for the juvenile, you are needingto create this event for, create an event with the following
parameters:
a. EventType— SP Discharge Juvenile Services Form
b. Description —This is optional
c. Start Date —This is automatically populated based on when the eventis created
d. Inheritinvolved Parties —This is automatically checked when creatinga new event
2. The SP Discharge Juvenile Services Form event will now be openin the Case Eventlist view. This formis so that
your organization can bill forthe juvenile.
a. Complete the requiredinformationin the JSF Referraltab
i. Effective Date
ii. CurrentCustody—Auto populated
iii. ReferredBy—Auto populated
iv. County of Residence
v. Provider—Enter the RIP acronym to which the client was assigned
b. Eventlnvolved Partiestab — Automatically populates with the juvenile’s name and any other
persons previously involved in the case. You may add your case manager as an involved party — this
is not required
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c. Closethe event
d. Aneweventisnot generated from the closure of the SP Discharge Juvenile Services Form.
e. To print the Juvenile Services Form, click on the reports tab on the left-hand side panel. Click the

reporturpt_JSF_NC. Click print.

CBP Events

CBP Intake Juvenile Services Form
1. From the case for the juvenile, you are needingto create this event for, create an event with the following
parameters:
a. EventType— CBPIntake Juvenile Services
b. Description —This is optional
c. Start Date —This is automatically populated based on when the eventis created
d. Inheritinvolved Parties —This is automatically checked when creatinga new event
2. The CBP Intake Juvenile Services Form event will be openin the Case Events list view.
a. Complete the requiredinformationin the JSF Referraltab
i. Effective Date
ii. CurrentCustody—Auto populated
iii. ReferredBy—Auto populated
iv. Countyof Residence
v. Provider—Enter the RIP acronymto which the client was assigned
b. Eventlnvolved Partiestab — Automatically populates with the juvenile’s name and any other persons
previously involvedin the case. You may add your case manager as an involved party —this is not
required
¢. Closethe event
A new eventis not generated from the closure of the CBP Intake Juvenile Services Form.
To print the Juvenile Services Form, click on the reportstab on the left-hand side panel. Click the report

urpt_JSF_NC. Click print.

CBP Status Change Juvenile Services Form
1. From the case for the juvenile, you are needingto create this eventfor, create an event with the following

parameters:
a. EventType— CBP Status Change Juvenile Services Form
b. Description —This is optional
c. Start Date —This is automatically populated based on whenthe eventis created
d. Inheritinvolved Parties — This is automatically checked when creatinga new event
2. The CBP Status Change Juvenile Services Form event willnow be openin the Case Events list view. This form is

so that yourorganization can bill for the juvenile.
a. Complete the requiredinformation in the JSF Referraltab
i. Effective Date
ii. CurrentCustody—Auto populated
iii. Referred By—Auto populated
iv. Countyof Residence
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v. Provider—Enter the RIP acronymto which the client was assigned

b. Eventlnvolved Partiestab — Automatically populates with the juvenile’s name and any other persons
previously involvedin the case. You may add your case manager as an involved party —this is not
required

c. Closethe event
A new eventis not generated from the closure of the CBP Intake Juvenile Services Form.
To print the Juvenile Services Form, click on the reports tab on the left-hand side panel. Click the report
urpt_JSF_NC. Click print.

CBP Discharge Juvenile Services Form
You should not have to key a CBP Discharge Juvenile Services Form. Thisis completed whenthe CBP Recommend for
Discharge is signed by the DYS Director. JJIS will automatically complete the CBP Discharge Juvenile Services Form.

If the youth moves out of your jurisdiction, follow the instructions foradding a CBP Intake Juvenile Services Form to add
a CBP Discharge Juvenile Services Form.

To print the Juvenile Services Form, click on the reports tab on the le ft-hand side panel. Click the reporturpt_JSF_NC.
Click print.

CBP Case Flow Events
Exceptfor the oneslisted previously will be generatedin the case flow.

CBP receivesthe juvenile into Aftercare servicesfromthree (3) ways:

1. Directly from Intake at AYSC
2. From the Regional Juvenile Program/Seriously Offender Program
3. From the Specialty Provider

The event you will start with will be the same but is generated from a different event depending on the previous
provider. Here are the eventsthatare before the Aftercare Plan Developed eventis generated. These are shown
because these are the events you use to print off a RS-9 for your files.

1. Onaluvenile Received Directly from Intake at AJATC, the first eventis DYS2 Send Packets to Programs event.
This is where the referral packet will be sentto you. The event will be closed but you will receive a notification
to bring you to this event.

2. Now there will be the DYS2 Referral Disposition eventopen. Thisis where a person from your organization will
sign approval/disapproval of the referral packet of the juvenile. It will only accept yoursignature if you are
affiliated with the Event Involved Organizations listed in this event.

a. Juvenile Services staff will close the event afteran approval signature is keyed by any person that s
affiliated with one of the Event Involved Organizations/Service Providers added in the previous event.

3. TheDYS2 Coordinate Admissions eventis the placementeventforthe juvenile.

a. This eventwillautomatically close when the DYS Juvenile Placements Administratorsigns on the
Signature tab. The closure sends an automatic notification to any persons at the organization that has
requested to receive thisinformation.

b. To print the RS-9, click on the reportstab on the left-hand side panel. Click the report. Click print.
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4. Your first eventwill be the CBP Placement with Aftercare Provider.
a. Thereis nothing requiredin this event.
b. Closethe event.
5. This opensthe CBP Provide Services event. This event will stay open until you do one of the following:
a. Transfer
Recommended for Discharge
Extension Request
New Commitment Order—Returnto AJATC (for DYS Intake Staff Use Only)
New Commitment Order—No Movement (for DYS Intake Staff Use Only)
i. AfterOutcomeis added, close the event
6. Ifyou selected Extension Request, a CBP Aftercare Extension eventis spawned.
a. Complete the Extend Untilfield in the CBP Aftercare Extension tab.

Do not sign on the Signatures tab Q
b. The Signatures tab will be signed by the DYS Tracker and automatically closes. If the DYS Tracker is
unavailable, the DYS Juvenile Placements Administrator or DYS Clinical Director may sign this event.

c. Click the close button to notify the DYS Tracker of the extension in the system.

i. Ifthe Extensionisdenied,a CBP Recommend for Discharge eventis generated.
d. AnewCBPProvide Services eventwill be generated.

7. Ifyou selected an outcome of Transfer, the nexteventis CBP Transfer.

a. Fill out the CBP Transfertab, select a CBP Transfer Outcome

i. Temporary Transfer— Use this for placing a juvenile on AWOL

ii. Transferthrough Interstate Compact

iii. Transferto Different CBP
b. Closethe event.
8. For Transfer to Different CBP, you complete the Temporary Transfer Placement tab.

a. PlacementOrganization
b. Service Type
c. Start Date
d. The DYS Juvenile Services Unit will complete the following

i. Days of Aftercare —This is the amount of time the juvenile will receive aftercare services. If the

option of Otheris selected in this field, the other field will need to be filled out.

e. You will needtocomplete the Transfer Discharge Summary tab

® Do not sign on the Signatures tab ()
f. The DYS Juvenile Placements Administrator will sign approval of the movement.
g. The DYS Juvenile Placements Administrator will sign the Signatures tab. The signature will close the
event.
h. The new CBP will pick up with the event CBP Placement with Aftercare Provider.
i. To print the RS-9, click on the reportstab on the left-hand side panel. Click the report. Click print.
9. Forthe CBP Transferthrough Interstate Compact, complete the following on the Temporary Transfer Placement
tab:
a. PlacementOrganization—ICJ

© oo o
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b. Service Type — Aftercare (Juvenile in DYS Custody) (IC)
Start Date
d. Notes—Commentsonwhy moving

Q Do not sign on the Signatures tab Q
The DYS Juvenile Placements Administrator will sign approval of the movement.
f. The DYS Juvenile Placements Administrator will sign the Signatures tab. The signature will close the
event.
g. To printthe RS-9, click on the reports tab on the left-hand side panel. Click the report. Click print.
10. The CBP Temporary Transfer eventis used whenyou are temporarily placing a juvenile. An example would be
placing a juvenile on AWOL status and returningthem from AWOL status.
a. To Transfer, complete the followingin the AYSC Assign Unit tab:
i. PlacementOrganization
ii. Service Type
iii. Start Date
iv. Days of Aftercare
b. This eventdoes nothave to be signed by DYS Juvenile Services staff
c. Closethe event
11. A new CBP Provide Services will be generated.
12. The CBP Recommend for Discharge is used when you are discharging the juvenile from your program. Opening
this event auto-notifies the Juvenile Services Unit that you are requesting a discharge.
a. Onthe CBP Recommended for Discharge tab:
i. Alert Message —this shows the Current Parent/Guardian orgives you a note to add the guardian
if there is not one listed in JJIS
ii. Discharge Date — The date you are requestingto RTC the juvenile. This is recommendedto be

thirty (30) days in advance of the move.
b. On the Discharge Demographics tab, it will needto be completed if the CBP Recommended for
Discharge tab shows no guardian or the wrong guardian. You will need to complete this tab.
i. Relation Name —type the name of the personin the search box
ii. Role —selectthe relationship of the person with custody
iii. Custody—check the box
iv. Address Type —selectthe Home Street Address orHome P.O. Address
v. Address—type the street/PO Box forthe relation beingadded
vi. Zip Code — type the zip code of the address
vii. City — will auto populate in the dropdown, click the dropdown to selectit
viii. County—will auto populate in the dropdown, click the dropdown to select it
ix. District — will auto populate in the dropdown, click the dropdown to select it
X. State— will auto populate in the dropdown, click the dropdown to select it
xi. CurrentAddress—checkthe box
xii. Mailing Address—checkthe box
c. OntheRTC Surveytab, complete the survey
i. ForTransfer Completed By, type the name of the person who created the summary.
ii. FortheReasonTransferred/Discharged,please use dropdowntoselectareason
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iii. No notclick the notify button.

s Do not sign on the Signatures tab

iv. The DYS Clinical Director and the DYS Director will sign approval of the movement. When they
have signed on the Signatures tab, the event automatically closes.

YOU CANNOT RELEASE A JUVENILE UNTIL THE DYS DIRECTOR HAS SIGNED
APPROVAL OF THE RTC.

v. To print the RS-9, click on the reports tab on the left-hand side panel. Click the report. Click
print.

vi. The CBP Discharge from Aftercare and Case Closed events are generated and closed. The
juvenile is discharged and the case closed five (5) days afterthe RTC date or the Director’s
signature, whicheveristhe later date.

DYS Custody Case Event Types

AJATC Unit Transfer or Service Type Change

1. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

|+ ] a8

Show 1p ~ entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m | © 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator

Showing 1to 2 of 2 entries Pravious - MNext

2. Temporary Transfer Placement - Allows you to add a new CBP Temporary Transfer Placement. A popup will
appear, there are a few sections that will need to be complete. Once fully filled out, click the save icon in the
lowerleft-hand corner.

Create New CBP Temporary Transfer Placement

Event: 1234031: Tester, Sarah E- AJATC Unit Transfer or Service Type Change Start Date: mm/dd =

Days Of Aftercare: Select. -

Other:

Placement Organization:

Service Type:

EEEH
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Case Closed

1. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents —Scanning Instructions for more information on how to scan).

Documents

a2/

All

Show 1g ~ entries Search:

Actions File Name Date Document Type Document Description File

Mo data available in table

Showing 0 to 0 of 0 entries Previous Next

2. EventlInvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.

You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

B3R

Show 10 v entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1to 2 of 2 entries Previous - MNext

CBP Aftercare Extension

1. CBP Aftercare Extension - Allows you to add a new CBP Aftercare Extension Event. A popup will appear, the only
field that needsto be filled outis “Extended Until”. Once completed, click the save icon in the lowerleft-hand
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corner.

Create New CBP Aftercare Extension Event

Event: 1234038: Tester, Sarah E - CBP Aftercare Extension x -

Extend Until: mm,d d\,,}n,,J ﬁ

2. Signatures—If youare authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures

Show 1p v entries Search:

Actions Event Person Signature Date Signature Type Comment
No data available in table

Showing 0 to 0 of 0 entries Pravious MNext

3. EventlInvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 1p ~ entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m © 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1to 2 of 2 entries Previous - MNext

Page | 79



Arkansas Juvenile Justice Information System

CBP Discharge Juvenile Services Form

1. Ifthereare any Reportsavailable forthe current Eventtype, thenyou will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

& search. @ Event Number: 1234039: Tester, Sarah E - CBP Discharge Juvenile Services Form

SN

8 0 * ©
© 1234039: TESTER, SARAH E - CBP DISCH

© Info

Client: & 160815: Tester, Sarah E - Client Event Note:
£ Reports v
Start Date! 10/15/2021 5:23 PM Additional Note:
& URPT-JSP-NC
B JSF Referral Closed On: Event Duration In 0
Minutes:

& Event Involved Parties
Case: W JC-C-2021-212216 - Tester, Sarah E - Open
Resources:

Description:

2. JSFReferral- Allows youto add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upper left-hand corner.

Event JSF Details

@ %] s8)

Event Juvenile Service Form 385277 Referral Source: Other Services: False
Number:

County Of Residence:
Other Services Notes:

Event: © 1234039: Tester, Sarah E - CBP Discharge Juvenile Services Form
Provider:
Effective Date: Reason For Referral:
Program:
Current Custody: Notes: Conducting ¥LS CMI:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit Event JSF

Event: 1234039 Tester, Sarah E - CBP Discharge Juvenile Services Form

e i

Effective Date: Notes:

Current Custody: Other Services:

Other Services Notes:
Referral Source:

Reason For Referral:
County OF Residence:

Conducting ¥LS Mz
Provider:

(100 B
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Event and theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

|+ [a]a

Show 1p W entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1to 2 of 2 entries Previous - MNext

CBP Discharge from Aftercare
1. CBP Discharge from Aftercare - Allows you to add a new CBP Discharge From Aftercare Event. A popup will
appear, the only field that needs to be filled outis “Discharge from Aftercare Outcome”. Once completed, click
the saveicon in the lower left-hand corner.

Create New CBP Discharge From Aftercare Event

Event: 1234040: Tester, Sarah E - CBF Discharge from Aftercare x -

Discharge From Aftercare Outcome: Select...

| — |

Follow Up
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2. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

[+ (a8

Show 1p W entries

Actions

Showing 1to 2 of 2 entries

Event

© 1234021: Tester, Sarah E - DYS2 Determine Program Type

@ 1234021: Tester, Sarah E - DYS2 Determine Program Type

Search:
Name Role
& 160815: Tester, Sarah E - Client B Client
& 1: LOGIN, HANDEL - Employee B Administrator

Previous - Next

CBP Intake Juvenile Services Form
1. |Ifthere are any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Goto Reportsto learn more.

Arkansas JJIS =

2 Search..

@ ©0 % ©

@ Event Number: 1234041: Tester, Sarah E - CBP Intake Juvenile Services Form

w a8 m

© 1734041: TESTER, SARAH E - CBP INTAK

© Info

Client: & 160815: Tester, Sarah E - Client Event Note!

£ Reports

& URPT-JSP-NC

B JSF Referral

& Event Involved Parties

Closed On:

Case: M JC-C-2021-212216 - Tester, Sarah E - Open

Description:

Start Date: 10/15/2021 5:54 PM

Additional Note:

Event Duration In 0
Minutes:

Resources:
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JSFReferral- Allows youto add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upper left-hand corner.

Event JSF Details

Event Juvenile Service Form 335273 Referral Source: 3 Self Other Services:  False
Number:
Event: @ 1234041: Tester, Sarah £ - CBP Intake Juvenile Services Form County Of Residence: Other Services Notes:
Provider
Effective Date: Reason For Referral:
program:

CurrentCustody: @ DYS Conducting YLS CMI:
Notes:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Event JSF

Effective Date: = otes:
Current Custady: D¥s - P
Referral Source: Self . Other Services Notes:
County Of Residence: i Reasan For Referrat:
Provider: . Conducting YLS CME:

EventInvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

EJEXEY

Show 10 v entries Search:

Actions Event Name Role

m © 1234021: Tester, Sarah E - DY52 Determine Program Type & 160815: Tester, Sarah E - Client B Client

@ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator

Showing 1to 2 of Z entries Previous - MNext
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CBP Placement with Aftercare Provider

1. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

a2/

All

Show 1g ~ entries Search:

Actions File Name Date Document Type Document Description File

Mo data available in table

Showing 0 to 0 of 0 entries Previous Next

2. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.

You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

B3R

Show 10 v entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1to 2 of 2 entries Previous - MNext

CBP Program Indicator Report

1. Ifthereare any Reportsavailable forthe current Event type, thenyou will see the Reports dropdown with any

currently available Reports. Go to Reportsto learn more.
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2. CBP Casework/Followup - Allows you to add a new CBP Case Followup. A popup will appear, it will initially show

you the Details of the Case Followup. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Case Followup Details

@ =0

Case Followup Number: 28417

Within the past month, has
this youth improved their
grades?:

Event: @ 1234043: Tester, Sarah E - CBP Program Indicator Report

Case Follow Up Management anja
Service:

Reporting Period Month:

Reporting Period Year:

Within the past month, has
this youth been absent fram
schoolz:

If Absent, How many Days?:

Within the past month, has
this youth violated curfew?:

If Curfew Violated, How Many
Times?:

Previous GPA:

Current GPA:

Within the past month, has
this youth been involved in
dicsciplinary action at school2:

If Disciplinary Action, How

Many Times?:

Within the past month, has
this youth been involved in
identified risky behavior:

Within the past month has this
youth shown improvement in
family relationships?:

Within the past month, has
this youth shown
improvement in family
relationships?:

Family Relationship
Improvement Description:

Within the past month, did this
youth require services to
divert from court referralz:

Court Referral Description:

Within the past month, was
this youth referred to a court
hearing?:

Referred For a Court Hearing
How Many Times:

Within the past menth, did the
youth remain in the
home/community?:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Edit CBP Case Followup

Event:

Case Follow Up Management Service:

Reporting Period Month:

Reporting Period Year:

Within the past month, has this youth been
absent from school?:

1f Absent, How many Days?:

within the past month, has this youth violated
curfew?:

If Curfew Violated, How Many Times?:

Within the past month, has this youth improved
their grades?:

Previous GPA:

Current GPA:

1234043

ter, Sarah £ - CBP Program Indicator Report x .

‘
[+

‘
]

.
ooppn

‘Within the past month, has this youth been
involved in diesciplinary action at schoolz:

If Disciplinary Action, How Many Times?:

‘Within the past month, has this youth been
involved in identified risky behaviorz:

Within the past month has this youth shown
improvementin family relationships?:

Within the past month, has this youth shown
improvementin family relationships?:

Family Relationship Improvement Description:

Within the past month, did this youth require
services to divert from court referralz:

Court Referral Description:

Within the past month, was this youth referred
toa court hearing?:

Referred Fora Court Hearing How Many Times:

Within the past month, did the youth remain in
the home/commus

HE B0 B

B B

3. CBP Community Service Supervision - Allows you toadd a new CBP Community Service Supervision. A popup will
appear, it will initially show you the Details of the CBP Community Service Supervision. To Edit the information,
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click the Edit buttonin the upperleft-hand corner.

CBP Community Service Supervision Details

[=]e]ala]

Community Service
Supervision Number:

Within the past manth, has
this youth had any further
invalvement with the court?:

28417

Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report

Describe involvement with
court:

Community Service
Supervision:

BnN/A
Within the past manth, has
this youth participated in any
community service projects?:

Describe participation with
community service projects
(List Projects).:

Has this youth successfully
completed this program?:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Edit CBP Community Service Supervision

Event: 1234043: Tester, Sarah £ - CBP Program Indicator Report

Community Service Supervision: N/A -

Within the past month, has this youth had any Select. -
further involvement with the court?:

Describe involvement with court:

Within the past month, has this youth Sel
participated in any community service
projects?:
Describe participation with community service
projects (List Projects).:

Sel

Has this youth successfully completed this
programz:

CBP Day Service - Allows you to add a new CBP Day Service. A popup will appear, it will initially show you the
Details of the CBP Day Service. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Day Service Details

[ ale s

Day Service Humber: Within the past month, has

this youth been absent from
school?:

28417

Event: @ 1234043: Tester, Sarah E - CBP Program Indicator Repart

How Many Days Absent:

Day Services: BnN/A
Within the past month, has

this youth viclated curfew?:

Within the past month, has
this youth improved his/her
gradesn:

Current GPA:

a.
in the lowerleft-hand corner.

Edit CBP Day Service

Once you are in Edit mode, you will be able to edit the information. Once completed, click the save icon

Event: 1234043: Tester, Sarah E - CBP Program Indicator Report x .
Day Services: NA x .
Within the past month, has this youth been Select. .

absent from schoolz:

How Many Days Absent:

Within the past month, has this youth violated
curfewz:

Within the past manth, has this youth improved
his/her grades?:

Current GPA:
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CBP Diagnosis Evaluation - Allows you to add a new CBP Diagnosis Evaluation. A popup will appear, it will initially
show you the Details of the CBP Diagnosis Evaluation. To Edit the information, click the Edit buttonin the upper
left-hand corner.

CBP Diagnosis Evaluation Details

B0

Dialog Eval Number: 28417 Diagnosis Evaluation: BN/A Risky Behavior Days:

Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report Receive Individual Court Refer:
Reccomendations:

. Date Administered:
Reporting Month: Recommendation Days:

Reporting Year: Risk Score:

Risky Behaviors:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit CBP Diagnosis Evaluation

Event: 1234043; Tester, Sarah E - CBP Program Indicator Report Risky Behaviors: Select... -

]

Reporting Month: Risky Behavior Days:

opppn

Reporting Vear Court Refer: Select.. -
Diagnosis Evaluation: N/A Date Administered: mmjdd/yyyy =
Receive Individual Reccomendations: Se Risk Score: Select... -

Recommendation Days:

[B]

CBP Drug Screen - Allows you to add a new CBP Drug Screen. A popup will appear, it will initially show you the
Details of the CBP Drug Screen. To Edit the information, click the Edit button in the upperleft-hand corner.

CBP Drug Screen Details

L= [l 8

Drug Screen Number: 28417 Within the past month, did If reffered back to court,
youth receive substance abuse describe offenses:
treatment/counseling?:
Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report Within the past month, was
If youth received substance this youth re-arrested on
abuse treatment/counseling. substance abuse charge?:
Reporting Month: How many hours?:

If arrested, on what charge:
Reporting Year: Within the past month, was
youth referred back to court
for substance abuse related

Drug Screening: BnA offenses?:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Edit CBP Drug Screen

Event: 1234043: Tester, Sarah E - CBP Program Indicator Report x .

ReportingMonth; | Select.. -

Reporting Year: Select.. -

Drug Screening: N/A P

‘Within the past month, did youth receive Select... .

substance abuse treatment/counseling?:

CBP Electronic Monitoring - Allows you to add a new CBP Electronic Monitoring. A popup will appear, it will

Ifyouth received substance abuse
treatment/counseling. How many hours?:

Within the past month, was youth referred back
to court for substance abuse related offenses?:

If reffered back to court, describe offenses:

Within the past month, was this youth re-
arrested on substance abuse charge?:

Ifarrested, on what charge:

initially show you the Details of the CBP Electronic Monitoring. To Edit the information, click the Edit buttonin

the upperleft-hand corner.

CBP Electronic Monitoring Details

Barn

Electronic Monitor Number: 28417 Electric Monitoring:

Within the past month, was
this youth re-arrested?:

Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report

Reporting Month: If arrested, on what charge?:

Reporting Year:
Within the past month, did
youth abide by the condition of
electronic monitoring?:

If youth did not abide by
conditions, describe
violations:

B nN/A

Within the past menth, did
youth make contact with
workerfoffice in accordance
with plan while on monitor?:

Contact Times:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lower left-hand corner.

Edit CBP Electronic Monitoring

Event: 1234043; Tester, Sarah E - CBP Program Indicator Report L
Reporting Month: Select. ~

Reporting Year: Select .

Electric

Within the past month, was this youth re- Select .

arrested?:

If arrested, on what charge?:

Within the past month, did youth abide by the

condition of electronic monitoring?:

f youth did not abide by conditions, describe

violations:

Within the past month, did youth make contact
with worker/office in accordance with plan while

on monitor?:

Contact Times:

CBP Emergency Shelter - Allows you to add a new CBP Emergency Shelter. A popup will appear, it will initially
show you the Details of the CBP Emergency Shelter. To Edit the information, click the Edit buttonin the upper
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left-hand corner.

CBP Emergency Shelter Details

@ O

ESID Number: 28417

Within the past month, did

youth have a discharge plan to

Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report

Reporting Month:
Reporting Year:

Emergency Shelter: =1

Reason youth placed in
Emergency Shelter:

Within the past month, did
youth's custodians engage in
assisting with youth returning
to a safe environment?:

ensure adequate, safe
placement upon leaving the
shelter program?:

Safe Placement Explanation:

For youth who have left
shelter, within the past month
did youth have any
involvement with the courts
since leaving the shelter
program?:

Involvement With Court
Description:

For youth whe have left
shelter, did hefshe return to a
safe secure environment?:

Return To Safe Environment
Description:

For youth who have left
shelter, did he/she transition
into an out-of-home
placement?:

Out Of Home Placement
Description:

Assessment Date:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lower left-hand corner.

Edit CBP Emergency Shelter

Event:

Reporting Month:

Reporting Year:

Emergency Shelter:

Reason youth placed in Emergency Shelter:

Within the past month, did youth's custodians
engage in assisting with youth returning toa
safe environment?:

Within the past month, did youth have a
discharge plan to ensure adequate, safe
placement upon leaving the shelter program?:

Safe Placement Explanation:

1234043: Tester, Sarah E- CBP Program Indicator Report

N/A

For youth who have left shelter, within the past
month did youth have any involvement with the
courts since leaving the shelter program?:

Involvement With Court Description:

Foryouth who have left shelter, did he/she
return to a safe secure environment?:

Return To Safe Environment Description:

Foryouth who have left shelter, did he/she
transition into an out-of-home placement?:

Out Of Home Placement Description:

Assessment Date:

mmjdd/yyyy

9. CBP Interstate CompactJuvenile - Allows you to add a new CBP Interstate CompactJuvenile. A popup will
appear, it will initially show you the Details of the CBP Interstate CompactJuvenile. To Edit the information, click
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the Edit buttonin the upperleft-hand corner.

CBP Interstate Compact Juvenile Details

@ O

ICJ Number:

Event:

Reporting Month:

Reporting Year:

Interstate Compact On
Juveniles:

28417 Within the past month has this
youth remained free of new

adjudications while under ICJ

services?:

© 1234043: Tester, Sarah E - CBP Program Indicator Report

Date Of Evaluation After
Placement In State:

Within the past month has the
youth reported to assigned
aftercare worker?:

BN/A

Within the past month has the
youth reported to assigned
parole officer?:

Case Closed For Success:

Was this youth recommended
to have the case closed for
success in the program?:

If no describe:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Edit CBP Interstate Compact Juvenile

Event: 1234043; Tester, Sarah £ - CBP Program Indicator Report * .

Reporting Month: Select... .

Reportingyear: | Selct -

Interstate Compact On Juveniles: N/A x .

Within the past month has this youth remained Select. -
free of new adjudications while under 1CJ
services?:

Date Of Evaluation After Placement In State: mm/dd/yyyy B

Within the past month has the youth reported to
assigned aftercare workerz:

Within the past month has the youth reported to
assigned parole officer?:

Case Closed For Success:

Was this youth recommended to have the case
closed for success in the program?:

Ifno describe:

10. CBP Intensive Case Management - Allows you to add a new CBP Intensive Case Management. A popup will
appear, it will initially show you the Details of the CBP Intensive Case Management. To Edit the information, click
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the Edit buttonin the upperleft-hand corner.

CBP Intensive Case Management Details

oo

Intensive Case Management
Number:

28417

Event:

Reporting Month:

Reporting Year:

Intensive Casework
Management:

BN/A

Still Reside In Community:

© 1234043: Tester, 5arah E - CBP Program Indicator Report

Within the past month has this youth completed aftercare by

B Within the past month services were funded by

DYS:

Medicaid:

Private Insurance:
Service Other:

Past Month Services
Description:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Diagnosis And Evaluation:

Drug Screening:

Emergency Shelter:

Intensive Supervision And Tracking:

Compliance Monitoring:

Day Services:

Short Term Detention:

Casework IST:

Therapy Individual Or Group:

Residential Treatment:

Community Serviee:

Electronic Monitaring:

Other:

Other Description:

Within the past menth, has this youth received o S T |
N ot

New adjudication description:

Scroll Down to Save

11. CBP Independent Living - Allows you to add a new CBP Independent Living. A popup will appear, it will initially
show you the Details of the CBP Independent Living. To Edit the information, click the Edit buttonin the upper
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left-hand corner.

CBP Independent Living Details

Independent Living Number: 23417 Youth Emancipated: Is this youth enrolled in
college?:

Emancipated Date:
Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report Is this youth enrolled in
vocational training?:

Does this youth demonstrate
the potential to live
independenty while engaging
in education, job training, or
employmentz:

Reporting Month:
If Completed or yes, name

facility of Vocational Training:
Reporting Year:

Is youth employed full-time or

Independent Living: A part-time?:
B Independent Description:
Employer:

Has this youth completed high
schoolz:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Independent Living

Does this youth demonstrate the potential to
live independenty while engaging in education,
job training, or employment?:

‘

Event: 1234043: Tester, Sarah E - CBP Program Indicator Report x - . Independent Description:
Reporting Month: - . Has this youth completed high school2: Select -
Reporting Vear: - . s this youth enrolled in college?: Select -
Independent Living: N/A x . . Is this youth enrolled in vocational training?: Select -
Age:  at If Completed o yes, name facility of Vocational
Training:
Youth Emancipated: - . Is youth employed full-time or part-time?: Select - .
Emancipated Date: mm/dd/yyyy 2 Employer:
[+

12. CBP Matrix Model- Allows you to add a new CBP Matrix Model. A popup will appear, it will initially show you the

Details of the CBP Matrix Model. To Edit the information, click the Edit buttonin the upperleft-hand corner.
CBP Matrix Model Details

E:z

Matrix Model Number: 28417 Date enrolled in Matrix Model Did youth and family
program: successfully complete the
program?:
Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report Date completed Matrix Model
program: Within the past month has this

youth remained drug free?:

Reporting Month:
Within the past month was this

youth undergoing treatment in Within the past month has this
Reporting Vear: this program?: youth's family remained drug
freen:

MatrixModel: [ /A Within the past month was this

youth's family undergoing

treatment in this program?:
Date assessed for Matrix Model
program:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Matrix Model

Event: 1234043; Tester, Sarah E - CBP Program Indicator Report x . Date completed Matrix Model program:

Select - Within the past menth was this youth

undergoing treatment in this program?:

Reporting Month:

ingYear: Select... -
Reporting Year: Within the past month was this youth's family

undergoing treatment in this program?:

=]
+
Did youth and family successfully complete the Select... -

Matrix Model: NJA x o

program?:
Date assessed for Matrix Model program:
Within the past month has this youth remained

drug free?:

- p@pEn

Date enrolled in Matrix Model program: mm/dd/yyyy

13. CBP Medicaid - Allows you to add a new CBP Medicaid. A popup will appear, it will initially show you the Details
of the CBP Medicaid. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Medicaid Details

@ oo

Within the past month has this youth's family
remained drug free:

Medicaid Number: 28418 Date applied for Certificate of Medicaid Number:
Need:
Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report Did youth receive approval Has Medicaid been

Medicaid?: discontinued?:

Reporting Month: If discontinued, please explain:

If no, please explain denial.:

Reporting Year:
If denicd, date of appeal.: Date Medicaid Closed:
Medicai: @ N/A

Date Medicaid Effective:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Medicaid

Event: 1234043: Tester, Sarah E - CBP Program Indicator Report x . Ifdenied, date of appeal.: mm/dd/yyyy

Reporting Month: Select... - Date Medicaid Effective: mm/dd/yyy

Reporting Year: Select.. - Medicaid Number:
Has Medicaid been discontinued?: Select... -

=]

+

Ifdiscontinued, please explain:

Medicaid: N/A * .
Date applied for Certificate of Need:
Date Medicaid Closed: mm/dd/yyy

Did youth receive approval Medicaidz:

Ifno, please explain denial.:
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14. CBP Mentor- Allows youto add a new CBP Mentor. A popup will appear, it will initially show you the Details of

the CBP Mentor. To Edit the information, click the Edit buttonin the upper left-hand corner.

CBP Mentor Details

B

Mentor Number: 28417
Event: 9 1234043; Tester, Sarah E - CBP Program Indicator Report
Name Of Mentor:

Within the past month has this
youth been absent from
school?:

a. Onceyou arein Edit mode, you will be able to edit the information

in the lower left-hand corner.

Edit CBP Mentor

Within the past month has this
youth improved his/her
grades?:

Within the past month has this
youth shown improvement in
family relationships?:

Within the past month has the
youth completed the
mentoring program?:

If yes above, has the youth
continued to work with the
mentorin the community?:

.Once completed, click the save icon

Event: 1234043; Tester, Sarah E - CBP Program Indicator Repart x .

Name Of Mentor: Please select a Person

Within the past month has this youth been
absent from school?:

Within the past month has this youth improved

hisfher grades?:

Within the past month has this youth shown
improvement in family relationships?:

Within the past month has the youth completed
the mentoring program?:

If yesabove, has the youth continued to work
with the mentor in the community?:

15. CBP Residential Treatment - Allows you to add a new CBP Residential Treatment. A popup will appear, it will
initially show you the Details of the CBP Residential Treatment. To Edit the information, click the Edit buttonin

the upperleft-hand corner.

CBP Residential Treatment Details

@oco

Residential Treatment 28417
Number:

Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report

Reporting Month:
Reporting Year:

Residential Treatment: B N/A
Date of treatment plan:

Did the youth have input?:

Were the parents/guardians
involved?:

Within the past month has this
youth been absent from
school?:

Days Absent From School:

Within the past month has this
youth improved his/her
grades?:

Within the past month has this
youth been able to remain in
the home?:

If not in home, list placement.:

Within the past month has the
youth had any vielent
behaviors or physical
altercations?:

Violent Behavior Description:

Within the past month has this
youth shown improvement in
family relationships?:
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Family Relationship
Description:

Within the past month has this
youth shown improvement in
school/peer relationships?:

School Relationship
Description:

How many treatment hours
were provided to this youth
while in the program?:

Within the past six months of
being released from
residential treatment, did this
youth require a secure facility
placement?:

Facility Placement Description:



Arkansas Juvenile Justice Information System

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Edit CBP Residential Treatment

Event: 1234043; Tester, Sarah E - CBP Program Indicator Report x

Reporting Month:

Reporting Year:

Residential Treatment: N/A

Date of treatment plan: mm/dd/yyyy

Did the youth have input?:

Were the parentsfguardians involved?:

Within the past month has this youth been
absent from school?:

Days Absent From School:

Within the past month has this youth improved Select...
his/her grades?:

Within the past month has this youth been able
to remainin the home?:

If not in home, list placement.:

‘Within the past month has the youth had any
violent behaviors or physical altercations?:

Violent Behavior Description:

Within the past month has this youth shown
improvement in family relationships?:

Family Relationship Description:

Within the past month has this youth shown
improvement in school/peer relationships?:

School Relationship Description:

How many treatment hours were provided to
this youth while in the program?:

Within the past six months of being released
from residential treatment, did this youth

require a secure facility placement?:

Facility Placement Description:

16. CBP Sanction - Allows youto add a new CBP Sanction. A popup will appear, it will initially show you the Details of

the CBP Sanction. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Sanction Details

Sanctions Number: 28417

Event: © 1234043: Tester, Sarah E - CBP Program Indicator Report

Reporting Month:

Reporting Year:

Sanctions: Bn/A

Diagnosis Evaluation:

Drug Screening:

Emergency Shelter:

Intensive Supervision
Tracking:

Compliance Monitoring:

Day Services:

Sheort-Term Detention:

Casework IST:

Residential Treatment:

Page | 95

Therapy:

Communtiy Service:

Electric Monitoring:

Other:

Other Description:

Within the past month did you
received any rewards for
improvement in behavior?:

Rewards Description:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Sanction

Event:
Reporting Month:

Reporting Year:

sanctions:

Diagnosis Evaluation:

Drug Screening:

Emergency Shelter:

Intensive Supervision Tracking:

Compliance Monitoring:

Day Services:

1234043; Tester, Sarah E - CBP Program Indicator Report

select

Select...

H/A

Short-Term Detention:

Casework IST:

Therapy:

Residential Treatment:

Communtly Service:

ElectricMonitoring:

Other:

Other Description:

Within the past month did you received any
rewards forimprovement in behavior?:

Rewards Description:

Select...

17. CBP Short Term Detention - Allows you to add a new CBP Short Term Detention. A popup will appear, it will
initially show you the Details of the CBP Short Term Detention. To Edit the information, click the Edit buttonin

the upperleft-hand corner.

CBP Short Term Detention Details

Bz

Short Term Detention Number: 28417

Event: @ 1234043: Tester, Sarah E - CBP Program Indicator Report

Reporting Month:

Reporting Year:

Short-term Detention: & /A

Within the past month has
youth continued in
educational program?:

If Yes, list school:

Date released from detention:

Since released from detention,
has youth been
arrested/received a new
adjudication from the court2:

Within the past month has this
youth improved his/her
grades?:

In the past month has the
youth had any violent
behaviors ar physical
altercations?:

Violent Behaviors Description:

Name Of Assessment:

Select the risk level the youth
has been identified as:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Short Term Detention

Event:

Reporting Month:

Reporting Year:

short-term Detention:

Within the past month has youth continued in
educational program?:

Fves, list school:

Date released from detention:

1234043: Tester, Sarah E - CBP Program Indicator Report

Select.

Select.

N/A

Select.
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Violent Behaviors Description:

Name Of Assessment:

Select the risk level the youth has been
identified as:
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18. CBP Targeted Case Management Details - Allows you to add a new CBP Targeted Case Management. A popup
will appear, it will initially show you the Details of the CBP Targeted Case Management. To Edit the information,
click the Edit buttonin the upperleft-hand corner.

CBP Targeted Case Management Details

B

Targeted Case Managment 28417 If yes, date Field Evaluation Received State Services

Number: Submitted: Description:
Event: @ 1234043; Tester, Sarah E - CBP Program Indicator Report Has this youth been $Within The Past Month Services Were Funded By
discharged from residential to
aftercare?:
Reporting Month: DYS:
Within the past month was the
i X h and family able to access
Reporting Year: youtl -
needed services?: Medicaid:
Targeted Case Management: BNA
What Services Were Not Private Insurance:
Accessible:
Is this youthin DYS Custody emiee ot
ervice Other:

(Aftercare): Within the past month, did the
youth receive state services?:

Ifyes, date field evaluation
request received:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit CBP Targeted Case Management

Event: 1234043: Tester, Sarah € - CBP Program Indicator Report x . Within the past month was the youth and family

Select... .
able to access needed services?:

Reporting Month: Select... - What Services Were Not Accessible:

Reporting Year: Select. .

Targeted Case Management: N/A x .
=
=

Within the past month, did the youth receive Select... .

state services?:

Received State Services Description:

Is this youth in DYS Custody (Aftercare): Select... .
$ Within The Past Month Services Were Funded By
If yes, date field evaluation request received:

ovs:

Ifyes, date Field Evaluation Submitted: mm/ddfyyyy Medicaid:

Has this youth been discharged from residential Select. - Private Insurance:
toaftercare:

Service Other:
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19. CBP Therapy - Allows you to add a new CBP Therapy. A popup will appear, it will initially show you the Details of
the CBP Therapy. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Therapy Details

@ =0

Therapy Number: 28417

Event: @ 1234043: Tester, Sarah E - CBP Program Indicator Report

Reporting Month:

Within the past month, was
the youth involved in group
therapy?:

Involved In Group Therapy
Description:

Within the past month has this

Within the past month has the
youth been to remainin the
home?:

Placement:

In the past month has the
youth had any violent

Reporting Year: youth been absent from
school?: behaviors or physical
altercations?:
Therapy: BN/A
Absent Days:

Did the Youth have input?:

Treatment Plan Strength

Within the past month, has
this youth improved his/ger

Violent Behaviors Description:

Within the past month has this
youth shown improvement in

grades?:
Based: family relationships?:

Previous GPA:
Treatment Plan Strength Shown Improvement In Family
Description: Description:

Current GPA:

Within the past month, was
the youth involved in
individual therapy?:

Youth Involved In Therapy
Description:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Therapy

Within the past month has the
youth been able to remain in
the community?:

Community Placement:

Within the past menth has the
youth shown improvement in
school/peer relationships?:

Shown Improvement In
School/Peer Description:

Event: 1234043: Tester, Sarah E - CBP Program Indicator Report x . Within the past month, has this youth improved

his/ger grades?:

Reporting Month: M Previous GPA:
Reporting Year: M Current GPA:

Therapy:

Did the Youth have inputz:

Treatment Plan Strength Based:

‘Treatment Plan Strength Description:

in the past month, was the youth involved
inindividual therapy?:

Youth Involved In Therapy Description:

Within the past month, was the youth involved
in group therapy?:

Involved In Group Therapy Description:

Within the past month has this youth been
absent from school?:

Absent Days:

DooBoan

[+ I -

[+

Within the past month has the youth been able
to remain in the community2:

Community Placement:

Within the past month has the youth been to
remain in the homez:

Placement:

In the past month has the youth had any violent
behaviors or physical altercations?:

Violent Behaviors Description:

Within the past month has this youth shown
improvement in family relationships?:

Shown Improvement In Family Description:

Within the past month has the youth shown
improvement in school/peer relationships?:

Shown Improvement In School/Peer
Description:

20. CBP Transitional Living - Allows you to add a new CBP Transitional Living. A popup will appear, it will initially
show you the Details of the CBP Transitional Living. To Edit the information, click the Edit button in the upper
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left-hand corner.
CBP Transitional Living Details

Transitional Living Number: 28417 Did this youth work through Mo Received Educational
issues for an improved home Oppurunities:

life?:
Event: @ 1234043: Tester, Sarah E - CBP Program Indicator Report Job Placement:

Improvement Description:

Reporting Month: No Received Assistance In Job:
Is this youth placedina

Reporting Year: permanent house other than

with parent/guardian?: Has youth received mental
. L. . health care (individual and/or
Transitional Living: =1 ED Obtained: group):
Did this youth:
Post Secondary Training:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Transitional Living

Event: 1234043: Tester, Sarah £ - CBP Program Indicator Report . Is this youth placed in a permanent house other Select...
than with parentiguardian?:
i : Select... .

Reporting Month: GED Obtained:
Reporting Year: Select... - Post Secondary Training:
- No Received Educational Oppurunities:

Transitional Living: N/A x .
Job Placement:

Did this youth: select... -
No Received Assistance In Job:

Did this youth work through issues for an select... -

Hasyouth received mental health care s

improved home life?:
(individual and/or group)?:

Improvement Description:

21. CBP Youth Advocate Program (YLS) - Allows you to add a new CBP Youth Advocate Program. A popup will
appear, it will initially show you the Details of the CBP Youth Advocate Program. To Edit the information, click
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the Edit buttonin the upperleft-hand corner.

CBP Youth Advocate Program Details

[

Youth Advocate Humber: 28417 Explain family services Risk Score:
received:

Date YLS-CMI administered:
Event: 0 1234043: Tester, Sarah E - CBP Program Indicator Report Did family state the services
received benefited the family?:
Within the past month did this
youth receive individualized
recommendation(s) to address
the identified problem?:

Reporting Month: i o
Service Benefited Description:

Reporting Year:
How many times per week did
the advocates meet face-to- Received How Many Days:
face with the youth and
family?:

Youth Advocate Program: [ /A

Within the past month did this
Within the past month has this youth have his/her identified
youth remained stabilized in issues successfully addressed

. the community?: by reducing the frequency of
Date YAP Case Closed: the identified risky

Date of treatment plan:

behavior(s)?:
Remained Stablized

Did the youth have input?: Description:
If Yes, how many identified
days?:
Did family state that the Was a YLS-CMI used for
services received were the assessing the risk?:

ones needed?:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Youth Advocate Program

Event: 1234043: Tester, Sarah E - CBP Program Indicator Report x . How many times per week did the advocates

meet face-to-face with the youth and family2:

Reporting Month:

‘Within the past month has this youth remained
stabilized in the community?:

Reporting Year:
Remained Stablized Description:

Youth Advocate Program: N/A .

Was a YLS-CM1 used for assessing the risk?:

Date of treatment plan:

Risk Score:

11

Date YAP Case Closed:
Date YLS-CMI administered:

Did the youth have input?:

-+ JC - ]+

Did family state that the services received were - theidentified problem?:

the ones needed?:

Received How Many Days:

Explain family services received:

Within the past month did this yeuth have

- . his/her identified issues successfully addressed
by reducing the frequency of the identified risky

behavior(s}2:

L+

Did family state the services received benefited
the family?:

Service Benefited Description:
I ¥es, how many identified days?:

22. CBP Youth Levelof Service (YLS) - Allows you to add a new CBP Youth Advocate Program. A popup will appear, it
will initially show you the Details of the CBP Youth Advocate Program. To Edit the information, click the Edit

Page | 100



Arkansas Juvenile Justice Information System

buttonin the upperleft-hand corner.
CBP Youth Level of Service Details

Eacn

YLS-CMI Number: 28417 YLS-CMI:

N/A Risk Score:

If scored low or at
low/moderate risk levels of
reoffending, did the youth
remain in the community?:

Event: © 1234043 Tester, Sarah E - CBP Program Indicator Report Did court order or refer this
youth to take the YLS/CMI:

Reporting Month: Date YLS-CMI administered:

If no, describe placement.:
Reporting Year:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Youth Level of Service

Event: 1234043: Tester, Sarah E - CBP Program Indicator Report x . Date YLS-CMI administered: oy
Reporting Month: | Select. - Riskscore: | Select.. -
Reporting Year: Select... - If scored low or at low/moderate risk levels of Select... -

Bg-

reoffending, did the youth remain in the

community?:
YLS-CMI: N/A L

1fno, describe placement.:
Did court order or refer this youth to take the Select... -

23. CBP Report Parameters - Allows you to add a new CBP Report Parameter. A popup will appear, there are a few
sections that will need to be complete. Once fully filled out, click the save icon in the lower left-hand corner.

Create New CBP Report Parameters Event

Event: 1234043: Tester, Sarah E - CBP Program Indicator Report ®

Reporting Month: Selact -
Reporting Organization: Please select a Organization -
Reporting Year: Select -
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24. CBP Activity - Once here, you will see the list view of all CBP Activities on the Event. You can add a new CBP

Activity to the CBP Activities by clicking the green box with the white plus sign (+).
Arkansas JJIS =

£ coplectronicoritoring - Eyent Number: 1234043: Tester, Sarah E - CBP Program Indicator Report

&1 CBP Emergency Shelters

CBP Activities

£3 CBP Interstate Compact Juvenil

£ CBP Intensive Case Managemen
+

£3 CBP Independent Living

Show 10 v entries Search:
&3 CBP Matrix Model
Actions Event Activity Type Length Comments
£3 CBP Medicaid
@ 1234043: Tester, Sarah E - CBP Program Indicator Report Test 1 Test
£J CBP Mentors
Showing1to 1 of 1 entries Previous - Next

Bl CBP Residential Treatment

£ CBP Sanctions

£3 CBP Short-Term Detention

£3 CBP Targeted Case Management
£3 CBP Therapy

£3 CBP Transitional Living

£3 CBP Youth Advocate Program (Y.
£3 €BP Youth Level of Services (YLS
£3 CBP Report Parameters

§ CBP Activity

B Documents

25. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

[+ o]

All

Show 1g w entries Sezarch:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous Next
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26. EventInvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Actions Event

© 1234021: Tester, Sarah E - DYS2 Determine Program Type

© 1234021: Tester, Sarah E - DYS2 Determine Program Type

Showing 1 to 2 of 2 entries

CBP Provide Services

Search:
Name Role
& 160815: Tester, Sarah E - Client B client

& 1: LOGIN, HAMDEL - Employee B Administrator

Previous - Mext

1. CBP Provide Service or Review - Allows you to create a new CBP Provide Service or Review Event. A popup will
appear, the only field that needs to be filled outis “CBP Provide Service or Review Qutcome”.

Create New CBP Provide Service Or Review Event

Event: 1234044: Tester, Sarah E - CBP Provide Services

n
o
o
s}

CEP Provide Service Or Review Qutcome:

Maonthly Progress Report

Extension Request

New Commitment Order - Mo Movement

MNew Commitment Order - Return to AJATC

Recommend For Discharge

Transfer
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Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File

Mo data available in table

Showing 0 to 0 of 0 entries Previous | Mext

Education/Academic History - Once here, you will see the list view of all Education/Academic Histories. You can
add Education/Academic Histories by clicking the green box with the white plus sign (+) and view details about
them by clicking the “i” button.

Arkansas JJIS =

£ Search.. @  Event Number: 1234044: Tester, Sarah E - CBP Provide Services

e o * L)) e
Academic Histories

© 1234044: TESTER, SARAH E - CBP PROVI

o e

i CBP Provide Service Or Review |
Show 190 ~ entries Search:

B Documents

Actions Person Event School Start Date

"D EducationfAcademic History

& Event Involved Parties & 150815: Tester, Sarah E - Client 0 1234044: Tester, Sarah E - CBP Provide Services [ ACORN ELEMENTARY SCHOOL 08/07/2
B:49 AM

3

]
Showing 1to 1 of L entries Previous - Next
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4, Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.

You can add people to the involved parties by clicking the green box with the white plus sign (+).
Arkansas JJIS -

2 Search.. Q  Event Number: 1234044: Tester, Sarah E - CBP Provide Services

e 0 * ©

Event Involved Parties
@ 1234044: TESTER, SARAH E - CBP PROV

© Info

&% CBP Provide Service Or Review |
Show 190 v entries Search:

B Documents
Actions Event Name Role

"D EducationfAcademic History

& Event Involved Parties

@ 1234044: Tester, Sarah E - CEP Provide Services & 160815: Tester, Sarah E - Client B Client
© 1234044: Tester, Sarah E - CBP Provide Services & 160690: KUJAWA, SARAH - Employee B Employee

m @ 1234044: Tester, Sarah E - CBP Provide Services & 1: LOGIN, HANDEL - Employee B Administrator

© 1234044: Tester, Sarah E - CEP Provide Services - 2! STEELE, WILLIAM A - B Administrator

Showing 1to 4 of 4 entries Previous - Next

CBP Recommend For Discharge
1. Ifthere are any Reports available forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Goto Reportsto learn more.

Arkansas JJIS =

% search.. Q  Event Number: 1234045: Tester, Sarah E - CBP Recommend for Discharge
e O©0 * ©
@[ (A @
© 1234045: TESTER, SARAH E - CBP RECO!
Infi
© Info Client: & 160815: Tester, Sarah E - Client Event Note:
£ Reports v
Start Date: 10/15/2021 10:54 PM Additional Note:
& DYS-J-04
(5 T DT e Sy Closed On: Event Duration In 0
Minutes:
® CBP Recommended For Dischar; inutes
Case: W JC-C-2021-212216 - Tester, Sarah E- Open
Resources:

® Discharge Demographics

Description:
B RTC Survey P

® Transfer Discharge Summary

2. CBP Recommended For Discharge - Allows you to add a new CBP Recommended For Discharge. A popup will
appear, there are a few sections that will need to be complete. Once fully filled out, click the save icon in the
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lower left-hand corner.

Create New CBP Recommended For Discharge Event

Event: 1234045: Tester, Sarah E - CBP Recommend for Discharge E -
Alert Message:
Discharge Date: mm/dd/yyyy =]

=

Discharge Demographics — Allows you to add a new Discharge Demographic. A popup will appear, it will initially
show you the Details of the Discharge Demographic Details. To Edit the information, click the Edit buttonin the
upperleft-hand corner.

Discharge Demographic Details

[=]alsa

Discharge Demographics 9309 Current Address One: Mailing Address Two:
Number:
Client: & 150815: Tester, Sarah E - Client Malling Address One: Comment Two:
Event: @ 1234045: Tester, Sarah E - CBP Recommend for Discharge Comment One: Related Person Three:
Custody Three:
Related Person One: Related Person Two:
Custody One: Custody Two: Role Three:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Custody Three:
District One: el
Role Three: Select... . +
Countryone: | Select - .
Address Type Three: Select... ~
From ate One:
Address Three:
To Date one:
Zip Three:
Current Address One:
City Three:
Mailing Address One:
Scroll Commentone: F—
t Related PersonTwo: ease select a Perse - istrict Three:
Save Custody Twe: Countey Three: .
L2avVe)
Role Two: -
Address Type Two: -
Address Two:
Current Address Three:
Zip Two: Comment Three:
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RTC Survey— Allows youto add a new RTC Survey. A popup will appear, it will initially show you the Details of
the RTC Survey. To Edit the information, click the Edit buttonin the upperleft-hand corner.

RTC Survey Details

oo

RT Survey Number:
Person:
Event:

Question 1: Treatment
Objectives Compliant:

Question 1: Treatment
Obijectives Non-Compliant:

Question 1: Treatment
Objectives NA:

Question 1: Treatment
Objectives Comments:

Question 2: Living
Arrangements Compliant:

& 160215: Tester, Sarah E - Client Question 3: Living

Arrangements Non-Compliant:

© 1234045: Tester, Sarah E - CBP Recommend for Discharge Question 2: Living

Arrangements NA:

Question 2: Living
Arrangements Comments:

Question 4: Contact with
Community Resources
Compliant:

Question 4: Contact with
Community Resources on-
Compliant:

Question 5: Sanctions NA:

Question 5: Sanctions
Comments:

Question 6: Education
Compliant:

Question 6: Education on-
Compliant:

Question 6: Education NA:

Question 6: Education
Comments:

Question 7: After Care Plan

Compliance Compliant:

Question 4: Contact with

Question 2: Legal Status Community Resources NA:

Question 7: After Care Plan
Compliant:

Compliance Non-Compliant:

Question 4: Contact with
Community Resources
Comments:

Question 2: Legal Status Non-

Question 7: After Care Plan
Compliant:

Compliance NA:

Question 2: Legal Status NA: Question 5: Sanctions

Compliant:

Question 7: After Care Plan
Compliance Comments:

Question 2: Legal Status

Comments: Question 5: Sanctions Non-

Compliant:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Question 3: Living Arrangements Non- TI*
Complant

Question 3 Living Arrangements NA:

Question 3: Living Arrangements Comments: Bl U # & x X 2o K- = =2 =
-
Question T: After Care Plan Compliance
ant:
Question 7: Ater Care Plan Compl
Question 7: After Care Plan Compliance NA:
Question 4: Contact with Community Resoures
complizat: Question 7: After Care Plan Compliance Bl/i U & § x x u+ A+ = = =
Comments: N
s

Transfer Discharge Summary — Allows you to add a new Transfer Discharge Summary. A popup will appear, it will
initially show you the Details of the Transfer Discharge Summary. To Edit the information, click the Edit buttonin
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the upperleft-hand corner.

Transfer Discharge Summary Details

@ o

Transfer Discharge Summary 25575 Reason Legal Status:
Number: Transferred/Discharged:
Event: 234045: Tester. Sarah E o ischarge Other (Specify): Family:
vent: © 1234045: Tester, Sarah E - CBP Recommend for Discharge er (Specify):
" 8 160815 d ischarge?: Living Arrangements:
Person: & 160815: Tester, Sarah E - Client Recommend For Discharge?:
Discharge Concern: - N
Transfer Completed By: Contact With Community
Resources:
Survey Date: Performance And Progress:
Expectations for the Future:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Living Arrangements: Lives with Family
Contact With Community Resources: B 7 |ula|s | x(x|=2 [|[B||==|=
TIr
Scroll Down
EQ‘SEYA@ Expectations for the Future: B I U & s x x nr A+ = = =
I

(2]
6. Signatures—If youare authorized to do soyou will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
Show 1g ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0to 0 of 0 entries Previous Next
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Documents—From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

EventInvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1g wv entries Search:
Actions Event Name Role
“ © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
H = i © 1234021: Tester, Sarah E - DY52 Determine Program Type o 1: LOGIM, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext
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CBP Status Change Juvenile Services Form
1. Ifthereare any Reportsavailable forthe current Eventtype, thenyou will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS

& search. Q  Event Number: 1234046: Tester, Sarah E - CBP Status Change Juvenile Services Form
e ©0 % ©
=
© 1234046: TESTER, SARAH E - CBP STATU -ﬂuﬂ
() = Client: - 160815: Tester, Sarah E - Client Event Note:
= Reports v
Start Date: 10/16/2021 10:16 AM Additional Note!
& URPT-JSP-NC
B ISF Referral Closed On: Event Duration In 0
Minutes:
& Event Involved Parties
Case: M JC-C-2021-212216 - Tester, Sarah E - Open
Resources:

Description:

2. JSFReferral- Allows youto add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Event JSF Details

I

Event Juvenile Service Form 385277 Referral Source: Other Services: False
Number:

County Of Residence:
Other Services Notes:

Event: @ 1234039: Tester, Sarah E - CBP Discharge Juvenile Services Form
Provider:
Effective Date: Reason For Referral:
Program:
Current Custody: Notes: Conducting YLS CMI:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Event JSF

Event: 123403%: Tester, Sarah E - CBF Discharge Juvenile Services Form

rogram: -

Effective Date: Notes:

Current Custody: Other Services:

Other Services Notes:
Referral Source:

Reasan For Referral:
County Of Residence:

Conducting VLS CHl:
Pravider:

00 BE |
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 1 w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext
CBP Temporary Transfer

1. Ifthereare any Reportsavailable forthe current Event type, thenyou will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

2. Signatures—If youare authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures

Show 1p ~ entries Search:

Actions Event Person Signature Date Signature Type Comment

Mo data available in table

Showing 0 to 0 of 0 entries Previous Next
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EventInvolved Parties —Once here, you will see the list view of all those involved with the Event and theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

Placement Notes/AYSC Assign Unit - Allows you to add a new AYSC Assign Unit Event. A popup will appear, there
are a few sections that will need to be complete. Once fully filled out, click the save icon in the lower left-hand
corner.

Create New AYSC Assign Unit Event

Event: 1234047: Tester, Sarah E - CBP Temporary Transfer * -

Placement Organization: Please select a Organization .

Service Type: Select... ~

Start Date:

3 - pop

Days Of Aftercare: Select... -
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CBP Transfer

1. CBP Transfer- Allows youto add a new CBP Transfer Event. A popup will appear, the only field that needs to be
filled out is “CBP Transfer Outcome”. Once completed, click the save icon in the lower left-hand corner.
Create New CBP Transfer Event

Event: 1234048: Tester, Sarah E - CBP Transfer x -

CBP Transfer Qutcome: Select

Temporary Transfer
Transfer through Interstate Compact

Transfer to Different CBP

2. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents —Scanning Instructions for more information on how to scan).

Documents

+[a]a

All

Show 1g w entries Search:

Actions File Name Date Document Type Document Description File

Mo data available in table

Showing 0 to 0 of 0 entries

Previous Mext
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Actions Event

Showing 1 to 2 of 2 entries

CBP Transfer Through Interstate Compact

@ 1234021: Tester, Sarah E - DYS2 Determine Program Type

© 1234021: Tester, Sarah E - DYS2 Determine Program Type

Search:

Name Role

= 160815: Tester, Sarah E - Client B client

o 1: LOGIM, HANDEL - Employee

B Administrator

Previous - Mext

1. Ifthereare any Reportsavailable forthe current Event type, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.
2. Signatures—If youare authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures

Show 1p ~ entries

Actions Event Person

Showing 0 to 0 of 0 entries

Signature Date

Mo data available in table
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3. Documents—From here youcan add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

4. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

B3 EY

Show | 1g wv entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext

5. Temporary Transfer Placement - Allows you to add a new Temporary Transfer Placement. A popup will appear,
there are a few sections that will need to be complete. Once fully filled out, click the saveicon in the lower left -
hand corner.

Create New CBP Temporary Transfer Placement

Event: 1234049: Tester, Sarah E - CBP Transfer through Interstate Compact x o Start Date: mm/dd/yy ]

Placement Organzation: | Please select a Organization - Days Of Atercare: | Select .
. Other:

select...

Service Type:
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CBP Transfer to Different CBP
1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

& search.. Q Event Number: 1234050: Tester, Sarah E - CBP Transfer to different CBP
e 0 = ©
AR
@ 1234050: TESTER, SARAH E - CBP TRANS
Infi
© Info Client: & 160815: Tester, Sarah E - Client Event Note:
£ Reports v
Start Date: 10/16/2021 10:40 AM Additional Note:
€& Transfer Discharge Summary
® Transfer Discharge Summary Closed On: Event Duration In
Minutes:
# Signatures o N
Cases M JC-C-2021-212216 - Tester, Sarah E - Open
Resources:

& Event Involved Parties
Description:

£J Temporary Transfer Placement

2. TransferDischarge Summary - Allows you to add a new Transfer Discharge Summary. A popup will appear, it will
initially show you the Details of the Transfer Discharge Summary. To Edit the information, click the Edit buttonin
the upperleft-hand corner.

Transfer Discharge Summary Details

@ =0

Transfer Discharge Summary 25575 Reason Legal Status:
Number: Transferred]Discharged:

N Family:

Event: @ 1234045: Tester, Sarah E - CBP Recommend for Discharge Other (Specify): amily:

Person: & 150815: Tester, Sarah E - Client Recommend For Discharge?: Living Arrangements:

Discharge Concern: Contact With Community

Transfer Completed By:
Resources:

Survey Date: Performance And Progress: .
Expectations for the Future:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Living Arrangements: Lives with Family

Contact With Community Resources: B|I|u|la|s|x|x| 2 |E|-|=]|=]|=
TI*
Scroll Down
tg Save Expectations for the Future: Bl U & & x x, - A~ = = =

Signatures— If you are authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
Show 1g ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0to 0 of 0 entries Previous Next

EventInvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

|+ ]| 8]

Show 10 w Entries Search:

Actions Event Name Role

m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client

@ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIMN, HANDEL - Employee B Administrator

Showing 1 to 2 of 2 entries Previous - Mext
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5. Temporary Transfer Placement - Allows you to add a new CBP Temporary Transfer Placement. A popup will
appear, there are a few sections that will need to be complete. Once fully filled out, click the save icon in the
lower left-hand corner.

Create New CBP Temporary Transfer Placement

Event: 1233826 Tester, Sarah E - DYS Intake Transfer Start Date: mm/ddyy =

Days Of Aftercare: Select. -

Other:

Placement Organization:

BEn

Service Type:

DHS-DYS Case Date Correction
1. DHS DYS Case Date Correction - Allows you to add a new DHS DYS Case Date Correction Event. A popup will
appear, the only field that needs to be filled outis “Case Open Date”. Once completed, click the save icon in the
lower left-hand corner.

Create New DHS DYS Case Date Correction Event

Event: 1234025: Tester, Sarah E - DHS-DYS Case Date Correction x -

Case Open Date: 10/15/2021, 11:56 AM E
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DYS Case Coordination
1. Ifthereare any Reportsavailable forthe current Eventtype, thenyou will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

9 search.. Q Event Number: 1234051: Tester, Sarah E - DYS Case Coordination
e 0 w ©
@[ (s @
© 1234051: TESTER, SARAH E - DYS CASE ¢
Infi
© Info Client: & 160815: Tester, Sarah E - Client Event Note:
£ Reports v
Start Date: 10/16/2021 10:46 AM Additional Note:
€& DYS- Event Coordination Printoy
& Notes Closed On: Event Duration In 0
Minutes:
&% DYS Case Coordinations
Case: M JC-C-2021-212216 - Tester, Sarah E - Open
Resources:

"D Contact History
Description:

¥ Legal Notifications

B Behavioral Health Goals

2. Notes-Once here, youwill see the list view of all Notes. You can add Notes by clicking the green box with the

white plus sign (+) and view details about them by clicking the “i” button.
Arkansas JJIS =

8 search. A  Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

e 0 * ©

Notes

@ 1234051: TESTER, SARAH E - DVS CASE (

© Info

= Reports <
Show 10 v entries Search:

B Notes
Actions Note Number Event Author Note Date

2 DYS Case Coordinations No data available in table

D Contact History Showing 0 to 0 of 0 entries Previous | Next

¥l Legal Notifications
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Case Coordination - Allows you to add a new Case Coordination. A popup will appear, it will initially show you
the Details of the Case Coordination. To Edit the information, click the Edit buttonin the upperleft-hand corner.

DYS Case Coordination Details

Ezn

Case Coordination Number: 2783
Event: © 1234051: Tester, Sarah E - DYS Case Coordination
Youth: & 160815: Tester, Sarah E - Client

Date of Birth:

Program: M Rite of Passage, Inc.

Risk Level:

Interview Date:

Is client on track for
discharge?:

Why are they not on schedule
for discharge?:

Projected Release Date:

Did client file a grievance this
month?:

Explain Grievances Filed:

Was the grievance resolved?:

Why wasn't the grievance
resalved?:

Summary Of Incidents:

Disciplinary Issues Summary:

Education Plan:

Progress In Meeting Goals:

Regression In Meeting Goals:

Mental Health Goal:

Substance Abuse Goal:

Vocation Path:

Academic Progress Notation:

Current Medicaitons:

Individual Therapy Sessions:

Group Therapy Sessions:

Group Participation:

Are the client's treatment
needs being met?:

Why aren't the treatment
needs being met?:

Transitional Needs:

Can Youth Return Home:

Why Youth Can't Return
Home?:

Next Review:

Location:

Plan Updated By:

2021-10-16 14:48:00.00

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Summary Of Incidents: B I U & s

I~

Disciplinary Issues Summary: B I U & S

TI*

>
fii
i
"
.

Education Plan:

Progress In Meeting Goals:
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4, Contact History - Once here, you will see the list view of all Contact Histories. You can add Contact Histories by
clicking the green box with the white plus sign (+) and view details about them by clicking the “i” button.
Arkansas JJIS =

O search.. 2 Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

e 0 * ©

Contact Histories

© 1234051: TESTER, SARAH E - DYS CASE (

© Info
£ Reports <
Search:
& Notes
Contact History Contact Contact Case In Contact In Coming
&2 DYS Case Coordinations Actions  Number Person Role Date Notes Type Coordination For Contact
No data available in table
"D Contact History
Showing 0to 0 of 0 entries Previous Next

&} Legal Notifications

5. Legal Notifications - Once here, you will see the list view of all Legal Notifications. You can add Legal

Notifications by clicking the green box with the white plus sign (+) and view details about them by clicking the “i”
button.

Arkansas JJIS =

O Search. Q Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

e 0 * © e
Legal Notifications

@ 1234051: TESTER, SARAH E - DVS CASE (

o oo

= Reports <

Show 1g ~ entries Search:

B Notes
Actions Notice Received From Date Of Notice
DYS C. Coordinati
= ase Loordinations No data available in table

D Contact History Showing 0 to 0 of 0 entries Previous | Next

«! Legal Notifications

6. Behavioral Health Goals - Once here, you will see the list view of all Behavioral Health Goals. You can add
Behavioral Health Goals by clicking the green box with the white plus sign (+) and view details about them by

Page | 121



Arkansas Juvenile Justice Information System

clicking the “i” button.

Arkansas JJIS —

& Search. Q

Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

e 0 «x 0
Behavioral Health Goals

© 1234051: TESTER, SARAH E - DVS CASE

© Info
£ Reports <
Show 10 v entries
& Notes
Behavioral Health Goals End

S Acti Numb: Start Dat Dat:
£ DYS Case Coordinations lons umber art Date ate
D Contact History m {2l 10/15/2021

1 Legal Notifications

Bl Behavioral Health Goals

B Education Goals

Showing 1to 1 of 1 entries

Search:

Goal
Title Behavioral Health Goals

Use learned coping skills during
anxiety provoking situations.

Previous - Next

Education Goals - Once here, you will see the list view of all Education Goals. You can add Education Goals by
clicking the green box with the white plus sign (+) and view details about them by clicking the “i” button.

Arkansas JJIS =

& search. Q

Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

e o * v
Education Goals

© 1234051: TESTER, SARAH E - DYS CASE {

e [+ [ ]2
£ Reports =
Show 10 ~ entries
& Notes
Actions Education Long Term Goal Number Start Date
R DYS Case Coordinations

D Contact History
w1 Legal Notifications Showing 1to 1 of 1 entries

[ Behavioral Health Goals

B Education Goals

% Classifications
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8. Classifications - Once here, you will see the list view of all Classifications. You can add Classifications by clicking
the green box with the white plus sign (+) and view details about them by clicking the “i” button.

Arkansas JJIS —

2 Search.. Q Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

e 0 * © . .
Classifications
@ 1234051: TESTER, SARAH E - DYS CASE ¢

o ]2 ]2
= Reports <
Show 10 v entries Search:
E Notes
Actions Classification Type Start Date Current End Date Comment

% DYS Case Coordinations No data available in table

D Contact History Showing 0 to 0 of 0 eniries Previous | Next

¥l Legal Notifications
B Behavioral Health Goals
B Education Goals

% Classifications

B Documents

9. Documents—From here youcan add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ] 8] 4]

All

Show 10 w entries Search:

Actions File Name Date Document Type Document Description File
Mo data available in table

Showing 0 to 0 of 0 entries Previous Next

10. PlacementHistory - Once here, you will see the list view of all Placement Histories. You can add Placement
Histories by clicking the green box with the white plus sign (+) and view details about them by clicking the “i”
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button.
Arkansas JJIS =
9% Search. Q Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

o 0 * © L
Placement Histories

© 1234051: TESTER, SARAH E - DYS CASE (

o ooz

£ Reports d

Show 19 ~ entries Search:

& Notes
Actions Start Date End Date Comment Location

&3 DYS Case Coordinations
m B Rite of Passage, Inc.

D Contact History

Showing 1 to 1 of 1 entries Previous - Next
&} Legal Notifications

B Behavioral Health Goals
B Education Goals

o5 Classifications

B Documents

"D Placement History

& Event Involved Parties

11. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 W entries Search:
Actions Event Name Role
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
H [r. g @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIM, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

12. Behavior Modification Goals - Once here, you will see the list view of all Placement Histories. You can add
Placement Histories by clicking the green box with the white plus sign (+) and view details about them by clicking
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the “i” button.

Arkansas JJIS =

A Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

@ 0 * ©
Behavior Modification Goals

@ 1234051: TESTER, SARAH E - DVS CASE ¢

e

= Reports <

Show 1p ~ entries Search:
& Notes
Behavior Modification Goals End Goal
Actions Number Start Date Date Title Long Term Goal
%% DYS Case Coordinations e
% Contact History i = w 7179 10/15/2021 Use skills learned to help de-escalate
self in situations that cause anger
L outbursts.
w Legal Notifications
B Behavioral Health Goals Showing 1 to 1of 1 entries Previous - Next

B Education Goals

&% Classifications

B Documents

"D Placement History

& Event Involved Parties

B Behavior Modification Goals

$ Case Grievance Events

§ Education Academic Objectives
13. Case Grievance Events - Once here, you will see the list view of all Case Grievance Events. You canadd a new
Grievance Event by clicking the green box with the white plus sign (+). You can add the Case to a Grievance by
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clicking the green “Add Event” button and view details about them by clicking the “i” button.

Arkansas JJIS =

5 search.. 2 Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

e © *x © )
Case Grievance Events
© 1234051: TESTER, SARAH E - DYS CASE (

e

= Reports <

Show 1p v entries Search:
&8 Notes

Case
- Case Of cl [

B DYS Case Coordinations . . ase Open ose ase

Actions Action Date Date Case Description Case Type
D Contact History

Add Event 09/28/2021 W JC-C-2021-212216 - Tester, Sarah E - Open W DYS Custody Case
2:13PM

« Legal Notifications

“ »
@ Behavioral Health Goals Showing 1to Lof L entries Previous - Mext

B Education Goals

% Classifications

B Documents

D Placement History

& Event Involved Parties

Bl Behavior Modification Goals

8 Case Grievance Events

8 Education Academic Objectives

14. Education Academic Objectives - Once here, you will see the list view of all Education Academic Objectives. You

can add Education Academic Objectives by clicking the green box with the white plus sign (+) and view details
aboutthem by clicking the “i” button.

Arkansas JJIS =

8 search.. @ Event Number: 1234051: Tester, Sarah E - DYS Case Coordination

e © % ©

O 1234051: TESTER, SARAH E - DYS CASE €

© Info
£ Reports 3
show 19 « entries Search:
& Notes
Actions Education Academic Objective DYS Treatment Plan Education Long Term Goal

¢ DYS Case Coordinations No data available in table

D Contact History Showing 0to 0 of 0 entries Previous | Next
« Legal Notifications

B Behavioral Health Goals

f1 Education Goals

& Classifications

B Documents

D Placement History

& Eventinvolved Parties

f1 Behavior Modification Goals

§ Case Grievance Events

& Education Academic Objectives

Page | 126



Arkansas Juvenile Justice Information System

DYS Client Performance Record
1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.
2. DYS Client Performance Record - Allows you to add a new Client Performance Record. A popup will appear, it
will initially show you the Details of the Client Performance Record. To Edit the information, click the Edit button
in the upperleft-hand corner.

DYS Client Performance Record Details

[ [%]a8]

DYS Client Performance Record 133314 School Level: Employment Validated: False
Number:

School validated: False b "
Event: @ 1234052: Tester, Sarah E - DYS Client Performance Record Substance Use Level:
Family Level: Substance Use Validated: False
Spawned From Event: © 1234041: Tester, Sarah E - CBP Intake Juvenile Services Form

Family Validated: False .
Behavioral Health Level:
Client Performance Record

Type:
Justice System Level: Behavioral Health Validated:  False

Date Of Intake:
Justice Sytem Validated:  False
Explain Reason Not Applicable:

YLS/CMI Risk Level:

Employment Level:

Agency Worker:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit DYS Client Performance Record

Event: 1234052: Tester, Sarsh E - DS Client Performance Record

[+

Justice System Level:

Client Performance Record Type: Justice Sytem Validated:

Employment Level:

[+

Date f Intake:

Emoloyment Validated:
VLS/CH Risk Levek: ey

Substance Use Level:

Ooo-on
[+

Agency Worker:
Substance Use Vlidated:
SchoolLevel
Dehavioral Health Levek: .
school validated:
Schaviors Heskth Velidated:
FamilyLevet: -

Explain Reason Not Applicable: B 1 U &8l x o [& - :

i
i
n
el

Family Validated:
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Documents—From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

EventInvolved Parties — Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

B3 EY

Show | 1g wv entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext
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DYS Client Interview
1. Ifthereare any Reportsavailable forthe current Event type, thenyou will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

9% Search.. Q Event Number: 1233824: Tester, Sarah E - DYS Client Interview

0 * ©

[: ]
.. EAE N

233824: TESTER, SARAH E - DYS CLIEN]

© Info .
Client: & 160815: Tester, Sarah E - Client E
£ Reports v
Start Date: Additi
& Behavior Survey
& r
= LIS, Closed On: Event [

B Eventinvolved Organizations / ¢
Case; B JC-C-2021-212216 - Tester, Sarah E - Open
B Alert Note

B Behavior Intake Survey Result Description:
B MPS Survey Result

A Charges

B Documents

D Medical History

‘D Medication History

D Prior Providers | Mental Health |
& Event Involved Parties

2. EventlInvolved Organizations/Service Providers - Once here, you will see the list view of all those Organizations
and Service Providersinvolved with the Eventand their role. You can add Organizations and/or Service Providers
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by clicking the green box with the white plus sign (+) and view details about them by clicking the “i” button.
Arkansas JJIS =

& search.. @ Event Number: 1233824: Tester, Sarah E - DYS Client Interview

o 0 % © L. X X
Event Involved Organizations / Service Providers
) 1233824: TESTER, SARAH E - DYS CLIEN]

© Info u

2 Reports <
Show 1p ~ entries Search:

B Event Involved Organizationsji
Actions Event Organization Organization Role Involved Date

& Alert Note
@ 1233824: Tester, Sarah E - DYS Client Interview B Arkansas Division of Youth Services B Service Provider 08/29/2021

B Behavior Intake Survey Result 417PM

B MPS Survey Result Showing 1 to 1 of 1 entries Previous - Next
A Charges

B Documents

"D Medical History

D Medication History

"D Prior Providers / Mental Health |

& Event Involved Parties

Alert Note — Allows you to create a note for an Alerton the Event. A popup will appear, the only field that needs
to befilled out is “Alert”

Create New Notes Alert Event

Event: 1233824 Tester, Sarah E - DYS Client Interview x .

Alert: |

BehaviorIntake Survey —Once you click on Behavior Intake Survey a popup will appear called Behavior Intake
Survey Result Details, click on Edit to edit the responses or create initial responses. You can also create an alert
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notification from this page.

Behavior Intake Survey Result Details

Intake Survey Result Number:

Event:

Person:

Homicidal:

Homicidal Comments:

Phyisical Assualt:

Phyisical Assualt Comments:

Sexual Assalt:

Sexual Assalt Comments:

16159

1233824: Tester, Sarah E - DYS Client Interview

160815: Tester, Sarah E - Client

Threatening To Assault:

Threatening To Assault
Comments:

Possession Of Weapon Only:

Possession Of Weapon Only
Comments:

Arson Or Fire Setting:

Arson Or Fire Setting
Comments:

Theft Of Auto:

Theft Of Auto Comments:

Used Firearm:

Used Firearm Comments:

Used Other Type Of Weapon:

Used Other Type Of Weapon
Comments:

Sold Drugs:

Sold Drugs Comments:

Delivered Drugs:

Delivered Drugs Comments:

Drug Possession Only:

Drug Possession Only
Comments:

a. Onceyou click Edit you will be broughtto another page where you can fill out the Behavior Intake
Survey. Once filled out, click on the Save icon in the lowerleft-hand corner.

Edit Behavior Intake Survey Result

Event:

Person:

Homicidal:

Homicidal Comments:

Phyisical Assualts

Phyisical Assualt Comments:

Sexual Assalt:

Sexual Assalt Comments:

Threatening To Assault:

Threatening To Assault Comments:

Possession Of Weapon Only:

Possession Of Weapon Only Comments:

Arson Or Fire Setting:

1233824: Tester, Sarah E - DS Client Interview

160815: Tester, Sarah E - Client

No

NA

No

NA

No

NA

No

NA

No

NA

No

x
opn

HE B B B QB

Arson Or Fire Setting Comments:

Theft Of Auto:

Theft Of Auto Comments:

Used Firearm:

Used Firearm Comments:

Used Other Type Of Weapon:

Used Other Type Of Weapon Comments:

Sold Drugs:

Sold Drugs Comments:

Delivered Drugs:

Delivered Drugs Comments:

Drug Possession Only:

Drug Possession Only Comments:

A

No

NA

Yes

Has used previously

No

HA

No

NA

Ho

A

No

HA

B B B B B QB

b. Afteryousave youwill be brought back to the main Eventallowing you to move onto the nextarea, or
you can view the details of everything youfilled out. If you click on Behavior Intake Survey Result again,
you will see everything that was filled out and you can also editany responsesif need be. Once finished
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viewingthat area, you can click the X in the upperright-hand corner.

Behavior Intake Survey Result Details
Intake Survey Result Number: 16159 Threatening To Assault:  No
Event:  1233624: Tester, Sarah E - DVS Client Interview Threatening ToAssault N
Comments:
Person:  160815: Tester, SarshE - Client. Possession Of WeaponOnly: o
Homididal: Mo Possession Of Weapon Only ~ NA
Comments:
Homicidal Comments: NA
Arson Or Fire Setting: No
Phyisical Asswalt: o N
Arson Or Fire Setting ~ NA
Comments:
Phyisical Assualt Comments: ~ NA
Theft Of Auto: No
Sexual Assalt: No
Theft Of Auto Comments: NA
Sexual Assalt Comments: N
Used Firearm: Yes

Used Firearm Comments:

Used Other Type Of Weapon:

Used Other Type Of Weapon
Comments:

Sold Drugs:

Sold Drugs Comments:

Delivered Drugs:

Delivered Drugs Comments:

Drug Possession Only:

Drug Possession Only.
Comments:

Has used previously

5. MPSSurvey Result Details — Clicking on this will bring up the MPS Survey in a popup. Same as Behavior Intake

Survey, this view will initially show you the details of this Survey. Once filled out, it will display the responsesto
the Survey. To edit, click the Edit buttonin the upperleft-hand corner of the popup.

MPS Survey Result Details

MPS Survey Result Number:

Event:

Hospitalized In Past Two
Years:

Hospitalized In Past Two Years
Comments:

Hospital:

SexuallyActive:

Sexually Active Comments:

Past Or Present STD's:

Past Or Present STD's
Comments:

Currently Pregnant:

Currently Pregnant
Comments:

Knows Name Of Family
Doctor:

Knows Name Of Family Doctor
Comments:

Family Doctor Office:

16196 Treated For Psychiatric
Disorder Comments:

0 1233224: Tester, Sarah E - DYS Client Interview Psychiatrist:
Psychiatrist Office:

Suicidal Thoughts:

Suicidal Thoughts Comments:

Suicidal Gestures:

Suicidal Gestures Comments:

Suicidal Attempts:

Suicidal Attempts Comments:

Drugs:

Drugs Comments:

Cocoaine:

Cocoaine Comments:

Family Doctor:

Marijuana:
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Marijuana Comments:

Barbituates:

Barbituates Comments:

Amphetamines:

Amphetamines Comments:

Heroin:

Heroin Comments:

Alcohol:

Alcohol Comments:

Tobacco:

Tobacco Comments:

Ecstasy:

Ecstasy Comments:

Other:

Other Comments:
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a. Onceyou click Edit you will be broughtto another page where you can fill out the MPS Survey. Once
filled out, click on the Save icon in the lower left-hand corner.

Treated For Psychiatric Disorder: No x - Heroin Comments: NA
Treated For Psychiatric Disorder Comments: NA Alcohol: Yes
Psychiatrist: Please select a Pe: - Aleohol Comments: 1-2 times per week
Psychiatrist Office: Please select a Organizatio - Tobacco: Yes
Suicidal Thoughts: No - Tobacco Comments: 1 pack per day
Suicidal Thoughts Comments: NA Ecstasy: Mo
Suicidal Gestures: No ~ Ecstasy Comments: NA
Suicidal Gestures Comments: NA Other: Mo
Suicidal Attempts: No - Other Comments: NA

b. Afteryousave youwill be broughtback to the main Eventallowing you to move onto the nextarea, or
you can view the details of everything youfilled out. If you click on MPS Survey Result again, you will see
everythingthatwasfilled out and you can also edit any responses if need be. Once finished viewing that
area, you can click the X in the upperright-hand corner.

MPS Survey Result Details

B B B B

(@ [a 6 ]

MPS Survey Result Number: 16196 Treated For Psychiatric NA Marijuana Comments: NA
Disorder Comments:

Event: @ 1233824: Tester, Sarah E - DYS Client Interview Psychiatrist: Barbituates: o

HospitalizedIn Past Two ~ Yes Psychiatrist Office: Barbituates Comments:  NA
Years:

Hospitalized In Past Two Years  Illness Suicidal Thoughts: No Amphetamines: Ne
Comments:

i . Amphetamines Comments: &

Hospital:  Harbor View Mercy Hospital Suicidal Thoughts Comments: A "
icit . Heroin: No
SewallyActive:  es Suicidal Gestures:  No

Sexually Active Comments:  NA Suicidal Gestures Comments:  NA Heroin Comments: A
PastOrPresentST's: Mo suiddal Attempts: N0 Alcohol:  ves
PastOr Present STD's  NA Suicidal Attempts Comments: Alcohol Comments: ~ 1-2 times perweek
Comments:
Tobacco:  ves
Drugs:
Currently Pregnant: Mo
Carrently Pregnant N Drugs Comments: Tobacco Comments: 1 pack per day
urrently Pregnan A
Comments:

Ecstasy: Mo

Cocoaine:
Knows Name Of Family
Doctor:
Cocoaine Comments: Ecstasy Comments: NA
Knows Name Of Family Doctor Doesn't have one
Comments:
Family Doctor: Other: Mo
Family Doctor Office:
‘Other Comments: NA

Marijuana: No

Charges- Once here, you will see the list view of all Criminal Charges associated with the Person. You can add
Charges by clicking the green box with the white plus sign (+) and view details about them by clicking the “i”

Page | 133



Arkansas Juvenile Justice Information System

button.
Arkansas JJIS =
& Ssearch.. @ Event Number: 1233824: Tester, Sarah E - DYS Client Interview

e o0 % ©
Criminal Charges

© 1233824: TESTER, SARAH E - DYS CLIEN]

= Reports d
Show 1g w entries Search:
B Event Involved Organizations / £
Actions Court. Event Charge Date Charge
D QR No data available in table
B Behavior Intake Survey Result Showing 0 to 0 of 0 entries Previous = Next

B MPS Survey Result

A Charges

B Documents

"D Medical History

"D Medication History

"D Prior Providers / Mental Health |

& Event Involved Parties

7. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

a8

All

Show 1g w entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous Next

8. Maedical History — You will see any Medical History related information. You can add a new Medical History by
clicking on the + sign in the upperleft-hand corner, view details about a current Medical History by clicking the
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an
|

as well as set alerts and notifications from this page.

Arkansas JJIS =

2 Ssearch.. Q Event Number: 1233824: Tester, Sarah E - DYS Client Interview

o o * LY . L
Medical Histories

© 1233824: TESTER, SARAH E - DYS CLIEN]

© Info “,

= Reports d

Show 10 ~ entries Search:

B Event Involved Organizations /
Medical

O AR Actions Event Person Event Date Physician
& Behavior Intake Survey Result H r.g h+d © 1233824: Tester, Sarah E - DYS Client Interview & 160815: Tester, Sarah E - Client I8l asthma 10/15/2021

« 3
B MPS Survey Result

Showing 1to 1 of L entries Previous - Next

A Charges

B Documents

D Medication History

D Prior Providers [ Mental Health |

& Event Involved Parties

9. Medication History — You will see any Medication History related information. You can add a new Medication by
clicking on the + sign in the upperleft-hand corner, view details about a current Medication History by clicking

the “i” as well as set alerts and notifications from this page.
Arkansas JJIS —

& Search.. A Event Number: 1233824: Tester, Sarah E - DYS Client Interview

] [} * 0 L L
Medication Histories

@ 1233824: TESTER, SARAH E - DYS CLIENT

2 Reports <

Show 1p ~ entries Search:

B Eventinvolved Organizations [ €
Em
&= Alert Note Actions Person Event Medication Start Date Da
& Behavior Intake Survey Result i r.g o & 160815: Tester, Sarah E - Client © 1233824: Tester, Sarah E - DYS Client Interview @9 albuterol (d00748) 10/15/2021
‘ 3

B MPS Survey Result

Showing 1to 1of 1 entries Previous - Next

& Charges

B Documents

"D Medical History

"D Prior Providers [ Mental Health |

& Event Involved Parties

10. Prior Providers/Mental Health Histories - Once here, you will see the list view of all those Prior Providers and
Mental Health Histories associated with the Person and their role. You can add Prior Providers and/or Mental
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Health Histories by clicking the green box with the white plus sign (+) and view details about them by clicking the
“i” button

Arkansas JJIS =

o Search... Q Event Number: 1233824: Tester, Sarah E - DYS Client Interview

e 0 % © ) ) L
Prior Services [ Mental Health Histories
© 1233824: TESTER, SARAH E - DYS CLIENT

© Info

£ Reports 3

Search:
B Event Involved Organizations / £
Actions Mental Health Condition Physician Facility Start Date End Date Current
& Alert Note 5
i 0w Depression M Division of Behavioral Health Services 10/1/2021 True
B Behavior Intake Survey Result
Showing 1tc 1 of 1 entries Previous - Next

B MPS Survey Result

A Charges

B Documents

D Medical History

"D Medication History

D Prior Providers | Mental Healthl

& Event Involved Parties

11. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DY52 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

DYS Commitment Extension

1. CommitmentExtension Request - Allows you to add a new Commitment Extension Request. A popup will
appear, there are a few sections that will needto be complete. Once fully filled out, click the save icon in the
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lower left-hand corner.

Create New Committment Extension Request

Event: 1234053: Tester, Sarah £ - DYS Commitment Extension . . Date Extension Request was Approved/Denied: mm/ddyy =
Original Commitment Event: Select... ® . Extension Expiration Date: mmjdd/yy -
Extension Request Date: mmydd/yyyy = Comments:

Extension Requested Status:

2. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

o ]s

All

Show 10 w entries Search:

Actions File Name Date Document Type Document Description File
Mo data available in table

Showing 0 to 0 of 0 entries Previous MNext

3. EventlInvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

[+ [a[a

Show 10 w entries Search:
Actions Event Name Role
m @ 1234021: Tester, Sarah E - DYS2 Detarmine Program Type & 160815: Tester, Sarah E - Client B Client
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext

DYS Diverted Disposition
1. DYS Diverted Disposition - Allows you to add a new DYS Diverted Disposition Event. A popup will appear, the
only fieldthat needsto be filled out is “DYS Diverted Disposition”. Once completed, click the save icon in the
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lower left-hand corner.

Create New DYS Diverted Disposition Event

Event: 1234028: Tester, Sarah E - DYS Diverted Dispesition x .
DYS Diverted Disposition: Select... .
Intake at AJATC
Intake at JDC

2. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

|+ ]| 8]

Show 10 v entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DY52 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type o 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext

DYS Initial Contact
1. DYS Initial Contact Notes—a new popup will appearfor youto fill out the information regarding EJJ, EJJ
Verification, any Alert Messages and DYS Initial Contact Outcome.

a. EJJ:SelectYesor Noif the juvenileisan EJJ (extended juvenile jurisdiction)

b. Verification of EJJ: Select if the notification of EJJ is listed on the court order or on both the court order
and RS-13 form.

c. Alert Message: Thisis a security alert that will inform staff if there are issues to be aware of (i.e., medical
problems, etc.)

d. DYS Initial Contact Outcome: Use the dropdown list and select the appropriate outcome.
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e. Save button: Click when finished

Create New DYS Initial Contact Note

Event: 1233819: Testar, Sarah E - DYS Initial Contact ® -

Ell:

[%¢)
o
o
=]
L]

EJJ Verification:

BEBB

Alert Message:

DYS Initial Contact Outcome:

[%¢)
T
o
=]
L]

Documents— From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents —Scanning Instructions for more information on how to scan).

Documents

a8

All

Show 1g w entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous Next
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EventInvolved Parties —Once here, you will see the list view of all those involved with the Event and theirrole.

3.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

|+ ]|

Show | 1p w entries

Search:

Name Role

Actions Event

m © 1234021: Tester, Sarah E - DYS2 Determine Program Type

B Client

& 160815: Tester, Sarah E - Client

B Administrator

Previous - Mext

© 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HAMDEL - Employee

Showing 1 to 2 of 2 entries

DYS Intake Information
1. Intake Interview Courts—Allows youto add a new Intake Interview Courts. A popup will appear, it will initially

show you the Details of the Intake Interview Courts. To Edit the information, click the Edit buttonin the upper

left-hand corner.
Intake Interview Court Details

Efn

Intake Interview Court 550
Number:

Event: D 1234054: Tester, Sarah E - DYS Intake Information
Court Date:

Location:

Page | 140



Arkansas Juvenile Justice Information System

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Intake Interview Court

Event: 1234054: Tester, Sarah E - DYS Intake Information = -

Location: Please select a Organization .

Court Date: mm/dd/yyyy =

8]

Intake Narratives - Allows you to add a new Intake Narrative. A popup will appear, it will initially show you the
Details of the Intake Narrative. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Intake Narrative Details

(= alsls

Intake Narrative Number: 550
Event: 0 1234054: Tester, Sarah E - DY5 Intake Information
Comment:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Intake Narrative

Event: 1234054: Tester, Sarah E - DYS Intake Information .

Comment: B I U &/ 8 x x| o |la~ =2 = T
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Medical Info Intakes - Allows you to add a new Medical Info Intake. A popup will appear, it will initially show you
the Details of the Medical Info Intake. To Edit the information, click the Edit buttonin the upperleft-hand
corner.

Medical Info Intake Details

EacO

medical nfo Intake Number: 550 Insurance Policy Number:
Event: @ 1234054: Tester, Sarah E - DVS Intake Information Policy:
Insurance Group Number:
DrName:
insurance Policy Holder Name:
Dr City:

Insurance Policy Holder SSN:
Insurance Available:

Insurance Organization: Insurance Policy Holder
Address:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lower left-hand corner.

Edit Medical Info Intake

Insurance Policy Holder Zip:

Insurance Policy Holder City:

Insurance Policy Holder
County:

Insurance Policy Holder State:

Insurance Policy Holder
Relationship To Juvenile:

rame;

Drcity:

Insurance Available: .
Insurance Orgsnization: .

Insurance Policy Number:

Polcy .

Insurance Group Number:

Insurance Palicy Holder Name:

insurance Policy Holder SSh:
Insurance Policy Holder Address:
Insurance Policy Holder Zip:
insurance Policy Holder City:
Insurance Policy Holder County:

Insurance Policy Holder State:

nsurance Policy Holder Relationship To

EEppon

DYS DemographicInformation - Allows you to add a new DYS DemographicInformation. A popup will appear,

there are a few sections that will need to be complete. Once fully filled out, click the saveicon in the lower left -

hand corner.

Create New DYS Demographic Information

Event: 1234054: Tester, Sarah E - DYS Intake Information

-

Guardian Person: Please select a Person o

Any Relative Incarcerated With DYS Or DOC: Select... -
If Yes Who:
Where Incarcerated:

Classifications - Classifications - Once here, you will see the list view of all Classifications. You can add
Classifications by clicking the green box with the white plus sign (+) and view details about them by clicking the
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“i” button.

Arkansas JJIS =

o search.. @ Event Number: 1234054: Tester, Sarah E - DYS Intake Information

e ©0 * ©
Classifications

Show 1p ~ entries Search:

@ 1234054: TESTER, SARAH E - DYS INTAK

@ Info

@ Intake Interview Courts.

© Intake Narratives
Actions Classification Type Start Date Current End Date Comment

I8 Medical Info Intakes No data available in table

i DYS Demographic Information Showing 0 to 0 of 0 entries

% Classifications

"D Education/Academic History

Previous Next

D Prior Providers [ Mental Health |

& Event Involved Parties

Education/AcademicHistory - Once here, you will see the list view of all Education/Academic Histories. You can
add Education/Academic Histories by clicking the green box with the white plus sign (+) and view details about
them by clicking the “i” button.

Arkansas JJIS =

B Ssearch.. Q  Event Number: 1234054: Tester, Sarah E - DYS Intake Information

e o * 0 .
Academic Histories

© 1234054: TESTER, SARAH E - DYS INTAK

© Info

@ Intake Interview Courts
Show 10 v entries Search:

@ Intake Narratives
Actions Person Event School Start Date End Date Disability Current

I8 Medical Info Intakes No data available in table

i DYS Demographic Information Showing 0 to 0 of 0 entries Previous  Next

% Classifications

| D EducationfAcademic History

< Prior Providers / Mental Health |

& Event Involved Parties

Prior Providers/Mental Health Histories - Once here, you will see the list view of all those Prior Providers and
Mental Health Histories associated with the Person and their role. You can add Prior Providers and/or Mental
Health Histories by clicking the green box with the white plus sign (+) and view details about them by clicking the
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“i” button.

Arkansas JJIS =

2 search.. Q  Event Number: 1234054: Tester, Sarah E - DYS Intake Information

e ©0 % © . . .
Prior Services [ Mental Health Histories
© 1234054: TESTER, SARAH E - DVS INTAK

© Intake Interview Courts

Show 10 v entries

Search:

© Intake Narratives

Actions Mental Health Condition Physician Facility Start Date End Date Current
IE) Medical Info Intakes

B Division of Behavioral Health Services 10/1/2021 True
i DYS Demographic Information

Showing 1to 1 of 1 entries Previous - MNext

&% Classifications

‘D EducationfAcademic History

"D Prior Providers / Mental Health

& Event Involved Parties

8. EventlInvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1g ~ entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
H = i © 1234021: Tester, Sarah E - DY52 Determine Program Type o 1: LOGIM, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext
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DYS Intake Transfer
1. Signatures—If youare authorized to do soyou will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
show 1g ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0 to 0 of 0 entries Previous Next

2. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 w Entries Search:
Actions Event Name Role
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type = 1: LOGIMN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

3. Temporary Transfer Placement - Allows you to add a new CBP Temporary Transfer Placement. A popup will
appear, there are a few sections that will need to be complete. Once fully filled out, click the save icon in the
lowerleft-hand corner.

Create New CBP Temporary Transfer Placement

Start Date: mm/dd, =

Days Of Aftercare: Select. -

Other:

2
H
Fl
4
S
H
H
g
:
‘
BEn

DYS Juvenile Diverted to Acute Care
1. DYSJuvenile Diverted to Acute Care - Allows you toadd a new DYS Juvenile Diverted to Acute Care Event. A
popup will appear, there are a few sections that will need to be complete. Once fully filled out, click the save
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icon in the lowerleft-hand corner.

Create New DYS Juvenile Diverted To Acute Care Event

Event: 1234030: Tester, Sarah E - DYS Juvenile Diverted to Acute Care * -
Placement Organization: Please select a Organization -
Service Type: Select... -

Start Date: mm,/dd/yyyy ﬁ

2]

2. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 v entries Search:
Actions Event Name Role
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIM, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext

DYS Juvenile Diverted to JDC
1. DYSJuvenile Diverted toJDC - Allows you to add a new DYS Juvenile Diverted to JDC Event.. A popup will appear,
there are a few sections that will need to be complete. Once fully filled out, click the saveicon in the lowerleft -
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hand corner.

Create New DYS Juvenile Diverted To JDC Event

Event: 1234019: Tester, Sarah E - DYS Juvenile Diverted to JDC x .
Placement Organization: Please select a Organization .
Service Type: Select... .

Start Date: mmj/ddfyyyy =

El

Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

o ]s

All

Show 10 w entries Search:

Actions File Name Date Document Type Document Description File

Mo data available in table

Showing 0 to 0 of 0 entries Previous MNext
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involve d with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

|+ ]|

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

DYS MDS Scheduled and Letters
1. DYS MDS Scheduled and Letters - Allows you to create a new DYS MDS Scheduled and Letter. A popup will
appear, the only field that needs to be filled outis “Multidisciplinary Staffing Date”.

Create New DYS MDS Scheduledand Letters Event

Event: 1234017: Tester, Sarah E - DYS MDS Scheduled and Letters * -

Multidisciplinary Staffing Date: =
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2. Documents—From here youcan add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

3. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

B3 EY

Show | 1g wv entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
H = b4 © 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext

DYS New Order of Commitment
1. DYS New CommitmentOrder Notes Event - Allows you to add a new DYS New Commitment Order Notes Event.
A popup will appear, there are a few sections that will need to be complete. Once fully filled out, click the save
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icon in the lowerleft-hand corner.

Create New DYS New Committment Order Notes Event

Event: 1234029: Tester, Sarah E - DYS New Order of Commitment x .
EJJ: Select... -
EJJ Verification: Select... _

2. Charges- Once here, you will see the list view of all Criminal Charges associated with the Case. You can add
Charges by clicking the green box with the white plus sign (+) and view details about them by clicking the “i”

button.

Arkansas JJIS =

®2  Search.. Q
e o0 % v
© 1234029: TESTER, SARAH E - DVS NEW Q
© Info
& DYS New Committment Order N
B Documents

& Event Involved Parties

Event Number; 1234029: Tester, Sarah E - DYS New Order of Commitment

Criminal Charges

Show 19 ~ entries
Actions Court Event
i = R4 A Juvenile Court - District 1

@ 1234029: Tester, Sarah E - DYS New Order of Commitment

4

Showing 1to 1 of 1 entries
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Actions Event

© 1234021: Tester, Sarah E - DYS2 Determine Program Type

© 1234021: Tester, Sarah E - DYS2 Determine Program Type

Showing 1 to 2 of 2 entries

DYS Release of Information Letters

Search:
Name Role
& 160815: Tester, Sarah E - Client B client

& 1: LOGIN, HAMDEL - Employee B Administrator

Previous - Mext

1. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Actions Event

@ 1234021: Tester, Sarah E - DYS2 Determine Program Type

© 1234021: Tester, Sarah E - DY52 Determine Program Type

Showing 1 to 2 of 2 entries
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DYS Return to Intake
1. DYS Initial Contact —Allows you to add a new DYS Initial Contact Event. A popup will appear, there are a few
sections that will need to be complete. Once fully filled out, click the save icon in the lower left-hand corner.

Create New DYS Initial Contact Event

Event: 1234028: Tester, Sarah E - D¥S Return to Intake ® -

Alert Message:

DYS Initial Contact Outcome: Select... N

AJATC Available

Diverted to JDC

Diverted to RIF/SOP

Mo Court Order

2. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext
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DYS RS-10 Completion

1. Reports- Ifthere are any Reports available for the current Event type, then you will see the Reports dropdown
with any currently available Reports. Goto Reportsto learn more.

Arkansas JJIS =

@5 Search.. Q  Event Number: 1234014: Tester, Sarah E - DYS RS-10 Completion

EE

o ©0 *x ©
© 1234014: TESTER, SARAH E- DYS RS-10

©Q Info

Client: & 160815: Tester, Sarah E - Client Event Note!
= Reports -
Start Date: 10/15/2021 10:55 AM Additional Note:
& DYS-RS-10
B Documents Closed On: Event Duration In 0
Minutes:
& Event Involved Parties o o
Casei B JC-C-2021-212216 - Tester, Sarah E - Open
Resources:
Description:

2. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

o ls

All

Show 10 w entries Search:

Actions File Name Date Document Type Document Description File
Mo data available in table

Showing 0 to 0 of 0 entries Previous Next
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

|+ ]|

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

DYS Treatment Plan
1. Reports- Ifthere are any Reports available for the current Event type, then you will see the Reports dropdown
with any currently available Reports. Goto Reportsto learnmore

Arkansas JJIS =

c % © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

L: ]
© 1234015: TESTER, SARAH E - DYS TREAT

o i EAEAEEE

£ Reports .
Client: - 160815: Tester, Sarah E - Client
& DYS- Treatment Plan
B DYS Treatment Plan Start Date: 10/15/2021 11:01 AM Ad
¥l Legal Notifications Closed On: Eve
B Alcohol Goals
Case: M JC-C-2021-212216 - Tester, Sarah E - Open

B Behavioral Health Goals
Description:
Bl Behavioral Health Objectives

B Education Goals

2. DYS TreatmentPlan —This will display the details of all othertabs in this Event with the ability to modify each
section independently within this view to add more details. Click the (+) in each section you wish to modify,
saving after each section. Clicking on the main Edit button within this view will bring you to an Edit DYS
Treatment Plan screen where you will be able to edit:
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GeneralInfo
Independent Living Preparation/Community Services
Special Case Needs/Classifications
Medical/Mental Health
Education (High Risk and Protective Factors Identified in the initial assessment)
Behavior Modifications
Residential/Specialty Therapy
Behavior Health
Parentand Child Participation
Alcohol and/or Drug Treatment
Permanency/Discharge Plan
.  Post-Residential Treatment
m. NextMeeting
Legal Notifications - Once here, you will see the list view of all Legal Notifications associated with the Person.
You can add Legal Notifications by clicking the green box with the white plus sign (+) and view details about
them by clicking the “i” button
Arkansas JJIS -

S@®@ 0o 0T o

~ =

e ©0 * © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DYS TREAT|

M oo Legal Notifications
nfo

R rts <
= a8

B DYS Treatment Plan

¥ Legal Notifications

B Alcohol Goals

Show 1g ~ entries Search:

Actions Notice Received From Date Of Notice

No data available in table

Behavioral Health Goal:
B Behavioral Health Goals Showing 0 to 0 of 0 entries Previous | Next

B Behavioral Health Objectives

4, Alcohol Goals - You will see the list view of all Alcohol Goals associated with the Person. You can add a new

Alcohol Goal by clicking the green box with the white plus sign (+) and view details about them by clicking the “i”
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button.
Arkansas JJIS =
e ©0 % ¢ Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

@ 1232015: TESTER, SARAH E - DYS TREAT|

© Inf Alcohol Goals
nio

o ‘

Bl DYS Treatment Plan
Show 10 w entries Search:

¥ Legal Notifications

Alcohol Goal End
B Alcohol Goals Actions Number Start Date Date Goal Title Goal
B Behavioral Health Goals m 3360 10/15/2021 B Alcohol and f or Drug Treatment Remain alcohol-free

remainder of the month.
Bl Behavioral Health Objectives

Showing 1to 1 of 1 entries Previous - Next
B Education Goals

Behavior Health Goals - You will see the list view of all Behavior Health Goals associated with the Person. You
can add a new Behavior Health Goal by clicking the green box with the white plus sign (+) and view details about
them by clicking the “i” button.

Arkansas JJIS —

e 0 * © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DS TREAT

Behavioral Health Goals
0 Info

£ Reports <
’ ELNEY

B DYS Treatment Plan

Show 1g ~ entries Search:
w1 Legal Netifications
Behavioral Health Goals End
B Alcohol Goals Actions Number Start Date Date Goal Title Behavioral Health Goals

B Behavioral Health Goals | m 17290 10/15/2021 B Anxiety Use learned coping skills during

anxiety provoking situations.

B Behavioral Health Objectives

Showing 1to 1 of 1 entries Previous Next
B Education Goals

Behavior Health Objectives - You will see the list view of all Behavior Health Objectives associated with the
Person. You can add a new Behavior Health Objective by clicking the green box with the white plus sign (+) and
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view details about them by clicking the “i” button.

Arkansas JJIS =

e 0 * © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DYS TREAT|

A oo Behavioral Health Objectives
nto

- B+ | 2[4

Bl DYS Treatment Plan
Show 19 w entries Search:
&1 Legal Notifications
Actions Behavioral Health Objectives Number Behavioral Health Objective Behavioral Health Goals
B Alcohol Goals
No data available in table

Behavioral Health Goal
B Behavioral Health Goals Showing 0 to 0 of 0 entries Previous | Mext

B Behavioral Health Objectives

Education Goals - You will see the list view of all Education Goals associated with the Person. You can add a new
Education Goal by clicking the green box with the white plus sign (+) and view details about them by clicking the
“i” button.

Arkansas JJIS =

e © % v© Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DYS TREAT

0 Infe Education Goals
nfo

£ Reports =

M DYS Treatment Plan

Show 1o ~ entries Search:
«1 Legal Notifications
Education Long Term Goal End
B Alcohol Goals Actions Number Start Date Date Goal Title Education Goal
B Behavioral Health Goals i = W 5103 10/15/2021 B Academic Goal Finish semester with

greater than 2.50 GPA
B Behavioral Health Objectives

Showing 1to 1 of 1 entries Previous - Next
M Education Goals

B Residential Therapy Goals

Residential Therapy Goals - You will see the list view of all Residential Therapy Goals associated with the Person.
You can add a new Residential Therapy Goal by clicking the green box with the white plus sign (+) and view
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details about them by clicking the “i” button.
Arkansas JJIS =

e ©0 % v Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DYS TREAT

Residential Therapy Goals
0 Info

= Reports <
EILNEY

B DYS Treatment Plan
Show 1p ~ entries

Search:
«l Legal Notifications
Residential Therapy End Residential
B Alcohol Goals Actions Goals Number DYS Treatment Plan Start Date Date Goal Title Therapy Goal
B Behavioral Health Goals m 444 B Go To DYS Treatment Plan 10/15/2021 Residential Therapy Test
therapy
B Behavioral Health Objectives goal.
B Education Goals Showing 1 to 1 of 1 entries Previous - Next

B Residential Therapy Goals

i= Treatment Plan Action ltems

9. TreatmentPlan Action Items - You will see the list view of all Treatment Plan Action Items associated with the
Person. Youcan add a new Treatment Plan Action Item by clicking the green box with the white plus sign (+) and
view details about them by clicking the “i” button.

Arkansas JJIS =

e 0 * © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

@ 1234015: TESTER, SARAH E - DYS TREAT

© Inf Treatment Plan Action Items
nfo

E Reports <
g +|-‘+|‘I

B DYS Treatment Plan

Show 1p v entries Search:

¥} Legal Notifications
Actions Date Opened Description Priority Category Due Date Status Note

A Alcohol Goals

10/15/2021 B Low =30 days B Education 12/31/2021 B New
A Behavioral Health Goals

Showing 1to 1 of 1 entries Previous - Next
B Behavioral Health Objectives

B Education Goals

B Residential Therapy Goals

i= Treatment Plan Action Items

A Charges

10. Charges- Once here, you will see the list view of all Criminal Charges associated with the Case. You can add
Charges by clicking the green box with the white plus sign (+) and view details about them by clicking the “i”
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button.
Arkansas JJIS —
e 0 * © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

@ 1234015: TESTER, SARAH E - DYS TREAT

) s Criminal Charges

= Reports <
_+ a8

B DYS Treatment Plan

Show 1p ~ entries Search:
¥l Legal Notifications
Actions Court Event Charge Date Charge

B Alcohol Goals
No data available in table

B Behavioral Health Goals Showing 0 to 0 of 0 entries Previous Next
Bl Behavioral Health Objectives

B Education Goals

Bl Residential Therapy Goals

i= Treatment Plan Action ltems

B Documents

11. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p w entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext
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12. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

13. Behavior Modification Goals - You will see the list view of all Behavior Modification Goals associated with the
Person. You can add a new Behavior Modification Goal by clicking the green box with the white plus sign (+) and
view details about them by clicking the “i” button.

Arkansas JJIS =

e 0 % © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DYS TREAT

Behavior Modification Goals
@ Info

= Reports d
4/

f DYS Treatment Plan

Show 10 v entries Search:
« Legal Notifications
Behavior Modification End
B Alcohol Goals Actions Goals Number Start Date Date Goal Title Long Term Goal

B Behavioral Health Goals TiTe 10/15/2021 B Anger Management Use skills learned to help de-

escalate self in situations that

f1 Behavioral Health Objectives cause anger outbursts.

@ Education Goals Showing 1 to 1 of 1 entries Previous - Next
@ Residential Therapy Goals

i= Treatment Plan Action Items

A Charges

B Documents

& Event Involved Parties

B Behavior Modification Goals

1 Behavior Modification Objective

14. Behavior Modification Objectives - You will see the list view of all Behavior Modification Objectives associated
with the Person. You can add a new Behavior Modification Objectives by clicking the green box with the white
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plus sign (+) and view details about them by clicking the “i” button.
Arkansas JJIS =

e 0 % © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DYS TREAT,

Behavior Modification Objectives
© Info

= ‘

B DYS Treatment Plan
Show 10w entries Search:
« Legal Notifications
Actions Behavior Modification Objectives Number Behavior Modification Objective Behavior Modification Goals

fi Alcohol Goals
No data available in table

liJBetianoml HealifiGaats Showing 0 to 0 of 0 entries Previous Next
M Behavioral Health Objectives

B Education Goals

B Residential Therapy Goals

i= Treatment Plan Action Items

A Charges

B Documents

& Event Involved Parties

Bl Behavior Modification Goals

# Education Academic Objectives

15. Education AcademicObjectives - You will see the list view of all Education AcademicObjectives associated with
the Person. You can add a new Education Academic Objective by clicking the green box with the white plus sign
(+) and view details about them by clicking the “i” button.

Arkansas JJIS =

e © w © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DYS TREAT|

Education Academic Objectives
© Info

= Reports <

@ DYS Treatment Plan
Show 19~ entries search:
! Legal Notifications
Actions Education Academic Objective DYS Treatment Plan Education Long Term Goal

B Alcohol Goals
No data available in table

0 Cleee = TNEED Showing 0to 0 of 0 entries Previous | Next
B Behavioral Health Objectives

B Education Goals

B Residential Therapy Goals

i= Treatment Plan Action Items

A Charges

B Documents

& Event Involved Parties

fi Behavior Modification Goals

B Behavior Modification Objective

8 Education Acad: s

8 Alcohol Objectives

3§ Residential Therapy Objectives | ¢, vight 2021 - Handel information Technologies. All rights reserved
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16. Alcohol Objectives - You will see the list view of all Alcohol Objectives associated with the Person. Youcan add a

new Alcohol Objective by clicking the green box with the white plus sign (+) and view details aboutthem by
Arkansas JJIS H

e 0 * © Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DYS TREAT

Alcohol Objectives
© Info

€ Reports 3
’

1 DYS Treatment Plan

’

Show 10 w entries Search:
« Legal Notifications

Actions DYS Treatment Plan Alcohol Goal Alcohol Objective
@ Alcohol Goals
No data available in table

B Behavioral Health Goals Showing 0000 entries Previous | Next

# Behavioral Health Objectives
f Education Goals

8 Residential Therapy Goals

i Treatment Plan Action Items

# Charges

B Documents

i& Event Involved Parties

@ Behavior Modification Goals

# Behavior Modification Objective
8 Education Academic Objectives

8 Alcohol Objectives

8 Residential Therapy Objectives | ¢, ight 2021 - Handel Information Technologies. All rights reserved.

clicking the “i” button.
17. Residential Therapy Objectives - You will see the list view of all Residential Therapy Objectives associated with
the Person. You can add a new Residential Therapy Objective by clicking the green box with the white plus sign
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(+) and view details about them by clicking the “i” button.

Arkansas JJIS =

o 0 % ©

Event Number: 1234015: Tester, Sarah E - DYS Treatment Plan

© 1234015: TESTER, SARAH E - DVS TREAT,
© Info
2 Reports d

B

Bl DYS Treatment Plan

show 10 W entries

! Legal Notifications

Actions Residential Therapy Objectives

B Alcohol Goals

B Behavioral Health Goals Showing 0 to 0 of 0 entries
B Behavioral Health Objectives
B Education Goals

B Residential Therapy Goals

i= Treatment Plan Action Items

A Charges

B Documents

& Event Involved Parties

B Behavior Modification Goals

B Behavior Modification Objective
& Education Academic Objectives

& Alcohol Objectives

8 Residential Therapy Objectives

Residential Therapy Objectives

DYS Youth Arrives at Facility

DYS Treatment Plan

No data available in table

Copyright 2021 - Handel Information Technologies. All rights reserved.

1. SeeEventInfoPage formore information aboutthe Event Info Page
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3.
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Documents—From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents— Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

EventInvolved Parties — Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1g wv entries Search:
Actions Event Name Role
“ © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
H = i © 1234021: Tester, Sarah E - DY52 Determine Program Type o 1: LOGIM, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext
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DYS2 Coordinate Admissions
1. Signatures—If youare authorized to do soyou will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
&/
show 1g ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0 to 0 of 0 entries Previous Next

2. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

|+ [a] 8

Show 10 w Entries Search:
Actions Event Name Role
“ @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type = 1: LOGIMN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

3. PlacementNotes/AYSC Assign Unit Event - Allows you to add a new AYSC Assign Unit Event. A popup will appear,
there are a few sections that will need to be complete. Once fully filled out, click the saveicon in the lower left -
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hand corner.

Create New AYSC Assign Unit Event

Event:

Placement Organization:

Service Type:

Start Date:

Days Of Aftercare:

DYS2 Determine Program Type

1234024: Tester, Sarah E - D¥S2 Coordinate Admissions ®

Please select a Organization

A

Aftercare

- pon

Aftercare - Residential (Juvenile in DYS Custady)
Aftercare (Juvenile in DYS Custody)
AWOL

Court

1. DYS Determine Program Type Event - Allowsyou to add a new DYS Determine Program Type Event. A popup will
appear, there are a few sections that will need to be complete. Once fully filled out, click the save icon in the

lowerleft-hand corner.

Create New DYS Determine Program Type Event

Event:

First Recommended Program:

Second Recommended Program:

1234021: Tester, Sarah E - DYS2 Determine Program Type x
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2. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.

You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Showing 1 to 2 of 2 entries

Event

© 1234021: Tester, Sarah E - DYS2 Determine Program Type

© 1234021: Tester, Sarah E - DYS2 Determine Program Type

DYS2 Referral Disposition

1. Eventlnvolved Organizations/Service Providers - Once here, you will see the list view of all those Organizations
and Service Providersinvolved with the Event and their role. You can add Organizations and/or Service Providers
by clicking the green box with the white plus sign (+) and view details about them by clicking the “i” button.

Arkansas JJIS

& Ssearch. Q

8 0 *x ©
© 1234023: TESTER, SARAH E - DYS2 REFE

© Info

| Event Involved Organizations /{

# Signatures

& Event Involved Parties

Search:
Role

Name

& 160815: Tester, Sarah E - Client B client

& 1: LOGIN, HAMDEL - Employee

Event Number: 1234023: Tester, Sarah E - DYS2 Referral Disposition

Event Involved Organizations / Service Providers

Show 10 w entries
Actions Event
i &% @ 1234023: Tester, Sarah E - DYS2 Referral Disposition

Showing 1to 1 of 1 entries
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b

Previous Next
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2. Signatures—If youare authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
Show 1g ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0to 0 of 0 entries Previous Next

3. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 w entries Search:
Actions Event Name Role
“ @ 1234021: Tester, Sarah E - DYS2 Determine Program Type o 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIMN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext

DYS2 Send Packets to Programs
1. Eventlnvolved Organizations/Service Providers - Once here, you will see the list view of all those Organizations
and Service Providersinvolved with the Event and their role. You can add Organizations and/or Service Providers
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by clicking the green box with the white plus sign (+) and view details about them by clicking the “i” button.

Arkansas JJIS —
9 sea Q.  Event Number: 1234022: Tester, Sarah E - DYS2 Send Packets to Programs
e ©0 * ©
Event Involved Organizations / Service Providers

© 1234022: TESTER, SARAH E - DY52 SEND

© Info
B Event Involved Organizations /
Show 10 w entries Search:
B Documents
Actions Event Organization Organization Role Involved Date
B Service Provider 10/13/2021

& Event Involved Parties
© 1234022: Tester, Sarah E - DYS2 Send Packets to Programs B Counseling Clinic, Inc.
11:38 AM
Previous - Next

Showing 1to 1 of 1 entries

2. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

[+ [a s

All

Search:

Show 1g ~ entries
Document Description File

Actions File Name Date Document Type
No data available in table

Previous MNext

Showing 0 to 0 of 0 entries
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3. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:

Actions Event Name Role

m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client

© 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator

Showing 1 to 2 of 2 entries Previous - Mext

Field Evaluation

Monthly Client Services

1. Billing Information - Allows you to add new Billing Information. A popup will appear, it will initially show you the
Details of the Billing Information. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Medical Info Intake Details

@ o

Medicalinfo Intake Number: 550 Insurance Policy Number: Insurance Policy Holder Zip:

X Insurance Policy Holder City:
Event: © 1234054: Tester, Sarah E - DYS Intake Infermation Policy:

[ Group Numb: Insurance Policy Holder
Insurance Group Number: r
DriName: County:

) Insurance Policy Holder Name: Insurance Policy Holder State:
Dr City:

Insurance Policy Holder

Insurance Policy Holder SSN: Relationship To Juvenile:
Insurance Available:

Insurance Organization: Insurance Policy Holder
Address:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit Medical Info Intake

fvents | 1234054 Tester, Sarah E - OVS Intake Information < . Insuraace Plicy Holder Name:
Br Name: Insurance Policy Holder SSM:
b ity Insurance Palicy Holder Address:

insurance mvalabies . nsurance Plicy Holder Zip
.

Insurance Organization; Insurance Folicy Holder City: select.

EEEan

Insurance Palicy Number: Insurance Pollcy Halder County: Select...
Policy: . Insurance Palicy Holder State: Select.
Insurance Group Number: Insurance Policy Holder Relationship To

2. Monthly Client Service Records —Once here, you will see the list view of all Monthly Client Service Records. You

can add a Monthly Client Service Record by clicking the green box with the white plus sign (+) and view details
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aboutthem by clicking the “i” button.

Arkansas JJIS =

9 search.. @ Event Number: 1233825: Tester, Sarah E - Monthly Client Services

e 0 w ©
Monthly Client Service Records

© 1233825: TESTER, SARAH E - MONTHLY ¢

oo oD

W Billing Information

Show 1p ~ entries Search:

« Monthly Client Service Records

Actions Service Number Event Service Code Start Time End Time Units Case Worker Description
~ 5
S B RS No data available in table

Showing 0 to 0 of D entries Previous Next

Event Involved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 1o w entries Search:
Actions Event Name Role
H Z % @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client Client
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIM, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext
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SOP Discharge Juvenile Services Form
1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

& seerch.. @ Event Number: 1234056: Tester, Sarah E - SOP Discharge Juvenile Services Form
e 0 ¥ ©
EAEENE
© 1232056: TESTER, SARAH E - SOP DISCH
O hE Client: & 160215: Tester, Sarah E - Client Event Note:
£ Reports -
Start Date: 10/186/2021 12:46 PM Additional Note:
% URPT-JSP-NC
B JSF Referral Closed On: Event Duration In 0
Minutes:
& Event Involved Parties
Case: m JC-C-2021-212216 - Tester, Sarah E - Open
Resources:

Description:

2. JSFReferral- Allows youto add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Event JSF Details

Event Juvenile Service Form 385277 Referral Source: Other Services: False
Number:

County Of Residence:
Other Services Notes:

Event: @ 1234039: Tester, Sarah E - CBF Discharge Juvenile Services Form
Provider:
Effective Date: Reason For Referral:
Program:
Current Custody: Notes: Conducting YLS CME:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

EditEvent JSF
Event: 1234038: Tester, Sarah E - CBP Discharge Juvenile Services Form - Program: -
Effective Date: = Hates:
Current Custody: g - | Other Servces:
Referral Source: . Other Services Notes:
County Of Residence: N Reasan For Referral:
Provider B n Conducting 15 CHi:
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

SOP Intake Juvenile Services Form

1. Ifthereare any Reportsavailable forthe current Event type, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

©  search.. o Event Number: 1234057: Tester, Sarah E - SOP Intake Juvenile Services Form

EAEIEEEE

e &0 w ©

© 1234057: TESTER, SARAH E - SOP INTAK]

© Info -
Client: o 160815: Tester, Sarah E - Client Event Note:
2 Reports -
Start Date: 10/16/2021 12:49 PM Additional Note:
€& URPT-JSP-NC
B JSF Referral Closed On: Event Duration In 0

Minutes:
& Event Involved Parties
Case; e JC-C-2021-212216 - Tester, Sarah E - Open
Resources:

Description:
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JSFReferral- Allows youto add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upper left-hand corner.

Event JSF Details

[=]zls s

Event Juvenile Service Form 385277 Referral Source: Other Services: False
Number:
County Of Residence: . )
Event: @ 1234039: Tester, Sarah E - CBP Discharge Juvenile Services Form Other Services Notes:
Provider:
Effective Date: Reason For Referral:
Program:

Current Custody: Conducting YLS CMI:

Notes:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Event JSF
Event: | 1234039 Tester, Sarah E - CBP Discharge Juvenile Services Form - Programs: -

Effective Date: & Nates:
Cursent Custady: : n Other Sevices:
Other Services Notes:

Referral Source: .
Reason For Refermat

County Of Residence: .
Conducting VLS CME:
Peovider: - n e

EventInvolved Parties —Once here, you will see the list view of all those involved with the Event and theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 v entries Search:
Actions Event Name Role
H = i © 1234021: Tester, Sarah E - DY52 Determine Program Type & 160815: Tester, Sarah E - Client B Client

@ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIM, HANDEL - Employee B Administrator

Showing 1 to 2 of 2 entries Previous - MNext
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SOP Placement with SOP

1. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents —Scanning Instructions for more information on how to scan).

Documents

|+ ] a8

All

Show 1p v entries Search:

Actions File Name Date Document Type Document Description File

Mo data available in table
Showing 0 to 0 of 0 entries

Previous Next

2. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.

You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DY52 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext
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SOP Preliminary Discharge
1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS

& search.. @ Event Number: 1234059: Tester, Sarah E - SOP Preliminary Discharge
e 0 * ©
E1E3 02K
© 123405%: TESTER, SARAH E - SOP PREL
() i Client: & 160815: Tester, Sarah E - Client Event |
= Reports v
Start Date: 10/16/2021 12:55 PM Additional |
& DYS-RS-9
& Transfer Discharge Summary Closed On: Event Durati
N Min
B Transfer Discharge Summary
Case: B JC-C-2021-212216 - Tester, Sarah E - Open
Resou

# Signatures
B Documents Description:

& Event Involved Parties

w Placement Notes/AYSC Assign U

2. Transfer Discharge Summary—Allows you to add a new Transfer Discharge Summary. A popup will appear, it will
initially show you the Details of the Transfer Discharge Summary. To Edit the information, click the Edit buttonin
the upperleft-hand corner.

Transfer Discharge Summary Details

EoCo

Transfer Discharge Summary 25575 Reason Legal Status:
Number: Transferred/Discharged:
Event: o R Other (Specify): Family:
: © 1234045: Tester, Sarah E - CBP Recommend for Discharge er (Specify):
Person: & 160815: Tester, Sa Recommend For Discharge?: Living Arrangements:
: &= 160815: Tester, Sarah E - Client rgel:
Discharge Concern: N .
Transfer Completed By: Contact With Community
Resources:
Survey Date: Performance And Progress:

Expectations for the Future:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Living Arrangements: Lives with Family

Contact With Community Resources: Blz |ulalls|x[x| e |[&]][=]=]=
TI*
Scroll Down
!g Save Expectations for the Future: B|lI U & & x x | o A~ = = =

Tiv

3. Signatures—If youare authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
4/
Show 1g ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0to 0 of 0 entries Previous Next
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4, Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

5. EventlInvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

B3 EY

Show | 1g wv entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
H = b4 © 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext

6. PlacementNotes/AYSC Assign Unit - Allows you toadd a new AYSC Assign Unit Event. A popup will appear, there
are a few sections that will need to be complete. Once fully filled out, click the save icon in the lower left-hand
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corner.
Create New AYSC Assign Unit Event

Event: 1234047: Tester, Sarah E - CBP Temporary Transfer x - n_
Placement Organization: Please select a Organization .
Service Type: Selec .
Start Date: ﬁ
Days Of Aftercare: Select... . +

12

SOP Provide Services
1. SOP Provide Services - Allows you to add a new SOP Provide Services. A popup will appear, the only field that
needsto be filled out is “Provide Service Outcome”. Once completed, click the save icon in the lower left-hand
corner.

Create New SOP Provide Services Event

Event: 1234060z Tester, Sarah E - SOP Provide Services ® .

Provide Service Outcome: Select... .

New Commitment Order - Mo Movement

Mew Commitment Order - Return To AJATC

_ Transfer -
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2. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

3. Education/AcademicHistory - Once here, you will see the list view of all Education/AcademicHistories. You can
add Education/Academic Histories by clicking the green box with the white plus sign (+) and view details about
them by clicking the “i” button.

Arkansas JJIS =

& Ssearch.. a  Event Number: 1234060: Tester, Sarah E - SOP Provide Services

e 0 » © T
Academic Histories

@ 1234060: TESTER, SARAH E - SOP PROVI

o

% SOP Provide Services
Show 1p ~ entries Search:

B Documents

Actii P E t School Start Dat
"D Education/Academic History fons erson ven chool art Date

12 Event Involved Parties & 160815: Tester, Sarah E - Client © 1234060: Tester, Sarah E - SOP Provide Services B ACORN ELEMENTARY SCHOOL 10/07/2

11:02 Al

] 3
Showing 1 te 1 of 1 entries Previous - Next
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4, Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext
SOP Transfer

1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Goto Reportsto learn more.

Arkansas JJIS =

8 Search.. Q  Event Number: 1234061: Tester, Sarah E - SOP Transfer

EAE N

e 0 * ©

© 1234061: TESTER, SARAH E - SOP TRANS

Info
© Client: - 160815: Tester, Sarah E - Client
£ Reports v
Start Date: 10/16/20211:03 PM
& DYS-RS-9
# Signatures Closed On:

& Event Involved Parties
Case: M JC-C-2021-212216 - Tester, Sarah E- Open

W Placement Notes/AYSC Assign U
Description:
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2. Signatures—If youare authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures

Show 1g ~ entries Search:

Actions Event Person Signature Date Signature Type Comment
Mo data available in table

Showing 0to 0 of 0 entries Previous Next

3. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 w entries Search:
Actions Event Name Role
“ @ 1234021: Tester, Sarah E - DYS2 Determine Program Type o 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIMN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext

4. PlacementNotes/AYSC Assign Unit - Allows you to add a new AYSC Assign Unit Event. A popup will appear, there
are a few sections that will need to be complete. Once fully filled out, click the save icon in the lower left-hand
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corner.
Create New AYSC Assign Unit Event

Event: 1234047: Tester, Sarah E - CBP Temporary Transfer x .

Placement Organization: Please select a Organization .

Service Type: Select... _

Start Date:

- oop

Days Of Aftercare: Select... .

SP Arrival at Specialty Provider

1. Ifthereare any Reportsavailable forthe current Event type, then you will see the Reports dropdown with any
currently available Reports. Goto Reportsto learn more.

Arkansas JJIS =

& search.. Q  Event Number: 1234062 Tester, Sarah E - SP Arrival at Speciality Provider
e 0 w ©
ElEIENE
© 1232062 TESTER, SARAH E - SP ARRIVA
O hE Client: - 160815: Tester, Sarah E - Client Event Note:
2 Reports o
Start Date: 10/16/2021 1:23 PM Additional Note:
& DYS-RS-8
B Documents Closed On: Event Duration In 1]
Minutes:
& Event Involved Parties
Case; W JC-C-2021-212216 - Tester, Sarah E- Open
Resources:

Description:

Page | 183



2.

3.

Arkansas Juvenile Justice Information System

Documents—From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

EventInvolved Parties — Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the w hite plus sign (+).

Event Involved Parties

Show | 1g wv entries Search:
Actions Event Name Role
“ © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
H = i © 1234021: Tester, Sarah E - DY52 Determine Program Type o 1: LOGIM, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext
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SP Discharge Juvenile Services Form

1

If there are any Reports available forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

9 search.. Q  Event Number: 1234063: Tester, Sarah E - SP Discharge Juvenile Services Form

A

e 0 % ©
© 1234063: TESTER, SARAH E - SP DISCHA

0 Info

Client: & 1602815: Tester, Sarah E - Client Event Note:
= Reports -
Start Date: 10/16/2021 1:26 PM Additional Note:
& URPT-JSP-NC
B JSF Referral Closed On: Event Duration In 0
Minutes:

& Event Involved Parties
Case: B JC-C-2021-212216 - Tester, Sarah E - Open
Resources!

Description:

JSF Referral - Allows youto add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Event JSF Details

[=]=lels

Event Juvenile Service Form 385277 Referral Source: Other Services: False
Number:

County Of Residence:

Event: @ 1234039: Tester, Sarah E - CBP Discharge Juvenile Services Form Other Services Notes:
Provider:

Effective Date: Reason For Referral:
Program:

Current Custody: Conducting YLS CMI:

Notes:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Event JSF
Event: | 1234039 Tester, Sarah E - CBP Discharge Juvenile Services Form - Programs: -

Effective Date: & Nates:
Cursent Custady: : n Other Sevices:
Other Services Notes:

Referral Source: .
Reason For Refermat

County Of Residence: .
Conducting VLS CME:
Peovider: - n e
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

SP Intake Juvenile Services Form

1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.
Arkansas JJIS =

B Search.. Q  Event Number: 1234064: Tester, Sarah E - SP Intake Juvenile Services Form

EAEEYEd

e 0 % ©

© 1234064: TESTER, SARAH E - SP INTAKE

© Info .
Client: - 160815: Tester, Sarah E - Client Event Note:
= Reports v
Start Date: 10/16/2021 1:28 PM Additional Note:
& URPT-JSP-NC
B .ISF Referral Closed On: Event Duration In 0
Minutes:

& Event Involved Parties
Case: B JC-C-2021-212216 - Tester, Sarah E - Open
Resources:

Description:
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JSFReferral- Allows you to add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Event JSF Details

[=]zls s

Event Juvenile Service Form 385277 Referral Source: Other Services: False
Number:
County Of Residence: . )
Event: @ 1234039: Tester, Sarah E - CBP Discharge Juvenile Services Form Other Services Notes:
Provider:
Effective Date: Reason For Referral:
Program:

Current Custody: Conducting YLS CMI:

Notes:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Event JSF
Event: | 1234039 Tester, Sarah E - CBP Discharge Juvenile Services Form - Programs: -

Effective Date: & Nates:
Cursent Custady: : n Other Sevices:
Other Services Notes:

Referral Source: .
Reason For Refermat

County Of Residence: .
Conducting VLS CME:
Peovider: - n e

EventInvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 v entries Search:
Actions Event Name Role
H = i © 1234021: Tester, Sarah E - DY52 Determine Program Type & 160815: Tester, Sarah E - Client B Client

@ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIM, HANDEL - Employee B Administrator

Showing 1 to 2 of 2 entries Previous - MNext
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SP Preliminary Discharge
1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

Q  Event Number: 1234065: Tester, Sarah E - SP Preliminary Discharge

EEIE]

o3

¢ ©
[v]
»
]

1234065;: TESTER, SARAH E - SP PRELIM

@ Info

Client: & 160815: Tester, Sarah E - Client Event ?
= Reports v
Start Date: 10/16/2021 1:30 PM Additional
& DYS-RS-0
- .
& Transfer Discharge Summary Closed On: Event Durati
Mimi

Transfer Discharge Summary

Case: e JC-C-2021-212216 - Tester, Sarah E - Open
# Signatures Resou

B Documents Description:

#& Event Involved Parties

o Placement Notes/AYSC Assign U

2. TransferDischarge Summary — Allows you to add a new Transfer Discharge Summary. A popup will appear, it will
initially show you the Details of the Transfer Discharge Summary. To Edit the information, click the Edit buttonin
the upperleft-hand corner.

Transfer Discharge Summary Details

& oo

Transfer Discharge Summary 25575 Reason Legal Status:
Number: Transferred/Discharged:

Event: © 1234045: Tester, Sarah E - CBP Recommend for Discharge Other (Specify): Family:

Person: & 160215: Tester, Sarah E - Client Recommend For Discharge?: Living Arrangements:

Discharge Concern: Contact With Community
Resources:

Transfer Completed By:

Survey Date: Performance And Progress:
Expectations for the Future:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Living Arrangements: Lives with Family

Contact With Community Resources: Blz |ulalls|x[x| e |[&]][=]=]=
TI*
Scroll Down
!g Save Expectations for the Future: B|lI U & & x x | o A~ = = =

Tiv

3. Signatures—If youare authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
4/
Show 1g ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0to 0 of 0 entries Previous Next
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Documents—From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

EventInvolved Parties — Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 1p ~ entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B cClient
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous Mext

Placement Notes/AYSC Assign Unit - Allows you to add a new AYSC Assign Unit Event. A popup will appear, there
are a few sections that will need to be complete. Once fully filled out, click the save icon in the lower left-hand
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corner.
Create New AYSC Assign Unit Event

Event: 1234047: Tester, Sarah E - CBP Temporary Transfer x .

Placement Organization: Please select a Organization .

Service Type: Select... _

Start Date: mm/dd/yyyy

- oop

Days Of Aftercare: Select... .

SP Provide Services

1. SP Provide Services - Allows you to add a new SOP Provide Services. A popup will appear, the only field that
needsto be filled out is “Provide Service Outcome”. Once completed, click the save icon in the lower left-hand
corner.

Create New SP Provide Services Event

Event: 1234066: Tester, Sarah E - SP Provide Services Ed -

Provide Service Outcome: Select... .

New Commitment Order - No Movement

New Commitment Order - Return To AJATC

_ Transfer -
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Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

Education/Academic History - Once here, you will see the list view of all Education/Academic Histories. You can
add Education/Academic Histories by clicking the green box with the white plus sign (+) and view details about
them by clicking the “i” button.

Arkansas JJIS —

©  search.. o Event Number: 1234066: Tester, Sarah E - SP Provide Services

e 0 * © e -
Academic Histories

© 1234066: TESTER, SARAH E - SP PROVID
o o u
& SP Provide Services

Show 10 ~ entries Search:
B Documents

Actions Person Event School Start Date End Date Disability Current

Ejlecication/fadeniatistony Mo data available in table
& Event Involved Parties Showing 0to 0 of 0 entries Previous | Mext
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4, Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 1p ~ entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B client
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous Mext

SP Transfer
1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Goto Reports to learn more.

Arkansas JJIS =

2 Search.. @ Event Number: 1234067: Tester, Sarah E - SP Transfer

EAEEEd

e 0 » ©

@ 1234067: TESTER, SARAH E - SP TRANSH

Q@ Info .
Client: o 160815: Tester, Sarah E - Client
£ Reports v
Start Date: 10/16/2021 1:35 PM
& DYS-RS-5
# Signatures Closed On:

& Event Involved Parties
Case: Bm JC-C-2021-212216 - Tester, Sarah E - Open

wr Placement Notes/AYSC Assign U
Description:
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Signatures —If you are authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
Show 1g ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0to 0 of 0 entries Previous Next

EventlInvolved Parties — Once here, you will see the list view of all those involved with the Eventand theirrole.

You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 ~ enftries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous Next

Placement Notes/AYSC Assign Unit - Allows you to add a new AYSC Assign Unit Event. A popup will appear, there
are a few sections that will need to be complete. Once fully filled out, click the save icon in the lower left-hand

corner.
Create New AYSC Assign Unit Event

Event: 1234047: Tester, Sarah E - CBP Temporary Transfer x o

Placement Organization: Please select a Organization -

1 -@pap

Service Type: Selec ~
Start Date: mm/dd/yyyy
Days Of Aftercare: Selec .
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DYS Non-Custody Case Creation
1. Choose the Action Tab onthe Sidebar
2. Click + Create to Expand
3. Click on Case Number
4, SelectDYS Non-Custody Case inthe Preview Area

The drop-down list offers fourtypes of cases, so be sure
to select DYS Non-Custody Case.

Search and thenselectthe Person

Leave the Case Numberto Auto-Generate
Addthe Case Opendate

Case Description is optional

Click Save

Case Number

Case Type: Select. ;
Person:
DYS Custody Case
Case Number: DYS Non-Custody
Grievance Report
Case Open Date;

Incident

Case Description:

The Preview Area will display the case you create.

The Case number, Client’s name and Case Status are
listed in the Header

Click the Star to set this case into your Favorites Action
Tab menu.

Case Number: JC-NC-2021-17 - LastName, FirstName MiddleNam:

EEIEE

Case Type: s DYS Non-Custedy Case Open Date: b

Person: & 160826 LastName, FirstName MiddleName- Client  Case Close Date:

Verify the Favorite’s Staris now solid white.

Case Numbers will show up in Favorites Tab

Case Number: JC-NC-2021-17 B Case Numbers

v

W JC-C-2021-16 - Last, First Middle

W JC-NC-2021-17 - LastName, First

The Info Tab is updated to start working with a DYS Non-
Custody Case. Trackers, Involved Parties/Organizations,
Chargesand Events can be entered.

Learn Add DYS Non-Custody Case Events
Click Here

L3 J © w ©

W JC-C-2021-16 - LAST, FIRST MIDDLE - O

m Info

B cCase Involved Organizations

Case Involved Parties

® Trackers

© Events

» Charges
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A Non-Custody case includes:

Primary Prevention
Diversion

FINS

Delinquent
Interstate Compact

These are completed by Community Based Providers (CBP). There is only one or two Specialty Providers that complete
this process, butthe steps are the same.

Non-Custody cases have these main events:

Intake Juvenile Services
DYS Client Performance Record
Services Provided

Status Change Juvenile Services Form

Discharge Juvenile Services Form

A juvenile may have more than one non-Custody case open onthem, but each case would be by a different provider. A
single provider would not have more than one non-Custody case opened onthe same juvenile.

Example: A juvenile is ordered services in Saline County and Counseling Clinic opens a non-Custody case. The

juvenile runs away and is picked up in Craighead County but cannot return home right away. Consolidated Youth

Services opens a non-Custody case to provide the emergency shelter forthe juvenile untilhe/she is returned
home.

Open a Non-Custody case underthe Personyou are tryingto open a case for. See DYS Non-Custody Case
Creation for stepson how to create a new Non-Custody Case.

Intake Juvenile Services Form

1

2.

The Intake Juvenile Services Form eventis automatically opened as the first event when anew non-Custody case
is created. Openthe event.
On the JSF Referraltab, complete the following fields:

a. Effective Date

b. CurrentCustody—Enter party with legal custody of client

c. ReferralSource — Enter party that referred the client

d. CountyofResidence —Entera county of residence

e. Provider—Enterthe CBP providerthat the client was assigned

f. Program —Enter the Program the client was assigned

g. OtherServices—Checkif there are otheragencies outside of DYS payingfor services
h. OtherService Notes — List the otheragencies providing services to the youth

i.

Reason forReferral— List the reason forthe referral
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3. TheChargestab is where you will list all charges for the juvenile. You will need toclick the add buttonin the

upperleft-hand corner of the main content area of the screen. The Create New Charge screen will appear, and
you will needto keyin the requiredfields below:

a. Charge Date —The date of the Charge on the Court Order

b. Charge - You can search by Statute number, by the name of the charge, or partial name of the charge.

If a juvenile is classified as Delinquent, there must be charges.
¢. Charge Count—The numberof counts for the charge. If notlisted, enter “1”.
d. EIVCGA Statute Applies—This buttonis used whenthe judge declares the “charge” Engaging in Violent
Criminal Gang Activity. This will move the charge level up one degree.
Court
Zip
g. County—this will populate in the dropdown (you must selectthe dropdown, then select the county that
will be showing, filtered based on zip code)
h. District - this will populate in the dropdown (you must selectthe dropdown, then select the county that
will be showing, filtered based on zip code)
i. Click save in the bottomleft-hand corneronce done.
j.  Repeatthis processforeach charge. If there is more than one count for a charge, you enterthe charge
once and key the number of counts in step c.
Education/Academic History tab will allow you to add any Education/Academicinformation. The fields below are
required:
a. County—Select the county where the youth live.
b. School—This is the school they are attending. If Unknown, you can select Unknown School.
c. Start Date —Use the day school started forthat year
d. Current
The Employment History tab is optional. To add an employment history, click the Add button. This is not
required by providers.
UnderEvent Involved Parties, the juvenile’s name and the person who keyed in the case will appear. If the Case
Manageris differentthan the person who keyed in the information, the Case Manager should be added as an
EventInvolved Party.
Close the event.
To print the Juvenile Services Form, click on the reports tab on the left-hand side panel. Click the report
urpt_JSF_NC. Click print.
The Services Provided and DYS Client Performance Record event will appearunderthe Intake Services Form
eventin the Case Event list view.

DYS Client Performance Record

*

For more information on completing the Client Performance Record, otherthan data entry, please see the Client
Performance Record Manual. Below is for data entry into JIIS only.

1. TheDYS Client Performance Record event will need to be completed for:

a. Intake
b. 6 Month
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c. Termination (aka Discharge)
d. Follow-Up (6 months after Discharge)
From the case for the juvenile, you are needing to create this event for, create an event with the following
parameters:
a. EventType— DYS Client Performance Record
b. Description —This is optional
c. Start Date —This is automatically populated based on when the eventis created
d. Inheritinvolved Parties — This is automatically checked when creatinga new event
Openthe DYS Client Performance Record event, click on the DYS Client Performance Record tab and complete
the following fields:
Client Performance Record Type —Use dropdown list
Date of Intake
YLS/CMIRisk Level— If completed, you will selectthe number of the Risk Level
Agency Worker— Select the case worker from the drop down.
School Level
Family Level
Justice System Level
Employment Level
Substance Use Level
Behavioral Health Level
k. Explain Reason Not Applicable —If any of the above has the option of Not Applicable or Other, a reason
for this selection will be given here
I.  Click save in the bottom left-hand corner
Close the event
To print the Juvenile Services Form, click on the reports tab on the left-hand side panel. Click the report Client
Performance Record Report. Click print.

Q

T S@m o a0 o

—

Change Juvenile Services Form
The Services Provided event will stay open until it is time to do a Status Change or Discharge. You will add an
outcome from the dropdown list on the Services Provided tab, available options will be:
a. Discharge —The outcome of Discharge will give a Discharge Juvenile Services Form event after closing
the Services Provided event.
b. StatusChange — The outcome of Status Change will give a Status Change Juvenile Services Form event
afterclosing the Services Provided event.
Close the Services Provided event
The Status Change Juvenile Services Form will now appearin the Case Events list view. Openthe event by
clicking the “i”
On the JSF Referraltab complete the following fields:
a. Effective Date
b. CurrentCustody— Enter party with legal custody of the client
c. ReferralSource — Enter party that referred the client
d. County of Residence — Enterthe county of residence of the client
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e. Provider—Enterthe CBP providerclient was assigned
f.  Program —Enter the Program the client was assigned
5. Inthe Chargestab is where you will list all the new charges for the juvenile. If you are changing from Diversion
to FINS, the charge will still likely be NA so there will not be a need to that that again.
6. The Event Involved Parties tab will show all the involved parties. This would pull forward the Case Man ager if
you addedthemin the Intake Juvenile Services Form.
7. Closethe event.
8. To print the Juvenile Services Form, click on the reports tab on the left-hand side panel. Click the report
urpt_JSF_NC. Click print.
9. The Services Provided eventwill appearin the Case Event list view. Services Provided will stay open until it is
time to do another Status Change or a Discharge. You will add an outcoming from the dropdown list on the
Services Provided tab to continue the process.

Discharge Juvenile Services Form
1. The Discharge Juvenile Services Form event will now be available in the Case Eventslist view. Openthe event.
2. OntheJSFReferraltab complete the following fields:
a. Effective Date
Current Custody — Enter party with legal custody of the client
Referral Source — Enter party that referred the client
County of Residence — Enterthe county of residence of the client
Provider—Enter the CBP provider client was assigned
f. Program —Enter the Programthe client was assigned
3. Closethe event. This will close the Non-Custody case.
4. To print the Juvenile Services Form, click on the reportstab on the left-hand side panel. Click the report
urpt_JSF_NC. Click print.

© oo o

DYS Non-Custody Case Event Types

Intake Juvenile Services Form
1. JSFReferral- Allows youto add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Event JSF Details

[z #laa]

Event Juvenile Service Form 335254 Referral Source: Other Services:  False
Number:
County Of Residence: "
: R . - - Other Services Notes:
Event: © 1234070: Tester, Gus - Intake Juvenile Services Form er Services Notes
Provider:

Effective Date: Reason For Referral:

Program:

Current Custody: Notes: Conducting YLS CMI:

Page | 199



Arkansas Juvenile Justice Information System

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.
Edit Event JSF
Current Custody: - Other Services:
Referral Swmrces . Other Services Hotes:
County Of Residence: - Reason For Referral:
Provider: B Conducting YLS CME:
|

2. Charges- Once here, you will see the list view of all Criminal Charges associated with the Case. You can add

Charges by clicking the green box
button.
Arkansas JJIS

Q

o3
|

with the white plus sign (+) and view details about them by clicking the

Event Number: 1234070: Tester, Gus - Intake Juvenile Services Form

e ©0 % ©

Criminal Charges
© 1234070: TESTER, GUS - INTAKE JUVEN|
© info a.[a,
B JSF Referral
Show 1g ~ entries
& Charges
Actions

D Education/Academic History
D Employment History

Showing 0to 0 of 0 entries

& Event Involved Parties

Search:

Court Event Charge Date Charge

No data available in table

Previous Next

Education/Academic History - Once here, you will see the list view of all Education/Academic Histories. You can
add Education/Academic Histories by clicking the green box with the white plus sign (+) and view details about
them by clicking the “i” button.

Arkansas JJIS

8 Search... Q

Event Number: 1234070: Tester, Gus - Intake Juvenile Services Form

e ©0 % ©

Academic Histories

Show 1g

@ 1234070: TESTER, GUS - INTAKE JUVEN|

© Info

B JSF Referral

v entries Search:

A Charges

Actions Person Event School Start Date End Date Disability Current

| Y Eo=iEAErnT Historyl Mo data available in table

D Employment History Showing 0 to 0 of 0 entries Previous | Next

& Event Involved Parties

Employment History — On this tab, you will see the list view of all Employment Histories. You can add
Employment History by clicking the green box with the white plus sign (+) and view details about them by
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clicking the “i” button.
Arkansas JJIS —

8 Search.. Q  Event Number: 1234070: Tester, Gus - Intake Juvenile Services Form

e 0 » © .
Employment Histories

@ 1234070: TESTER, GUS - INTAKE JUVEN|

o L+ Ta Ts

B JSF Referral

Show 10 ~ entries Search:
A Charges
Employment
% Education/Academic History ) History Start End Employer ) Hourly Income Employe
Actions  Number Person Event Date Date Current Name Title Wage Bracket Comment State

D Employment History Mo data available in table

Al »
& Event Involved Parties

Showing 0 to 0 of 0 entries Previous Next

5. Eventlinvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous Mext
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Discharge Juvenile Services Form
1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

O search.. Q  Event Number: 1234071: Tester, Gus - Discharge Juvenile Services Form

EEE

e 0 % ©
© 1234071: TESTER, GUS - DISCHARGE JU

© Info

Client: & 160240: Tester, Gus - Client Event Note!
= Reports v
Start Date: 10/18/2021 2:34 PM Additional Note:
@& URPT-JSP-NC
B JSF Referral Closed On: Event Duration In
Minutes:
& Event Involved Parties
Case: I JC-NC-2021-212229 - Tester, Gus - Open
Resources:

Description:

2. JSFReferral- Allows youto add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Event JSF Details

O =0

Event Juvenile Service Form 335284 Referral Source: Other Services:  False
Number:
County Of Residence: " )

: 59407 Other s Notes:

Event: © 1234070: Tester, Gus - Intake Juvenile Services Form er Services Notes:
Provider:

Effective Date: Reason For Referral:
Program:

Current Custody: Notes: Conducting VLS CMI:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit Event JSF

Event: 1234070: Tester, Gus - Intake Juvenile Services Form

eogran: -

Effective Date: Notes:

Current Custody: Other Services:

Other services Notes:
Referral Source:

Reason For Referral:
County Of Residence:

Conducting V1S CHik:

-0 -0 JCN -

Frovider:
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

[+ [a[s

Show 1p

Actions

v entries

Event
© 1234021: Tester, Sarah E - DYS2 Determine Program Type

© 1234021: Tester, Sarah E - DYS2 Determine Program Type

Showing 1 to 2 of 2 entries

DYS Client Performance Record
1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any

currently available Reports. Go to Reportsto learn more.

Search:
Name Role

& 160815: Tester, Sarah E - Client

& 1: LOGIN, HANDEL - Employee

B client

B Administrator

Previous Next

2. DYS Client Performance Record - Allows you to add a new Client Performance Record. A popup will appear, it
will initially show you the Details of the Client Performance Record. To Edit the information, click the Edit button
in the upperleft-hand corner.

DYS Client Performance Record Details

[= %]+ 8]

DYS Client Performance Record
Number:

Event:

Spawned From Event:

Client Performance Record

Type:

Date Of Intake:

YLS/CMI Risk Level:

Agency Worker:

139315

School Validated:

@ 1234072: Tester, Gus - DYS Client Performance Record

Family Level:

© 1234070: Tester, Gus - Intake Juvenile Services Form

Family Validated:

Justice System Level:

Justice Sytem Validated:

Employment Level:

School Level:

Employment Validated:

False
Substance Use Level:
Substance Use Validated:
False
Behavioral Health Level:
Behavioral Health Validated:
False

Explain Reason Not Applicable:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit DYS Client Performance Record

Event: 1234072: Tester, Gus - DYS Client Performance Record x - Justice System Level:

[+

Client Performance Record Type: Select... - Justice Sytem Validated:

Employment Level:

=l
- Employment Validated:

]

Date Of Intake: mm/dd

VLS/CMI Risk Level:

Substance Use Level: select.

]

Agency Worker:

Substance Use Validated:
School Levels Select... -
Behavioral Health Level:

L+

School Validated:

Family Level: Select... .

Family Validated:

Behavioral Health Validated:

Explain Reason Not Applicable: B I U & & x x 2 A- =2 =- T

Documents— From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

[+ o]

All

Show 1g w entries Sezarch:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous Next
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4, Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

Services Provided
1. ServicesProvided - Allows youto add a new Services Provided. A popup will appear, the only field that needs to
be filled out is “Services Provided Outcome”. Once completed, click the save icon in the lowerleft-hand corner.

Create New Services Provided Event

Event: 123407 3: Tester, Gus - Services Provided * -

Services Provided Outcome: Select... .
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CBP Program Indicator Report

1. CBP Casework/Followup - Allows you to add a new CBP Case Followup. A popup will appear, it will initially show
you the Details of the Case Followup. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Case Followup Details

Baca

Case Followup Number: 28418

Event: @ 1234074: Tester, Gus - CBP Program Indicator Report

Case Follow Up Management [ 1/a
Service:

Reporting Period Month:
Reporting Period Year:

Within the past month, has
this youth been absent from
school?:

If Absent, How many Days?:

Within the past month, has
this youth violated curfew?:

If Curfew Violated, How Many
Times?:

Within the past manth, has
this youth improved their
grades?:

Previous GPA:

Current GPA:

Within the past month, has
this youth been involved in
dicsciplinary action at school?:

If Disciplinary Action, How
Many Times?:

Within the past month, has
this youth been involved in
identified risky behavior?:

Within the past month has this
youth shown improvement in
family relationships?:

Within the past manth, has
this youth shown
improvement in family
relationships?:

Family Relationship
Improvement Description:

Within the past month, did this
youth require services to
divert from court referral?:

Court Referral Description:

Within the past month, was
this youth referred to a court
hearing?:

Referred For a Court Hearing
How Many Times:

Within the past month, did the
youth remain in the
home/community?:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit CBP Case Followup

Event:

Case Follow Up Management Service:

Reporting Period Month:

Reporting Period Vear:

‘Within the past month, has this youth been
absent from school?:

If Absent, How many Days?:

Within the past month, has this youth violated

urfewe?:

If Curfew Violated, How Many Times?:
Within the past month, has this youth improved
their grades?:

Previous GPA:

Current GPA:

1234074: Tester, Gus - CBP Program Indicator Report

‘Within the past month, has this youth been
involved in dicsciplinary action at school?:

If Disciplinary Action, How Many Times?:

‘Within the past month, has this youth been
involvedin identified risky behavior?:

Within the past month has this youth shown
improvement in family relationships?:

Within the past month, has this youth shown
improvement in family relationships?:

Family Relationship Improvement Description:

Within the past month, did this youth require
‘services to divert from court referral?:

Court Referral Description:

Within the past month, was this youth referred
toa court hearing?:

Referred Fora Court Hearing How Many Times:

‘Within the past month, did the youth remain in
the home/community?:

[+

[+

[+

[+

[+

[+

2. CBP Community Service Supervision - Allows you to add a new CBP Community Service Supervision. A popup will
appear, it will initially show you the Details of the CBP Community Service Supervision. To Edit the information,
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click the Edit buttonin the upperleft-hand corner.

CBP Community Service Supervision Details

Earzn

Community Service
Supervision Number:

28418 Within the past month, has

this youth had any further

involvement with the court?:
Event: @ 1234074: Tester, Gus - CBP Program Indicator Report

Describe involvement with

court:

Community Service
Supervision:

BNA
Within the past month, has
this youth participated in any
community service projects?:

Describe participation with
community service projects
(List Projects).:

Has this youth successfully
completed this program?:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Edit CBP Community Service Supervision

Event: 1234074 Tester, Gus - CBP Program Indicator Report x .
Community Service Supervision: N/A P
Within the past month, has this youth had any Select... -

further involvement with the courtz:

Describe involvement with court:

Within the past month, has this youth Select..
participated in any community service
projects?:

Describe participation with community service
projects (List Projects).:

Has this youth successfully completed this
program?:

CBP Day Service - Allows you to add a new CBP Day Service. A popup will appear, it will initially show you the
Details of the CBP Day Service. To Edit the information, click the Edit button in the upperleft-hand corner.

CBP Day Service Details

BEaca

Day Service Number: 28418 Within the past month, has
this youth been absent from
school?:

Event: © 1234074: Tester, Gus - CBP Program Indicator Report
How Many Days Absent:
Day Services: BN/A
Within the past month, has
this youth violated curfew?:

Within the past month, has
this youth improved hisfher
grades®:

Current GPA:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lower left-hand corner.

Edit CBP Day Service

Event: 1234074: Tester, Gus - CBP Program Indicator Report = -

DayServices: | N/A .

‘Within the past month, has this youth been Select... -
absent from school?:

How Many Days Absent:

Within the past month, has this youth violated
curfew?:

Within the past month, has this youth improved Select..
hisfher grades?:

a
‘a

Current GPA:

CBP Diagnosis Evaluation - Allows you to add a new CBP Diagnosis Evaluation. A popup will appear, it will initially
show you the Details of the CBP Diagnosis Evaluation. To Edit the information, click the Edit buttonin the upper
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left-hand corner.

CBP Diagnosis Evaluation Details

O

Dialog Eval Number: 28413 Diagnosis Evaluation: [ /A Risky Behavior Days:

Event: © 1234074: Tester, Gus - CBP Program Indicator Report Receive Individual Court Refer:
Reccomendations:

Date Administered:

Reporting Month: Recommendation Days:

Reporting Year: Risk Score:
Risky Behaviors:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lower left-hand corner.
Edit CBP Diagnosis Evaluation

Event: 1234074: Tester, Gus - CBP Program Indicator Report x L Risky Behaviors: Select...

Reporting Month: Risky Behavior Days:

Reporting Year: Select. - Court Refer: Select.

Diagnosis Evaluation: N/A x - Date Administered: mm/dd/yyyy

Receive Individual Reccomendations: Select. - Risk Score: Select.

5. CBP Drug Screen - Allows youto add a new CBP Drug Screen. A popup will appear, it will initially show youthe
Details of the CBP Drug Screen. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Drug Screen Details

@ oo

Drug Screen Number: 23413 Within the past month, did If reffered back to court,
youth receive substance abuse describe offenses:
treatment/counseling?:

Recommendation Days:

Event: © 1234074: Tester, Gus - CBP Program Indicator Report Within the past month, was
Ifyouth received substance this youth re-arrested on
abuse treatment/counseling. substance abuse charge?:
Reporting Month: How many hours?:

If arrested, on what charge:
Reporting Year: Within the past month, was
youth referred back to court
for substance abuse related
offenses:

Drug Screening: [ /A

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit CBP Drug Screen

Fvent: 1234074: Tester, Gus - CBP Frogram Indicator Repart I youth received substance abuse

treatment/counseling. How many hours?:
s youth reerred back . n
elatedofenses?

1 reffered back to court, describe offenses:

Reporting Moaths Within the past mont
ta court for sul

Reporting Vear:

orgscreening. | NA
Within th past month, was this youth e .

arvested on substance abuse charge?:

popEn

Within the past month, did youth receive

substance abuse treatment/counselingt: f arrested, on what charge:
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CBP Electronic Monitoring - Allows you to add a new CBP Electronic Monitoring. A popup will appear, it will
initially show you the Details of the CBP Electronic Monitoring. To Edit the information, click the Edit buttonin

the upperleft-hand corner.

CBP Electronic Monitoring Details

Eoco

Electronic Monitor Number: 28418

Event: © 1234074: Tester, Gus - CBP Program Indicator Report

Reporting Month:

Reporting Year:

a. Onceyou arein Edit mode, you will be able to edit the information.

in the lowerleft-hand corner.

Edit CBP Electronic Monitoring

Electric Monitoring: Bun/A

Within the past month, was
this youth re-arrested?:

Ifarrested, on what charge?:

Within the past month, did

youth abide by the condition of

electronic monitaring?:

If youth did not abide by
conditions, describe
violations:

Within the past menth, did
youth make cantact with
workerfoffice in accordance
with plan while on menitor?:

Contact Times:

Once completed, click the save icon

Event: 1234074; Tester, Gus - CBP Program Indicatar Report
Reporting Month:
Reporting Year:
Electric Monitaring: NiA

‘Within the past month, was this youth re.

. Warrested, on what charge?:

- Within the past month, did youth abide by the
condition of electronic menitoring?:

[+ [

with workerloffce in accordance with plan while

. on man

Contact Times:

CBP Emergency Shelter - Allows you to add a new CBP Emergency Shelter. A popup will appear, it will initially
show you the Details of the CBP Emergency Shelter. To Edit the information, click th e Edit button in the upper

left-hand corner.
CBP Emergency Shelter Details

[ als s

ESID Number: 28418

Event: @ 1234074; Tester, Gus - CBP Program Indicator Repart

Reporting Month:
Reporting Year:

Emergency Shelter: BnNA

Reason youth placed in
Emergency Shelter:

Within the past menth, did
youth's custodians engage in
assisting with youth returning
to a safe environment?:

Within the past month, did
youth have a discharge plan to
ensure adequate, safe
placement upon leaving the
shelter program?:

Safe Placement Explanation:

For youth who have left
shelter, within the past month
did youth have any
involvement with the courts
since leaving the shelter
program?:

Involvement With Court
Description:
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For youth who have left
shelter, did he/she return to a
safe secure environment?:

Return To Safe Environment
Description:

For youth who have left
shelter, did he/she transition
into an out-of-home
placement?:

Out Of Home Placement
Description:

Assessment Date:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Emergency Shelter

Event:
Reporting Month:

Reporting Year:

Emergency Shelter:

Reason youth placed in Emergency Shelter:

Wwithin
engay

th, did youth's custodians
g with youth returning to a
safe environment?:

Within the past month, did youth have a
discharge plan to ensure adequate, safe
placement upon leaving the shelter program?:

Safe Placement Explanation:

1234074: Tester, Gus - CBP Program Indicator Report

Foryouth who have left shelter, within the past
month did youth have any involvement with the
courts since leaving the shelter program?:

Involvement With Court Description:

For youth who have left shelter, did hefshe
return toa safe secure environment?:

ooan

Return To Safe Environment Description:

For youth who have left shelter, did he/she
transition into an out-of-home placement?:

[+

Out O Home Placement Description:

[+

Assessment Date:

CBP Interstate CompactJuvenile - Allows you to add a new CBP Interstate CompactJuvenile. A popup will
appear, it will initially show you the Details of the CBP Interstate CompactJuvenile. To Edit the information, click
the Edit buttonin the upperleft-hand corner.

CBP Interstate Compact Juvenile Details

Baca

1CJ Number: 28418

Event:
Reporting Month:

Reporting Year:

Interstate Compact On
Juveniles:

BN/A

@ 1234074: Tester, Gus - CBP Program Indicator Report

Within the past month has this
youth remained free of new
adjudications while under 1CJ
services?:

Within the past month has the
youth reported to assigned
parole officer?:

Case Closed For Success:
Date Of Evaluation After

Placement In State:

Was this youth recommended

to have the case closed for

Within the past month has the success in the program?:
youth reported to assigned

aftercare worker?: )
Ifno describe:

[+

[+

[+

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit CBP Interstate Compact Juvenile

Event:
Reporting Month:

Reporting Year:

Interstate Compact On Juveniles:

Within the past month has this youth remained
free of new adjudications while under ICJ
services?:

Date Of Evaluation After Placement In State:

1234074: Tester, Gus - CBP Program Indicator Report

‘Within the past month has the youth reported to
assigned aftercare worker?:

‘
EEDpn

‘Within the past month has the youth reported to
assigned parole officer2:

Case Closed For Success:

Was this youth recommended to have the case
closed for successin the program?:

1f no describe:

CBP Intensive Case Management - Allows you to add a new CBP Intensive Case Management. A popup will
appear, it will initially show you the Details of the CBP Intensive Case Management. To Edit the information, click
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the Edit buttonin the upperleft-hand corner.

CBP Intensive Case Management Details

2 ST

Intensive Case Management 28418
Number:

Event: Q 1234074: Tester, Gus - CBP Program Indicator Report

Reporting Month:
Reporting Year:

Intensive Casework BIN/A
Management:

Still Reside In Community:

i@ Within the past month has this youth completed aftercare hy

B Within the past month services were funded by

DYS:

Medicaid:

Private Insurance:

Service Other:

Past Month Services
Description:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Remaining Free Of Further Adjudications:
Diagnosis And Evaluation:

Drug Sereening:

Emergency Shelter:

Intensive Supervision And Tracking:
Compliance Monitoring:

Day Services:

Short Term Detention:

Casework IST:

‘Therapy Individual Or Group:
Residential Treatment:

Community Service:

Electronic Monitoring:

Other:

Other Deseription:

<N

Within the past month, has this youth received
anew adjudication?:

New adjudication description:

‘B

Scroll Down to, Save

N Y

10. CBP Independent Living - Allows you to add a new CBP Independent Living. A popup will appear, it will initially
show you the Details of the CBP Independent Living. To Edit the information, click the Edit buttonin the upper
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left-hand corner.
CBP Independent Living Details

&G O

Independent Living Number: 28418 Youth Emancipated: Is this youth enrolled in
college?:

Emancipated Date:
Event: @ 1234074 Tester, Gus - CBP Program Indicator Report Is this youth enrolled in

vocational training?:
Does this youth demonstrate
the potential to live
independenty while engaging
in education, job training, or
employment?:

Reporting Month:
If Completed or yes, name

facility of Vocational Training:
Reporting Year:

Is youth employed full-time or

Independent Living: A part-time?:
Bn/A Independent Description:

Employer:

Has this youth completed high
school?:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Independent Living

Event: 1234074: Tester, Gus - CBP Program Indicator Report x . Independent Description:

Reporting Month: Has this youth completed high school?:

Reporting Vear: Is this youth enrolled in college?:

Independent Living: N/A x . Is this youth enrolled in vocational training?:

Age 9 If Completed or yes, name facility of Vocational

Training:

Vouth Emancipated:

Is youth employed full-time or part-time?:

Emancipated Date: mm/dd/yyyy Employer:

=
Does this youth demonstrate the potential to -
live independenty while engaging in education,

job training, or employment?:

11. CBP Matrix Model- Allows you to add a new CBP Matrix Model. A popup will appear, it will initially show you the
Details of the CBP Matrix Model. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Matrix Model Details

)

2

Matrix Model Number: 28418 Date enrolled in Matrix Model Did youth and family
program: successfully complete the
program?:
Event: @ 1234074: Tester, Gus - CBP Program Indicator Report Date completed Matrix Model
program: Within the past month has this

youth remained drug free?:
Reporting Month: . .
Within the past month was this

youth undergoing treatment in Within the past month has this
Reporting Year: this program?: youth's family remained drug
free:

MatricModel: B /A Within the past month was this

youth's family undergoing
treatment in this program?:
Date assessed for Matrix Model
program:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Matrix Model

Event:

Reporting Month:

Reporting Years

Matrix Model:

Date assessed for Matrix Model program:

Date enrolled in Matrix Model program:

1234074 Tester, Gus - CBP Program Indicator Report - -
Select.. -
Select -
N/A ~ . .
mm/ddyyyy H
mm/ddyyyy H

Date completed Matrix Model program:

Within the past month was this youth
undergoing treatment in this program3:

Within the past month was this youth's family
undergoing treatment in this program?:

Did youth and family successfully complete the
programz:

Within the past month has this youth remained
drug free?:

Within the past month has this youth's family
remained drug free2:

npoon-

12. CBP Medicaid - Allows you to add a new CBP Medicaid. A popup will appear, it will initially show you the Details

of the CBP Medicaid. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Medicaid Details

@R

Medicaid Number: 28419

Event: @ 1234074: Tester, Gus - CBP Program Indicator Report

Reporting Month:

Reporting Year:

Medicaid: B /A

a. Onceyou arein Edit mode, you will be able to edit the information.

Date applied for Certificate of
Need:

Did youth receive approval

Medicaid?:

If no, please explain denial.:

If denied, date of appeal.:

Date Medicaid Effective:

Medicaid Number:

Has Medicaid been
discontinued?:

If discontinued, please explain:

Date Medicaid Closed:

in the lower left-hand corner.

Edit CBP Medicaid

Once completed, click the save icon

Event:
Reporting Month:

Reporting Vear:

Medicaid:

Date applied for Certificate of Need:

Did youth receive approval Medicaid?:

=]

1fno, please explain denial.:

1234074; Tester, Gus - CBP Program Indicator Report x .

Select...

NjA x o

mm/ddyyyy
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Ifdenied, date of appeal.:

Date Medicaid Effective:

Medicaid Number:

Has Medicaid been discontinued?:

If discontinued, please explain:

Date Medicaid Closed:

mm/dd/yyyy

mm/dd/yyyy

mm/dd/yyyy
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13. CBP Mentors - Allows you to add a new CBP Mentor. A popup will appear, it will initially show you the Details of
the CBP Mentor. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Mentor Details

B

Mentor Number: 28413 Within the past month has this

youth improved his/her

grades?:

Event: @ 1234074: Tester, Gus - CBP Program Indicator Report

Within the past month has this

youth shown improvement in

Name Of Mentor: family relationships?:
Within the past month has this
youth been absent from
school:

Within the past month has the
youth completed the
mentoring program?:

If yes above, has the youth
continued to work with the
mentor in the community?:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Edit CBP Mentor

Event: 1234074 Tester, Gus - CBP Program Indicator Report Within the past month has this youth shown Select.

improvement in family relationships?:

Name Of Mentar: Within the past month has the youth completed Select.

the mentoring program?:
absent from schoolz: If yesabove, has the youth continued to work Select.
with the mentor in the community?:
Within the past month has this youth improved Select. -
his/her grades?:

Within the past month has this youth been Select. ~

14. CBP Residential Treatment - Allows you to add a new CBP Residential Treatment. A popup will appear, it will
initially show you the Details of the CBP Residential Treatment. To Edit the information, click the Edit buttonin

the upperleft-hand corner.
CBP Residential Treatment Details

(@ % ]a 8]

Residential Treatment 28418 Days Absent From School:
Number:
Event: Within the past month has this

© 1234074 Tester, Gus - CBP Program Indicator Report youth impraved hisfher

grades:
Reporting Month:

Within the past month has this
. youth been able to remain in
Reporting Year: the home?:

Residential Treatment: BnNA If not in home, list placement.:

Date of treatment plan: Within the past month has the

youth had any violent
behaviors or physical

Did the youth have input?:

Were the parents/guardians
involved?:

Within the past month has this
youth been absent from
school?:

altercations?:

Violent Behavior Description:

Within the past month has this
youth shown improvement in
family relationships?:
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Family Relationship
Description:

Within the past month has this
youth shown improvement in
schoalipeer relationships?:

School Relationship
Description:

How many treatment hours
were provided to this youth
while in the program?:

Within the past six months of
being released from
residential treatment, did this
youth require a secure facility
placement?:

Facility Placement Description:

oo

]



Arkansas Juvenile Justice Information System

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit CBP Residential Treatment

Event: 1224074; Tester, Gus - CBP Program Indicator Report x . If notin home, list placement.:
Reporting Month: Select... - ‘Within the past month has the youth had any Select... -

violent behaviors or physical altercations?

orting Year: Select - i inti
Reporting Ve Violent Behavior Description:
identi . N/A

Residential Treatment: Within the past month has this youth shown Select -

improvement in family relationships?:

Date of treatment plan: mm/dd/yyyy

Family Relationship Description:

‘
Oopo-gopgn

Did the youth have input?: -
Within the past month has this youth shown Select. -
improvement in school/peer relationships?:
Were the parents/guardians involved?: Select -
School Relationship Description:
Within the past month has this youth been Select. -
absent from schoalz: How many treatment hours were provided to

this youth while in the program?:
Days Absent From School:

Within the past six months of being released Select. -
) N -~ from residential treatment, did this youth
Within the past month has this youth improved Select - s T ot
hisfher grades:
. Facility Placement Description:
Within the past month has this youth been able Select.. - N
toremain nthe home?:

15. CBP Sanction - Allows you to add a new CBP Sanction. A popup will appear, it will initially show you the Details of
the CBP Sanction. To Edit the information, click the Edit buttonin the upperleft-hand corner.

CBP Sanction Details

Cocn

Sanctions Number: 28418 Intensive Supervision Communtiy Service:
Tracking:
Event: © 1234074: Tester, Gus - CBP Program Indicator Report Compliance Monitoring: Electric Monitoring:
Reporting Month: Day Services: Other:
Reporting Year: -
Short-Term Detention: Other Description:

Sanctions: BIN/A

CaseworkIST: Within the past month did you

received any rewards for

Diagnosis Evaluation: improvement in behavior?:
Therapy:

Rewards Description:
Drug Screening:

Residential Treatment:

Emergency Shelter:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Sanction

Event:
Reporting Month:

Reporting Year:

Sanctions:

Diagnosis Evaluation:

Drug Screening:

Emergency Shelter:

Intensive Supervision Tracking:

Compliance Monitoring:

Day Services:

1234074; Tester, Gus - CBP Program Indicator Report - Short-Term Detention:

CaseworkIST:

‘
oppn

Therapy:

Residential Treatment:

Communtiy Service:

Electric Monitoring:

Other:

Other Description:

Within the past month did you received any
rewards forimprovement in behavior?:

Rewards Description:

16. CBP Short Term Detention - Allows you to add a new CBP Short Term Detention. A popup will appear, it will
initially show you the Details of the CBP Short Term Detention. To Edit the information, click the Edit buttonin
the upperleft-hand corner.

CBP Short Term Detention Details

[ &[]0

Short Term Detention Number: 28418

If Yes, list school:

Event: © 1234074: Tester, Gus - CBP Program Indicator Report Date released from detention:

Reporting Month:

Reporting Year:

Short-term Detention: BNA

Within the past month has
youth continued in
educational program?:

Since released from detention,
has youth been
arrested/received a new
adjudication from the court?:

Within the past month has this
youth improved his/her
grades?:

In the past month has the
youth had any violent
behaviors or physical
altercations?:

Violent Behaviors Description:

Name Of Assessment:

Select the risk level the youth
has been identified as:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit CBP Short Term Detention

Event:
Reporting Month:
Reporting Vear:
Short-term Detention:

Within the past month has youth continued in
educational programz:

IFYes, list school:

Date released from detention:

1234074: Tester, Gus - CBP Program Indicator Report x . Since released from detention, has youth been

arrestedjreceived a new adjudication from the
court:

Within the past month has this youth improved

- hisfher grades?:

In the past month has the youth had any violent
behaviors or physieal altereations?:

Violent Behaviors Description:
Name Of Assessment:

Select the risk level the youth has been
= identified as:

17. CBP Targeted Case Management Details - Allows you to add a new CBP Targeted Case Management. A popup
will appear, it will initially show you the Details of the CBP Targeted Case Management. To Edit the information,
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click the Edit buttonin the upperleft-hand corner.

CBP Targeted Case Management Details

Targeted Case Managment 25415
imbers

Ifyes, date Field Evaluation
Submitted:

Event: © 1234074 Tester, Gus - CBP Program Indicator Report Has this youth been

Reporting Month:

Reporting Year:

Targeted Casc Management:  EN/A

s this youth in DYS Custody
(Aftercare):

I yes, date field evaluation
request received:

discharged from residential to
aftercare?:

Within the past month was the
youth and family able to access
needed services?:

What Services Were Not
Accessible:

Within the past month, did the
youth receive state services?:

Received State Services
Description:

$Within The Past Month Services Were Funded By

DYs:

Medicaid:

Private Insurance:

Service Other:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Targeted Case Management

Event:

Reporting Month:

Reporting Year:

Targeted Case Management:

Is this youth in DYS Custody (Aftercare):

Ifyes, date field evaluation request received:

Ifyes, date Field Evaluation Submitted:

Has this youth been discharged from residential
to aftercare?:

1234074: Tester, Gus - CBP Program Indicator Report x .

mm/dd/yyyy

momjddyyyy
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Within the past month was the youth and family
able to access needed services?:

What Services Were Not Accessible:

Within the past month, did the youth receive
state services?:

Received State Services Description:

$ Within The Past Month Services Were Funded By
ovs:
Medicaid:
Private Insurance:

Service Other:
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18. CBP Therapy - Allows you to add a new CBP Therapy. A popup will appear, it will initially show you the Details of

the CBP Therapy. To Edit the information, click the Edit button in the upperleft-hand corner.

CBP Therapy Details

@) =0

Therapy Number: 28418 Within the past month, was Within the past month has the
the youth involved in group youth been to remain in the
therapy?: home?:
Event: 1234074 Tester, Gus - CBP Program Indicator Report
Involved In Group Therapy Placement:

Reporting Month:

Description:

Within the past month has this

In the past month has the

Reporting Year: youth been absent from youth had any violent
school?: behaviors or physical
altercations?:
Therapy: BNA
Absent Days:

Did the Youth have input?:

Within the past month, has
this youth improved his/ger

Violent Behaviors Description:

Within the past month has this

Treatment Plan Strength oradesn: youth shown improvement in
Based: family relationships?:

Previous GPA:
Treatment Plan Strength Shown Improvement In Family
Description: Description:

Current GPA:

Within the past month, was
the youth involved in
individual therapy?:

Youth Invelved In Therapy
Description:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Within the past month has the
youth been able to remain in
the community?:

Community Placement:

Within the past month has the
youth shown improvement in
schoal/peer relationships?:

Shown Improvement In
School/Peer Description:

Edit CBP Therapy
Event: 1234074: Tester, Gus - CBP Program Indicator Report x o Within the past month, has this youth improved -
his/ger grades?:
Reporting Month: Select. M Previous GPA:
Reporting Year: Select. M Current GPA:
erapy: N/A . -
Therapy: Within the past month has the youth been able -
toremainin the community?:
Did the Youth have inputz: Select. -
Community Placement:
Treatment Plan Strength Based: Select. .
Within the past month has the youth been to -
remainin the home?:
Treatment Plan Strength Description:
Placement:
Within the past month, was the youth involved Select. -
in individual therapy?: In the past month has the youth had any violent -
behaviors or physical altercations?:
Youth Involved in Therapy Description:
Violent Behaviors Description:
Within the past month, was the youth involved Select. -
in group therapy?: Within the past month has this youth shown -
improvement in family relationships?:
involved In Group Therapy Description:
Shown Improvement In Family Description:
Within the past month has this youth been Select. -

absent from school?:

Absent Days:

Within the past month has the youth shown
improvement in school/peer relationships?:

Shown Improvement In School/Peer
Description:

19. CBP Transitional Living - Allows you to add a new CBP Transitional Living. A popup will appear, it will initially
show you the Details of the CBP Transitional Living. To Edit the information, click the Edit button in the upper
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left-hand corner.

CBP Transitional Living Details

&) =0

Transitional Living Number:

Event:

Reporting Month:

Reporting Year:

Transitional Living:

Did this youth:

28418

@ 1234074: Tester, Gus - CBP Program Indicator Report

BN/A

Did this youth work through
issues for an improved home
life?:

Improvement Descrip

Is this youth placed ina
permanent house other than
with parent/guardian?:

GED Obtained:

Post Secondary Training:

No Received Educational
Oppurunities:

Job Placement:

No Received Assistance In Job:

Has youth received mental
health care (individual and/or
group):

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Transitional Living

Event: Gus - CBP Program Indicator Report - Is this youth placed in a permanent house other -
Reporting Vear: B Post Sccondary Trsining:
o Received Educational Dppurunities:
TonstonalUving: | A .
O
Did this youth .
I
Di this youth wark through ssues for an -
Vs youthreceived mental health care .

improved home Gife:

improvement Description:

(individual and/or group)?:

20. CBP Youth Advocate Program (YLS) - Allows you to add a new CBP Youth Advocate Program. A popup will

appear, it will initially show you the Details of the CBP Youth Advocate Program. To Edit the information, click

the Edit buttonin the upperleft-hand corner.

CBP Youth Advocate Program Details

(=18

Youth Advocate Number:
Event:

Reporting Month:
Reporting Year:

Youth Advocate Program:
Date of treatment plan:
Date YAP Case Closed:

Did the youth have input?:

Did family state that the
services received were the
ones needed?:

2

28418

© 1234074: Tester, Gus - CBP Program Indicator Report

BNA

Explain family services
received:

Did family state the services
received benefited the family2:

Service Benefited Description:

How many times per week did
the advocates meet face-to-
face with the youth and
family2:

Within the past month has this
youth remained stabilized in
the community?:

Remained Stablized
Description:

Was a YLS-CMI used for
assessing the risk?:
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Risk Score:

Date YLS-CMI administered:

Within the past month did this
youth receive individualized
recommendation(s) to address
the identificd problem?:

Received How Many Days:

Within the past manth did this
youth have hisfher identified
issues successfully addressed
by reducing the frequency of

the identified risky
behavior(s)?:

IfYes, how many identified
days?:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit CBP Youth Advocate Program

Event:
Reporting Month:
Reporting Vear:

‘Youth Advocate Program:
Date of treatment plan:
Date VAP Case Closed:

Did the youth have input?:

Did family state that the services received were
the ones needed?:

Explain family services received:

Did family state the services received benefited
the family?:

Service Benefited Description:

1234074: Tester, Gus - CBP Program Indicator Report L How many times per week did the advocates

meet face-to-face with the youth and family?:
Select...
Within the past month has this youth remained

stabilized in the community?:

Select...
Remained Stablized Description:

N/A x -
Was a YLS-CMI used for assessing the risk?:

‘
el - )]

Risk Score:

Date YLS-CMI administered:

g
. Within the past month did this youth receive

. +
individualized recommendation(s) to address
Select -+ the identified problem?:
Received How Many Days:
Within the past month did this youth have
Selex - his/her identified issues successfully addressed

by reducing the frequency of the identified risky
behavior(s)z:

If Yes, how many identified days?:

21. CBP Youth Levelof Service (YLS) - Allows you to add a new CBP Youth Advocate Program. A popup will appear, it
will initially show you the Details of the CBP Youth Advocate Program. To Edit the information, click the Edit
buttonin the upperleft-hand corner.

CBP Youth Level of Service Details

Eoon

YLS-CMI Number: 28418

YLS-CMI:

Did court order or refer this
youth to take the YLS/CMI:

Event: © 1234074: Tester, Gus - CBP Program Indicator Report

Reporting Month: Date YLS-CMI administered:

Reporting Year:

BN/A Risk Score:

If scored low or at
low/moderate risk levels of
reoffending, did the youth
remain in the community?:

If no, describe placement.:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Edit CBP Youth Level of Service

Event: 1234074: Tester, Gus - CBP Program Indicator Report P

Reporting Month: Select -

Reporting Year: Select. ~

YLS-CMI: N/A x -

Did court arder or refer this youth to take the Select. -
vis/cMi:
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Date VLS-CHI administered: mm/dd/yyy

Risk Score: Select -

og-

Ifscored low or at low/moderate risk levels of Select -
reoffending, did the youth remain in the

ityz:

1f no, describe placement..
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22. CBP ReportParameters - Allows you to add a new CBP Report Parameter. A popup will appear, there are a few
sections that will need to be complete. Once fully filled out, click the save icon in the lower left-hand corner.
Create New CBP Report Parameters Event

Event: 1234074: Tester, Gus - CBP Program Indicator Report 3 -

Reporting Month:

Reporting Organization: Please select a Organization -

w
fis]
i)
[a]
1

Reporting Year:

Q)

23. CBP Activity - Once here, you will see the list view of all CBP Activities on the Event. You can add a new CBP
Activity to the CBP Activities by clicking the green box with the white plus sign (+).

Arkansas JJIS =

EN AT A Event Number: 1234074: Tester, Gus - CBP Program Indicator Report

£3 CBP Emergency Shelters

CBP Activities
£3 CBP Interstate Compact Juvenil

£3 CBP Intensive Case Managemen

£ CBP Independent Living
Show 10 ~ entries Search:

£2 CBP Matrix Model
Actions Event Activity Type Length Comments

£ CBP Medicaid
No data available in table

£1 CBP Mentors Showing 0 to 0 of 0 entries Previous | Next
B CBP Residential Treatment

£3 CBP Sanctions

£3 CBP Short-Term Detention

£3 CBP Targeted Case Managemen!

£ CBP Therapy

£3 CBP Transitional Living

£ CBP Youth Advocate Program (¥

£ CBP Youth Level of Services (YLS

£3 CBP Report Parameters

§ CBPActivity

B Documents

~ c
pleentinvolved Pardes Copyright 2021 - Handel Information Technologies, All rights reserved.
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24. Documents—From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

25. Eventlnvolved Parties — Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

B3 EY

Show | 1g wv entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext
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Status Change Juvenile Services Form

1

If there are any Reports available forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

2  search. @  Event Number: 1234075: Tester, Gus - Status Change Juvenile Services Form
e 0 % ©
E1E3 DK
© 1234075: TESTER, GUS - STATUS CHANG
© Info . .
Client: & 160840: Tester, Gus - Client Event Note:
£ Reports v
Start Date; 10/18/20214:31 PM Additional Note:
€ URPT-JSP-NC
B JSF Referral Closed On: Event Duration In 0
Minutes:
# Charges Case; M JC-NC-2021-212229 - Tester, Gus - Open
Resources;

& Event Involved Parties
Description:

JSF Referral - Allows you to add a new JSF Referral. A popup will appear, it will initially show you the Details of
the JSF Referral. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Event JSF Details

OO

Event Juvenile Service Form 385284 Referral Source: Other Services: False
Number:

County Of Residence: . )

Event:  (31234070: Tester, Gus - Intake Juvenile Services Form Other Services Notes:
Provider:

Effective Date: Reason For Referral:

Program:

Current Custody: Notes: Conducting YLS CMI:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Event JSF
Event: | 1234070 Tester, Gus - Intake Juvenile Services Form - . Program: .

Effective Date: = Notes:
Current custod: . other services:
Other Services Notes:

Referal Source: .
Reason For Referral;

Couny O Residence: -
Conducting VLS CME:

Priides -

3. Charges- Once here, you will see the list view of all Criminal Charges associated with the Case. You can add

ouin
[

Charges by clicking the green box with the white plus sign (+) and view details aboutthem by clicking the
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button.
Arkansas JJIS —
o Sea Q  Event Number: 1234070: Tester, Gus - Intake Juvenile Services Form
e ©0 % © .
Criminal Charges
4 1234070: TESTER, GUS - INTAKE JUVEN
© info a.[ s,
B JSF Referral
Show 1g ~ entries Search:
Actions Court Event Charge Date Charge

D Education/Academic History

D Employment History

& Event Involved Parties

No data available in table

Showing 0to 0 of 0 entries

Previous Next

4. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 w entries Search:
Actions Event Name Role
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type o 160815: Tester, Sarah E - Client B Client
H Z % @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIM, HANDEL - Employee B Administrator

Showing 1 to 2 of 2 entries

Monthly Client Services

Previous - Next

1. Billing Information - Allows you to add new Billing Information. A popup will appear, it will initially show you the
Details of the Billing Information. To Edit the information, click the Edit buttonin the upperleft-hand corner.

Medical Info Intake Details

Medicalinfo Intake Number: 550
Event:
DriName:

Dr City:

Insurance Available:

Insurance Organization:

0 1234054: Tester, Sarah E - DYS Intake Information

Insurance Policy Number: Insurance Policy Holder Zip:

Insurance Policy Holder City:
Policy:

Insurance Policy Holder

Insurance Group Number: County:

Insurance Policy Holder Name: Insurance Policy Holder State:

Insurance Policy Holder

Insurance Policy Holder SSN: Relationship To Juvenile:

Insurance Policy Holder
Address:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Medical Info Intake

Even: | 1234054 Tester, Sarah £ - OVS Intake information - nsursace Polcy Halder Name:
OrHame: Insurance Policy Holdcr SSM:
Drcity: Insurance Palicy Holder Address:

Insurance Organization:

nsurance ailabe: - InsurancePolcyHolder Zi:
-

Insurance Policy Holder City: Select ..

Insurance Policy Mumber: Insurance policy Holder County: Select...
Policy: . Insurance Palicy Holder State: Select...
Insurance Group Number: Insurance Policy Holder Relationship To

Eoppon

Juvenile:

Monthly Client Service Records — Once here, you will see the list view of all Monthly Client Service Records. You
can add a Monthly Client Service Record by clicking the green box with the white plus sign (+) and view details
aboutthem by clicking the “i” button.

Arkansas JJIS =

% search. Q  Event Number: 1233825: Tester, Sarah E - Monthly Client Services

e 0 * © ) )
Monthly Client Service Records

Show 1o ~ entries Search:

© 1233825: TESTER, SARAH E - MONTHLY ¢

© Info

@ Billing Information

« Monthly Client Service Records
Actions Service Number Event Service Code Start Time End Time Units Case Worker Description

&+ Event | lved Parti
& Event Involved Parties Mo data available in table

Showing 0to 0 of 0 entries Previous Next

EventInvolved Parties — Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show 10 v entries Search:
Actions Event Name Role
H = i © 1234021: Tester, Sarah E - DY52 Determine Program Type & 160815: Tester, Sarah E - Client B Client

@ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIM, HANDEL - Employee B Administrator

Showing 1 to 2 of 2 entries Previous - MNext
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Incident Report Case

Create New Incident Report Case
1. Thereare twowaysto create a new case:
a. From the Personyouwantto create the case from, on the left-hand side panelclick Cases
i. Click the greensquare with the white plus sign (+) toadd a new case to the person
ii. Choosethe Case Type (in this instance, choose Incident Report)
iii. The Person field will automatically populate since we started the Case creation underthe person
iv. Leave Case Numbertoauto-generate
v. Click savein the left-hand corner
b. From the Actionstab (looks like a sideways triangle inside a circle, Information (i) and the Star (favorites)
are nextto this option)
i. Choosethe Case Numberoption
ii. Choosethe Case Type (in this instance, choose Incident Report)
iii. The personfield WILL NOT automatically populate, you will need to selectthe person this case is
for
iv. Leave Case Numbertoauto-generate
v. Click savein the left-hand corner
2. Thecase will now eitherbe displayed in the Cases list view of the person, orthe new Case will be viewable on
your screen immediately if you created the Case fromthe Actions tab
a. You will have the optionsto add to the case:
i. CaseInvolved Organizations
ii. Caselnvolved Parties
iii. Trackers
iv. Events
v. Charges

Arkansas JJIS =

% Searc QA Case Number: INC-10-2021-212233 - Tester, Emily Anne - Open

Case Open Date:  10/20/20214:36 PM Case Description:

B Case Involved Organizations

ester, Emily Anne - Cl sml Case Close Date: Case Resource:
2 Caselnvolved Parties

rson:
Case Number:  INC-10-2021-212233 Grievance Event:
O Trackers

© Events

» Charges

3. You can Edit, Favorite, Create a Notification and Delete the Case from the Info tab of the Case

You are now ready to start working with a Incident Report Case
There are severalpersonsinvolvedinan Incident Reportin JJIS. This includes the:

e Reporter
e |AU Intake Worker
e |AU Investigator
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e |AU Manager
e DYS Assistant Director
e DYS Director

This process takes each personthrough the steps for which they are responsible.

Reporter
1. Aftersigninginto JJIS, you will needto create a new Incident Report Case.
2. Thefirst eventthat will automatically populateis IAU Incident Report Filed. Open the event.
3. Click on the Incident Reporttab onthe left-hand side panel, click the edit buttonin the upperleft-hand corner of
the popup and fill outthe fields below:
a. IncidentDate
i. Besuretologthe correct date andtime
b. IncidentType
i. IfOtheris selected, use the Incident Type Othertextbox to describe the type of incident
Incident Designation
Facility — Pick the Facility where the incident occurred
Facility Location — Use this dropdown to complete where in the Facility the incident occurred
Notes—Type the details of the incident
. Click save
4. Click on the nexttab, IncidentInvolved Organization, click the add button, green button with white plus (+) sign,
to add all personsinvolvedinthe incident. Fill out the following fields:
a. Name—Personyouare adding to the Incident

@ 0o

b. Role

c. Firstto Report— Checkthis if this is the first personto report the incident
d. Facility

e. Dorm Assighment

f. Status

g. Selectwhetherthe personlsInjured

i. Ifyes,you willneedto complete the Injury Description
h. Selectwhetherthe personlsTreated
i. Ifyes
1. Usethedropdowntoselecta Treatment
2. youwill needto complete the Treatment Description
i. SelectwhetherForce Used duringtheincident
i. Ifyes,you willneedto complete the Force Description
j. Selectif Is Restrained, whether Restraints were used
i. Ifyes,usethedropdownlist to select the Restraint Type
k. ASP Notification
i. Notification —Case Eventor Stand Alone Event
ii. Notification Date
iii. ASPAccepted—SelectYes if the State Police were notified when the incident occurred. USE
ONLY IF YOU CONTACTED THE STATE POLICE FOR THISINCIDENT.
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iv. Hot Line Operator— Textbox torecord the personyouspoke to at the State Police
v. Status
I.  Click save
5. Internal Audit Unit Physical Injury — click the add buttonto add injuries that occurred and fill out the following
fields:
a. Date Time Occurred
b. InjuredPerson
c. BodyPart - Selectthe body part that was injured
d. Body Left Right — Use the dropdown to selectright or left (exp:if you selected hand for the body part,
this would distinguish it was the left hand)
e. BodyDescriptor — Use the dropdown to select more detailed information about the body part (exp: If
you selected left hand, here you would select palm or backside)
Injury
Examined By Person
Description — Type a description of the injury
. Click save
6. Closethe event
7. To print the Incident Report, click on the reports tab on the left-hand side panel. Click the report Incident
Report. Click print.

- > o

IAU Staff
The DYS IAU Staff will be notifiedin JJIS and by e-mail (if set-up) when the IAU Incident Report Filed event has been

closed.

1. OpenthelAU Incident Report Received event

2. Click on the Internal Audit Unit Incident Reporttab on the left-hand side bar and fill out the following fields:
Investigation Required —Yes or No

Investigator Person —Select the IAU investigatorassigned to the case

IRISNumber—Type in the IRIS numberif it is required to reportto IRIS

Click the save buttonin the bottom right-hand corner of the popup window

Close the event

P oo o

If YES was selected, the nexteventwillbe IAU Investigative Summary

If NO was selected, the nextevent willbe IAU Non-Investigative Summary

3. Ifyouselected NOin the IAU Incident Report Received event, the IAU Non-Investigation Summary event will
now be open.
a. Addany Outcomesand Notes to the Description textbox on the Info tab of the event
b. Click on the Documentstab — upload any documents needed
c. Closethe event
4. ThelAU Case Closed event will generate, and the Incident case will close.
5. Ifyouselected YESin the IAU Incident Report Received event, the IAU Investigation event willnow be available
in the Incident Eventslist view, open the event

Page | 228



Arkansas Juvenile Justice Information System

a. Click on the Notestabon the left-hand side bar and fill in the Notes field
i. Author— Autopopulated based onwhois creatingthe note
ii. Note Date— Autopopulated based onthe date & time the note is created
iii. Notes—Typein anynotes
iv. Once done, click the save buttonin the bottom left-hand corner of the popup
b. Ifyou needtoupload any Documents, click onthe Documents tab.
c. Once completed with all notes regarding the investigation, close the event
6. ThelAU Investigative Summary will now be openin the Incident Events list view, openthe event
a. Click on the IAU Investigative Summary tab on the left-hand side bar, a popup will appearand the
following fields will need to be filled out:
i. Founded-YesorNo
ii. Corrective Action —Yes or No for recommended for corrective action
1. If Corrective Action is recommended (Yes), the Corrective Action will be generated after
the approval signature of the DYS Director.
2. If Corrective Action is not recommended (No), the incident case will be closed afterthe
approval signature of the DYS Director
iii. Recommendations—Type any recommendations or corrective action
b. Onthe Documentstab, import any Documents needed
c. Signatures—Click the button to add your Signature to the summary if authorized to do so; click save
when completed
i. Whenthe lAU Worker signs the eventas approved, the DYS Assistant Director or Residential
Servicesis notified that the investigation summary is ready for their review
7. Ifthe DYS Assistant Director of Residential Services:
a. Disapprovesthe summary, the IAU workeris notified and is allowed to edit any of the information or
notes. When the changes and/oradditions are completed, the IAU worker signs the Signature tab again
b. Approvesthe summary,the eventis closed. The IAU Investigatoris notified of the approval

Corrective Actions for the Facility
If DYS determinesthat corrective action is necessary, the Reporter of the incident is notified by JJISand by email (if set-
up)

1. OpenthelAU Corrective Action eventin the Incident Eventlist view
a. Click onthe Notestabin the left-hand side panel
i. Adda new note by clicking the green box with the white plus (+) sign
ii. Onceyou are done typing any notes, click save
b. Click the Signatures Tab
i. Click the green box with the white plus (+) to add your signature to the summary
ii. You will select Approve or Disapprove
ii. Click savein the bottom left-hand corner
iv. The DYS Assistant Director of Residential Servicesis notified thatthe corrective action takenis
ready for review.
2. Ifthe DYS Assistant Director of Residential Services:
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Disapproves the corrective action, the Reporteris notified and is allowed to make any necessary edits.
When changes and/or additions are completed, the Reporter signs the Signature tab again
b. Approvesthe corrective action, you will be notified the incident case will be closed

a.

DYS Assistant Director of Residential Services
When an incident summary is signed, the IAU Investigator, DYS Assistant Director of Residential Services will be notified

in JJIS and by email (if set-up)

1. OpenthelAU Investigative Summary in the Incident Eventlist view
Click on the Signaturestab in the left-hand side panel
i. Click the green button with the white plus (+) toadd a new Signature

ii. You will select Approve or Disapprove
ii. Click save in the bottom left-hand corner

a.

Incident Event Types

IAU Incident Report Filed
1. Incident Details - Allows you to add a new or edit the current Incident Details. A popup will appear, it will initially

show you the Details of the Incident Details. To Edit the information, click the Edit buttonin the upperleft-hand

corner.

Incident Details

Incident Number: 74288
Fadility Location:

Incident Date:

Event: © 1234092: Tester, Emily Anne - IAU Incident Report Filed Incident Type:
Notes:

Incident Type Other:

Incident Designation:

1. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon in the

lowerleft-hand corner.

Edit Incident

1234092; Tester, Emily Anne - IAU Incident Report Filed

Event:

m

+]

F

g
BEn

Log Dater 10/20/2021, 4:37 PM

m
>
i
1L
[
H

Internal Audit Unit Physical Injury - Allows you to add a new Internal Audit Unit Physical Injury (add an injury to

2.
theincident). A popup will appear, there are a few sections that will need to be complete. Once fully filled out,
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click the save icon in the lower left-hand corner.
Arkansas JJIS H

®™ Search.. A Event Number: 1234092: Tester, Emily Anne - IAU Incident Report Filed

o0 ©0 *x 0
Internal Audit Unit Injuries

© 1234092: TESTER, EMILY ANNE - IAU INC

© Info !_'_

E Reports 3

Show | 10 ~ entries Search:
A Incident Report
! Internal Audit Physical Body
A Internal Audit Unit Physical Inju Unit Injury Reference Date Time Injuried Body Left Body Examined
Actions  Number Event Number Occurred Person Part Right Descriptor Injury By Person Description

A\ Incident Involved Organizations No data available in table

Showing 0 to 0 of 0 entries Previous | Next

3. IncidentInvolved Organizations - Allows you to add a new Incident Involved Organization. A popup will appear,
there are a few sections that will needto be complete. Once fully filled out, click the save icon in the lower left-
hand corner.

Arkansas JJIS =

8 Search.. @ Event Number: 1234092: Tester, Emily Anne - IAU Incident Report Filed

L] ] * L
Incident Event Involved Organizations

© 1234052: TESTER, EMILY ANNE - IAU INC

= Reports <
Show| 10 v entries Search:
A Incident Report
Incident
A Internal Audit Unit Physical Inju Involved Event First
Party Involved Organization Owiner Involved  To Dorm Is Injury
" — Actions  Number Event Party Organization Role Person Date Report Facility | Assignment Injured | Description
A IncidentInvolved Organizations,
No dats
a4 13
Showing 0 ta 0 of 0 entries Previous Next

IAU Incident Report Received

1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =
% Search.. Q Event Number: 1234093: Tester, Emily Anne - IAU Incident Report Received

cLe = o EEIENE

© 1234053: TESTER, EMILY ANNE - AU INC:

© Info B _
Client: & 160838: Tester, Emily Anne - Client Event Note:

= Reports v

Start Date: 10/20/2021 4:40 PM Additional Note:

@& IR1

A Internal Audit Unit Incident Rep Closed On: 10/20/2021 4:41 PM Event Duration In Minutes: a
Case: m [NC-10-2021-212233 - Tester, Emily Anne - Open Resources:

Description: Event Type: I1AU Incident Report Received
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Internal Audit Unit Incident Report Received - Allows you to add a new or edit the current Internal Audit Unit
Incident Report Received. A popup will appear, it will initially show you the Details of the Incident Details. To
Edit the information, click the Edit buttonin the upperleft-hand corner.

Internal Audit Unit Incident Report Received Event Details

[=]a[s 0]

Internal Audit Unit Incident 185455
Report Received Event Number:

Event: 0 1234093 Tester, Emily Anne - |AU Incident Report Received
Investigation Required: B Yes
Investigator Person: & 1: LOGIN, HANDEL - Employee
IRIS Number:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lower left-hand corner.

Edit Internal Audit Unit Incident Report Received Event

Event: 1234093: Tester, Emily Anne - IAU Incident Report Received X -
Investigation Required: Yes ® .
Investigator Person: 1: LOGIN, HANDEL - Employee x .

IRIS Number:

Page | 232



Arkansas Juvenile Justice Information System

IAU Case Closed
1. Thisis an auto generated case where there is nothingto complete — reporting purposes only

Arkansas JJIS =
B Search.. Q Event Number: 1234097: Tester, Emily Anne - IAU Case Closed

6 0 * ©
© 1234057: TESTER, EMILY ANNE - IAU CAS Enn
W D Client: & 160839 Tester, Emily Anne - Client Event Note:

Start Date: 10/20/2021 2:42 PM Additional Note:

Closed On: Event Duration In Minutes: Q

Case: Bm [NC-10-2021-212233 - Tester, Emilyr"\nna - Open Resources:
Description: Event Type: IAU Case Closed

IAU Non-Investigative Summary

1. |Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Goto Reportsto learn more.

Arkansas JJIS =
% Search.. Q Event Number: 1234098: Tester, Emily Anne - IAU Non-Investigative Summary
o ©0 % ©
4
© 1234098: TESTER, EMILY ANNE - 1AU NOI E-un
0 Info ; .
Client: & 160839 Tester, Emily Anne - Client Event Note:
= Reports ~
Start Date: 10/20/2021 9:48 PM Additional Note:
¢ R1
B Documents Closed On: Event Duration In Minutes: Q
Case:  INC-10-2021-212233 - Tester, Emily Anne - Open Resources:
Description: Event Type: IAU Non-Investigative Summary
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2. Documents—From here youcan add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

T+ [a s

All

Show 19 ~ entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0to 0 of 0 entries Previous Next

IAU Investigation

1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =

% Search. S Event Number: 1234094: Tester, Emily Anne - IAU Investigation

EIEIRNED

o ©0 * ©

0 1234094: TESTER, EMILY ANNE - IAU INV

© Info . : .
Client: & 160839: Tester, Emily Anne - Client Event Note:
= Reports v
Start Date: 10/20/2021 4:41 PM Additional Note:
¢ R1
E Notes Closed On: 10/20/2021 4:50 PM Event Duration In Minutes: 9
B Documents - )
Case: M [NC-10-2021-212233 - Tester, Emily Anne - Open Resources:
Description: Event Type: B AU Investigation
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Notes - Once here, you will see the list view of all Notes. You can add Notes by clicking the green box with the
white plus sign (+) and view details about them by clicking the “i” button.

Arkansas JJIS =

& Search.. @ Event Number: 1234094: Tester, Emily Anne - IAU Investigation
0 0 * ©
Notes
© 1224054: TESTER, EMILY ANNE - IAU INV
0 Info | + | &, u
£ Reports v
Show 10 v entries Search:
@ R-1
Actions Note Number Event Author Note Date
B Notes
. i Z | 632 © 1234094: Tester, Emily Anne - IAU Investigation & 160690: KUJAWA, SARAH - Employee 10/20/2021
B Documents
4:45 PM
Showing 1 to 1 of 1 entries Previous Mext

Documents— From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

[+ [as

All

Show 10 v entries Search:

Actions File Name Date Document Type Document Description File
Mo data available in table

Showing 0to 0 of 0 entries Previous Next
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IAU Investigative Summary

1

If there are any Reports available forthe current Eventtype, then you will see the Reports dropdown with any
currently available Reports. Go to Reportsto learn more.

Arkansas JJIS =
& Search.. @ Event Number: 1234095: Tester, Emily Anne - IAU Investigative Summary
c- =0 EESE
© 1234095: TESTER, EMILY ANNE - IAU INV]
0 Info ; -
Client: & 160839: Tester, Emily Anne - Client Event Note:
= Reports -
Start Date: 10/20/2021 4:50 PM Additional Note:
@& IR-1
# Signatures Closed On: Event Duration In Minutes: Q
B Documents
Case: B INC-10-2021-212233 - Tester, Emily Anne - Open Resources:
A\ 1AU Investigative Summary Qutc
Description: Event Type: 1AU Investigative Summary

Signatures— If you are authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
Show 1p ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0 to 0 of 0 entries Previous Next
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3. Documents—From here youcan add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

T+ [a s

All

Show 19 ~ entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0to 0 of 0 entries Previous Next

4. |AU Investigative Summary - Once here, you will see the list view of all Notes. You can add Notes by clicking the
green box with the white plus sign (+) and view details about them by clicking the “i” button.

Create New Internal Audit Unit Investigative Summary Event

Event: 1234035: Tester, Emily Anne - |AU Investigative Summary x

01
m
T

I

sl

Founded:

Corrective Action: Select.. .

Recommendations:
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IAU Corrective Action
1. Ifthereare any Reportsavailable forthe current Eventtype, then you will see the Reports dropdown with any

currently available Reports. Go to Reportsto learn more.
Arkansas JJIS —

% Search.. Q Event Number: 1234096: Tester, Emily Anne - IAU Corrective Action

EIEINE

o0 O * ©
© 123406: TESTER, EMILY ANNE - IAU COF

0 Info

Client: & 160839: Tester, Emily Anne - Client Ewent Note:
£ Reports -
Start Date: 10/20/2021 9:16 PM Additional Note:
@ IR-1
& Notes Closed On: Event Duration In Minutes: i}
# Signatures _
Case: M [NC-10-2021-212233 - Tester, Emily Anne - Open Resources:

: AU Corrective A
Description: Event Type: B AU Carrective Action

2. Notes-Once here, you will see the list view of all Notes. You can add Notes by clicking the green box with the
white plus sign (+) and view details about them by clicking the “i” button.

Arkansas JJIS =
8 Search.. A Event Number: 1234096: Tester, Emily Anne - IAU Corrective Action
o o0 % ©
Notes
© 1234096: TESTER, EMILY ANNE - IAU COR
[+
= Reports &
Show 10 v entries Search:
E Notes
Actions Note Number Event Author Note Date
# Signatures

Mo data available in table

Showing 0to 0 of 0 entries Previous | Mext

3. Signatures—If youare authorized to do so you will be able to save a Signature. From here you can add any
Signatures needed for this event. Click the plus sign to add a new Signature.

Signatures
Show 1g ~ entries Search:
Actions Event Person Signature Date Signature Type Comment
Mo data available in table
Showing 0to 0 of 0 entries Previous Next
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Grievance Report Case

Create New Grievance Report Case
1. Thereare twowaysto create a new case:
a. From the Personyouwantto create the case from, on the left-hand side panelclick Cases
i. Click the greensquare with the white plus sign (+) to add a new case to the person
ii. Choosethe Case Type (in this instance, choose Grievance Report)
iii. The Person field will automatically populate since we started the Case creation underthe person
iv. Leave Case Numbertoauto-generate
v. Click savein the left-hand corner
b. From the Actions tab (looks like a sideways triangle inside a circle, Information (i) and the Star (favorites)
are nextto this option)
i. Choosethe Case Numberoption
ii. Choosethe Case Type (in this instance, choose Grievance Report)
iii. The personfield WILL NOT automatically populate, you will need to selectthe person this case is
for
iv. Leave Case Numbertoauto-generate
v. Click savein the left-hand corner
2. Thecase will now eitherbe displayed in the Cases list view of the person, orthe new Case will be viewable on
your screen immediately if you created the Case fromthe Actions tab
a. You will have the optionsto add to the case:
i. CaseInvolved Organizations
ii. Caselnvolved Parties

ii. Trackers
iv. Events
v. Charges
Arkansas JJIS =
& Searc Q Case Number: GRV-10-2021-212234 - Tester, Gus - Open

Case Open Date:  10/21/2021 10:03AM Case Description:
B Ceselnvolved Organizations

Case Close Date: Case Resource:
& Case Involved Parties

| Case Number: GRV-10-2021-212234 | Grievance Event:
O Trackers

© Events

» Charges

3. You can Edit, Favorite, Create a Notification and Delete the Case from the Info tab of the Case
4. You are now ready to start working with a Grievance Report Case
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Grievance Report Event Types

Close Grievance Case

1

Notes - Once here, you will see the list view of all Notes. You can add Notes by clicking the green box with the
white plus sign (+) and view details about them by clicking the “i” button.

Arkansas JJIS =

& Search.. Q  Event Number: 1234090: Tester, Sarah E - Close Grievance Case
o © % ©
Notes

© 1224030: TESTER, SARAH E - CLOSE GRI

Show| 10 v | entries Search:
5 Documents

Actions Note Number Event Author Note Date
& Event Involved Parties B
No data available in table
Showing 0to0 of 0 entries Previous ~ Next

Documents—From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

B

All

Show  1p w entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0to 0 of 0 entries Previous Next
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).
Event Involved Parties
s[4/
Show 10 w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160215: Tester, Sarah E - Client B Client
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous n Next
DYS Appeal

1. DYS Appeal- Allows you to add a new or edit the current DYS Appeal. A popup will appear, it will initially

show you the Details of the DYS Appeal. To Edit the information, click the Edit buttonin the upperleft-hand
corner.

DYS Appeal Details

Baco

Appeal Number: 4

Appeal Requested: False Details Of Appeal:

Event: © 1234086: Tester, Sarah E - DYS Appeal Date Of Appeal:

Show Incidents: False

Disposition Of Appeal:

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon

in the lowerleft-hand corner.

Edit DYS Appeal

Event: 1234086 Tester, Sarah E- DYS Appeal x . Disposition Of Appeal: Select

Appeal Requested:

Details Of Appeal:
Date Of Appeal:

mm/dd/yyyy

Show Incidents:
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2. Documents—From here youcan add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

3. Eventlnvolved Parties—Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

B3 EY

Show | 1g wv entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
H = b4 © 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext

DYS Grievance Report
1. DYS Grievance Reports - Allows youto add a new or edit the current DYS Grievance Report. A popup will appear,
it will initially show you the Details of the DYS Grievance Report. To Edit the information, click the Edit buttonin
the upperleft-hand corner.

DYS Grievance Report Details

@oco

Event: © 1234085: Tester, Sarah E - DYS Grievance Report Grievance Officer: Facility Action:
Facility:

DYS Grievance Report Number: El Date Resolved:
Specific Location:

File Date: Findings:

Details:

Nature Of Grievance:
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a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit DYS Grievance Report

Event: 1234085: Tester, Sarah E - DYS Grievance Report x . Specific Location: select.. -
File Date: mm/dd/yyyy = Details:
Nature Of Grievance: Sel N + Facility Action:
Grievance Officer: - Date Resolved: mm/dd/yyyy 5
Facility: - Findings: Select... -

Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p v entries Search:

Actions File Name Date Document Type Document Description File
Mo data available in table

Showing 0 to 0 of 0 entries Previous Next

EventInvolved Parties — Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

Page | 243



Arkansas Juvenile Justice Information System

Grievance Investigation
1. Notes-Once here, you will see the list view of all Notes. You can add Notes by clicking the green box with the

white plus sign (+) and view details about them by clicking the “i” button.

Arkansas JJIS =

9 search.. @ Event Number: 1234088: Tester, Sarah E - Grievance Investigation

o o©0 * LY
Notes

@ 1234088 TESTER, SARAH E - GRIEVANCE

o [ la
E Notes
Show 1p w entries Search:

B Documents
Actions Note Number Event Author Note Date

. .
& Event Involved Parties No data available in table

Showing 0 to 0 of 0 entries Previous Next

2. Documents—From here you can add any documents needed for this event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

o ]s

All

Show 10 w entries Search:

Actions File Name Date Document Type Document Description File
Mo data available in table

Showing 0 to 0 of 0 entries Previous MNext
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3. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

[+ [a s

Show 10 W Entries Search:
Actions Event Name Role
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DYS2 Determine Program Type & 1: LOGIN, HANDEL - Employee B Administrator
Showing 1to 2 of 2 entries Previous - Next

Grievance Received
1. Grievance Received - Allows youto add a new Grievance Received. A popup will appear, there are a few sections
that will need to be complete. Once fully filled out, click the save icon in the lower left-hand corner.

Create New Grievance Received Event

Event: 1234087: Tester, Sarah E - Grievance Received x .
Investigation Required: Select... -
Grievance Investigator Person: Please select a Person -

Coming From Appeal:
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2. Eventlnvolved Parties —Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people tothe involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1p w entries Search:
Actions Event Name Role
m © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
m @ 1234021: Tester, Sarah E - DY52 Determine Program Type & 1: LOGIN, HAMDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - Mext

Investigation Summary
1. Grievance Investigation Summary - Allows you to add a new or edit the current Grievance Investigation
Summary. A popup will appear, it will initially show you the Details of the Grievance Investigation Summary. To
Edit the information, click the Edit buttonin the upperleft-hand corner.

Grievance Investigation Summary Details

[ a 8]

Grievance Investigation 3 Founded: Recommendation:
Summary Number:

Corrective Action:

. o . . Corrective Action:
Event: © 1234082: Tester, Sarah E - Investigation Summary

a. Onceyou arein Edit mode, you will be able to edit the information. Once completed, click the save icon
in the lowerleft-hand corner.

Edit Grievance Investigation Summary

Event: 1234085 Tester, Sarah £ x v Summary: B|I | U|f&(&|x x| e A = = o= T

May need to scroll
down to see save
button

Corrective Action: Blrlulals|x[x|[= |[a&]:

i
[[]
"
]
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Documents—From here you can add any documents needed forthis event. Click the plus sign to upload a new
document (see Documents — Scanning Instructions for more information on how to scan).

Documents

|+ ]84

All

Show 1p wv entries Search:

Actions File Name Date Document Type Document Description File
No data available in table

Showing 0 to 0 of 0 entries Previous | Mext

EventInvolved Parties — Once here, you will see the list view of all those involved with the Eventand theirrole.
You can add people to the involved parties by clicking the green box with the white plus sign (+).

Event Involved Parties

Show | 1g wv entries Search:
Actions Event Name Role
“ © 1234021: Tester, Sarah E - DYS2 Determine Program Type & 160815: Tester, Sarah E - Client B Client
H = i © 1234021: Tester, Sarah E - DY52 Determine Program Type o 1: LOGIM, HANDEL - Employee B Administrator
Showing 1 to 2 of 2 entries Previous - MNext
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