


	YES
	NO
	[bookmark: _GoBack]ON THE REQUEST EMAILED TO Tracy.Turner@dhs.arkansas.gov

	Y
	N
	1. Request states which children request is made for.

	Y
	N
	2. Each child request is made for has an active IFSP.

	Y
	N
	3. Request states what services the request for each child includes.

	Y
	N
	4. Request states the frequency/intensity and duration of each service for each child.

	
	
	IN THE CHILD’S RECORD

	Y
	N
	5. All other funding sources have been explored prior to requesting Part C funds for any service or services for which additional funding is being requested.

	Y
	N
	6. [if applicable] documentation of insurance refusal to pay is present in child’s electronic record on CDS

	Y
	N
	7. Rx for service or services is present in CDS (or documentation of three valid attempts to obtain Rx are linked in CDS with case note indicating the attempts, reason for refusal, etc.)

	Y
	N
	8. ALL services that the child and family receive are listed on the IFSP, regardless of pay source or provider (within Part C or “other”/outside Part C provider).

	Y
	N
	9. Delivered services notes are entered into CDS (not just uploaded in case notes).

	Y
	N
	10.  Delivered services notes clearly describe what IFSP goal/objectives are being worked on.

	Y
	N
	11. Delivered services notes clearly describe child progress

	Y
	N
	12. Delivered services notes clearly describe how the parent/caregiver participated in the session and what the parent was doing to be actively engaged in intervention to be able to practice strategies between sessions.

	Y
	N
	13. Child’s evaluations are entered into CDS (not just uploaded into case notes).

	Y
	N
	14. FC Child & Family Assessment is uploaded into case notes.

	
	
	THE CHILD AND FAMILY IFSP

	Y
	N
	15. At least one family outcome (parent goal) is present (listed under “concerns” on p.1 of the IFSP).  Family goal clearly states what the adult will do. Adult is listed as “provider.”

	Y
	N
	16. IFSP goals and objectives appear to correlate with information gained in the FC Child & Family Assessment.

	Y
	N
	17. Goals and objectives (action steps) use active verbs to clearly describe an observable, measureable child action.

	Y
	N
	18. IFSP has functional child outcomes (goals) or functional skills clearly tied to typical child activities.

	Y
	N
	19. Action Steps (strategies) are necessary steps to reach the child outcome (goal). 

	Y
	N
	20. Action Steps (strategies or objectives) are functional (skills necessary for child participation) and are: linked to typical child and family activities. Action steps are clearly worded to indicate what the parent/other caregiver will do, when, and how  so that the strategies on the child’s and family’s plan are clearly useable by the family and other caregivers.

	Y
	N
	21. All action steps  (objectives) list the parent or other caregiver (identified by the parent) as primary person working on the strategies.

	Y
	N
	22. IFSP review (if applicable) is up-to-date.

	Y
	N
	23. Child’s objectives on the IFSP have been re-targeted at review (if applicable).


[image: ]Name of Person Completing Review Prior to Request: ____________________________________________________ Date: ________________
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