QUARTERLY REVIEW MEETING (1ST / 3RD QUARTERS) 
 DOCUMENTATION CHECKLIST


All meeting documentation (forms signed by parent are asterisked (*):


· Prior Written Notice of Review Meeting
· FC-C Notice of Remote Meeting Outcome*


· Any DHS 4000s* needed to share IFSP or other EI records information with PCP, other programs, or family members    (if nothing has changed since initial IFSP, there might not be any new 4000s completed in this meeting)


OTHER GENERAL DOCUMENTATION:
Send CDS-generated letter – Notice of Meeting Outcome sent to parent. Print IFSP from CDS and send with the notice. Document in CDS “Notices and Communication” then upload copy of letter to case notes.
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