INITIAL IFSP MEETING DOCUMENTATION CHECKLIST

*NOTE:  During the public health emergency, the only time an initial IFSP meeting is held is when the child was “in process” at the time of the emergency and the developmental evaluation was completed prior on or before March 23, 2020 when face to face, in-person early intervention services were suspended.

All meeting documentation (forms signed by parent are asterisked (*):

· Prior Written Notice of Review Meeting
· FC  Remote Services Consent Form 3/2020*
· FC-F Program Participation Authorization (Consent to Serve Form)*
· IFSP page 7*
· FC-C Notice of Remote Meeting Outcome*
· Any DHS 4000s* needed to share IFSP or other EI records information with PCP, other programs, or family members 
· Initial COS Rating
· FC  Child & Family Assessment   The family assessment would not be part of the documentation for an initial IFSP meeting if it was completed at intake or at a separate teleconference between intake and initial IFSP.]




OTHER GENERAL DOCUMENTATION:
[bookmark: _GoBack]Send CDS-generated letter – Notice of IFSP Meeting Outcome to parent. Print IFSP from CDS and send with the notice. Document in CDS “Notices and Communication” then upload copy of letter to case notes.
