ANNUAL REVIEW MEETING DOCUMENTATION CHECKLIST

*NOTE:  During the public health emergency, the annual re-evaluation cannot be completed.  IFSP teams will have to review (with the parent) other sources of information to determine ongoing eligibility for Part C program.  Team will conduct ASQ-3 screening (with signed parent consent) and use those results along with goals/objectives status, and the annual COS rating to determine if the child continues to meet program eligibility.  The team will document this on the new IFSP in the ICO box like this:

[image: ]


All meeting documentation (forms signed by parent are asterisked (*):

· Prior Written Notice of Annual Review Meeting
· IFSP page 7*
· FC-C Notice of Remote Meeting Outcome*
· Any DHS 4000s* needed to share IFSP or other EI records information with PCP, other programs, or family members 
· Annual COS Rating
· Annual FC  Child & Family Assessment   

The following would only be included if services on the IFSP changed or parent changed provider: 
· FC  Remote Services Consent Form 3/2020*
· FC-F Program Participation Authorization (Consent to Serve Form)*

OTHER GENERAL DOCUMENTATION:
[bookmark: _GoBack]Send CDS-generated letter – Notice of Review Meeting Outcome sent to parent. Print IFSP from CDS and send with the notice. Document in CDS “Notices and Communication” then upload copy of letter to case notes.
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